CIN - xxxxxxxxxxxxxxxxxxxxx
XYZ PRIVATE LIMITED

Address of the Company with Pin Code
CERTIFIED TRUE COPY OF RESOLUTION PASSED AT THE BOARD OF DIRECTORS MEETING OF XYZ PRIVATE LIMITED HELD ON DDth DAY OF MONTH, 20XX AT ITS REGISTERED OFFICE AT 11:00 AM
“RESOLVED THAT M/s. UVW & Associates, Chartered Accountants having Firm Registration No. 0000000, be and are hereby appointed as the first statutory auditors of the Company to hold the office until the conclusion of the first Annual General Meeting of the Shareholders of the Company at remuneration to be mutually agreed upon and decided by the Board.”
For, XYZ Private Limited
(Director Name)
   Director
CIN - xxxxxxxxxxxxxxxxxxxxx
XYZ PRIVATE LIMITED

Address of the Company with Pin Code
To







   DDth day of Month, 20XX
M/s UVW & Associates,

Chartered Accountants,

Address of the CA Firm, 

Pin Code – XXX XXX
Dear Sir,
Sub:      Intimation for Appointment as first statutory auditor
This is to inform you that you have been appointed as the first statutory auditor of the Company at Board of Directors Meeting held on DDth Day of Month, 20XX to hold the office until the conclusion of the first Annual General Meeting of the shareholders.
The certified true copy of the said resolution is enclosed herewith for your record and perusal.
Thanking You,

Yours faithfully,

For XYZ Private Limited

(Director Name)

   Director
