CIN - xxxxxxxxxxxxxxxxxxxxx
XYZ PRIVATE LIMITED

Address of the Company with Pin Code
Extract of Minutes of Meeting of Board of Directors as on XXth day of Month, 20XX held at its Registered Office at 11.00 AM.

‘RESOLVED THAT pursuant to the provisions of Section 139 and other applicable provisions, if any, of the Companies Act, 2013, read with rules made there under, M/s UVW  & Associates, Chartered Accountants, Palace (FRN No. XXXXXXX), retiring auditor of the Company be and are hereby re-appointed as Statutory Auditors of the Company, to hold office from the conclusion of First (1st ) Annual General Meeting until the conclusion of the Sixth (6th) Annual General Meeting of the Company, subject to ratification of the appointment by the Members of the Company at every Annual General Meeting as per the provisions of the Companies Act, 2013, at such remuneration plus service tax, out-of-pocket, travelling and living expenses, etc., as may be mutually agreed between the Board of Directors of the Company and the Auditors”

For, XYZ Private limited

Director Name
Director

CIN - xxxxxxxxxxxxxxxxxxxxx
XYZ PRIVATE LIMITED

Address of the Company with Pin Code
To







          DDst day of Month, 20XX
M/s UVW & Associates,

Chartered Accountants,

Address of CA Firm, 

Pin Code – xxx xxx
Sub: Intimation for appointment of Statutory Auditor

Sir,

We are pleased to inform you that you have been appointed as the Statutory Auditors of the Company, to hold office from the conclusion of First (1st) Annual General Meeting until the conclusion of the Sixth (6th) Annual General Meeting of the Company, subject to ratification of the appointment by the Members of the Company at every Annual General Meeting as per the provisions of the Companies Act, 2013. Certified copy of resolution for such appointment as passed in the General Meeting dated DDth day of Month, 20XX is enclosed herewith.

Thanking You.

For, XYZ Private limited

Director Name
Director

