AUDIT PROGRAMME

Client’s Name
:  

Accounting Year
:  

Audit In Charge
:  
Audit Start Date    
:  
Audit End Date        
: 
Audit Team
:  
	 
	Area Covered
	Checked by
	Time Taken
	Sample Value (Rs.)
	% checking
	Extent of Test check

	1.
	Opg. Bal. Tracing
	
	
	
	

	2.
	Cash book: 
	
	
	
	
	

	
	·  Vouching:
	
	04.06.08
to 05.06.08
	> 20,000
> 5,000
< 5,000
	100%

80%
50%
	For All Months

	
	· Physical verification:
	
	
	
	
	

	3.
	Bank book: 
	
	
	
	
	

	
	· Vouching:
	
	06.06.08 to 07.06.08
	% on Values
	50%

60%

90%
	Jan
Feb

March

	
	· Bank Reconciliation
	
	
	
	100%
	March

	4.
	Journal Vouching
	
	30.05.08 to 31.05.08
	% on Values
	90%
	For All
Months

	5.
	Sales register:
	
	
	
	
	

	
	· Vouching
	
	
	
	
	

	
	· Export/High Seas Sales
	
	09.06.08 to  11.06.08
	% on Values
	90%
	All Months

	
	· Other Sales
	
	
	
	80%

90%
	Jan & Feb

March

	
	· Sales Tax Returns
	
	
	
	
	

	
	· Comparison of Returns with System Records
	
	02.06.08 to 04.06.08
	
	100%
	All Months

(MUM, AMD, DEL, CHN, HYD & KOL)

	
	· Payment Challans
	
	
	
	100%
	

	
	· C Forms issued & received
	
	
	
	
	

	6.
	Purchase Register:
	
	
	
	
	

	
	· Purchase import
	
	12.06.08 to 14.06.08
	% on Values
	80%
	All Months

	
	· Purchase Local
	
	
	
	75%

80%
	Jan & Feb

March

	7.
	Salary and Wages:
	
	
	
	
	

	
	· Attendance Records
	
	
	
	
	

	
	· P.F., P.T., ESIC & I.T. deduction & Payments
	
	
	
	
	

	8.
	Export/Import Receipts & Payments
	
	
	
	
	

	9.
	Fixed Assets:
	
	
	
	
	

	
	· Additions / Deduction;
	
	19.06.08
	
	100%
	

	
	· Depreciation;
	
	20.06.08
	
	100%
	

	
	· Fixed Assets Register

Check with F.A. physical verification records.
	
	
	
	
	

	10.
	Associates:
	
	
	
	
	

	
	Check with statement of related parties
	
	
	
	
	

	11.
	Stock Records:
	
	
	
	
	

	
	· Valuation of Closing Stocks
	
	
	
	
	

	
	· Raw Materials 
	
	
	
	
	

	
	· W.I.P.
	
	
	
	
	

	
	· Finished Goods
	
	
	
	
	

	
	Check with physical verification records.
	
	
	
	
	

	12.
	Ledger Scrutiny:
	
	
	
	
	

	
	· General
	
	05.06.08 to 07.06.08
	% of Ledger
	100%
	For All Months

	
	· Creditors
	
	
	
	
	

	
	· For Goods
	
	09.06.08  to  11.06.08
	% of Ledger
	60%
	For All Months

	
	· For Expenses
	
	
	
	80%
	

	
	· Debtors
	
	
	
	55%
	

	
	· Ageing Schedule
	
	
	
	
	

	
	· Balance Confirmation
	
	
	
	
	March

	
	· Prov. For Bad Debts
	
	
	
	100%
	

	13.
	Statutory Compliances:
	
	
	
	
	

	
	· Payments / Workings of
	
	
	
	100%
	

	
	· F.B.T.
	
	05.07.08 to 
	
	
	

	
	· T.D.S. & Service Tax
	
	
	
	
	

	
	· Advance Income Tax
	
	
	
	
	

	14.
	Provisions:
	
	
	
	
	

	
	· For Statutory
	
	
	
	100%
	

	
	· F.B.T.
	
	05.07.08
	
	
	

	
	· T.D.S.
	
	
	
	
	

	
	· Advance Income Tax
	
	
	
	
	

	
	· For Expenses 
	
	03.07.08 to 04.07.08
	
	100%
	

	15.
	Prepaid Expenses
	
	16.06.08
	
	100%
	

	16.
	Secured Loans
	
	
	
	
	

	
	· Balance Confirmation
	
	
	
	
	

	17.
	Unsecured Loans
	
	
	
	
	

	
	· Interest Calculation
	
	07.07.08
	
	
	

	
	· Balance Confirmation
	
	
	
	
	

	18.
	CARO,2003        As per Check List
	
	
	
	
	

	19.
	Statutory Registers & Minutes Book:

Mentioned in Schedule A
	
	
	
	
	

	20.
	Contingent Liabilities
	
	
	
	
	

	21.
	Notes to Accounts
	
	
	
	
	


For 

Chartered Accountants
SCHEDULE –A

	Section
	Particulars
	Remarks

	49(7)
	Register of Investments in shares and securities not held in the name of the company
	

	58 A
	Register of Deposits
	

	136
	Copy of every instrument creating charge requiring registrations
	

	143(1)
	Register of Charges 
	

	150(1)
	Register of Members
	

	151(1)
	Index of members incase of Co. having > 50 members
	

	157(1)
	Foreign Register of members
	

	163(1)
	Copies of Annual Returns prepared u/s 159& 160 with copies of doc. Required to be annexed there to.
	

	193(1)
	Minute books of B.O.D.  & Committees of the Board
	

	193(1)
	Minute books of proceedings of general meeting 
	

	209(1)
	Books of accounts and other cost records
	

	301(1) & (5)
	Register of contract with Directors, Companies and firms in which Directors are interested
	

	303(1)
	Register of Directors, M.D. and Secretary
	

	372(5)
	Register of Inter corporate loans and Investments
	

	307
	Register of Directors’ Shareholding 
	



