Sample Format of Appointment of  Auditor(On society Letter Head)

To,
_________,
Chartered Accountants.
Dear Sir/ Madam,
Ref: Appointment of your firm as Statutory Auditor for financial year ______.
We are pleased to inform you that at the Annual General Meeting of our society held on _____, the members of the society have approved the appointment of your firm, ________ (Audit Empanel No.______) as Statutory Auditors of the Society for the Financial Year ______ to hold office from the conclusion of this Annual General Meeting (AGM) till the conclusion of the next AGM of the Society.
The remuneration for the audit would be in accordance with fees stipulated by the Maharashtra Government under the applicable regulations. Currently there are _____ members in the society. Accordingly the audit fees would be payable.
We request you to acknowledge the above and provide your written consent for the same.
Thanking You,
Yours faithfully,
Sign of office bearers/Secretary

For and on Behalf of (Name of the society.)
