CHECKLIST OF LABOUR LAWS
	S. NO.
	NAME OF LAW 
	KEY AREA
	REQUIREMENTS 

	1.
	THE EMPLOYEES’ PROVIDENT FUNDS AND MISCELLANEOUS PROVISIONS ACT 1952 AND EMPLOYEES’ PENSION SCHEME 1952
	Submission of Returns

	· Form of nomination Form – 2
· Change in Particulars of branches, directors etc., – FORM – 5 A.
· Transfer of PF Account Form – 13.
· Withdrawal of pension scheme Form – 10C.
· Provident fund claim Form – 19.
· Death claim Form – 20.
· Application for monthly pension Form – 10D.
· Online Registration for ECR.
· Monthly ECR generation on online.

	2.
	EMPLOYEES STATE INSURANCE ACT, 1948 AND (GENERAL) REGULATION, 1950

	Maintenance of registers

	· Family declaration Form – 1 
·  Addition & Deletion in family declaration Form – 2. 
·  Annual Information – FORM – 01(A). 
· Online Data Entry to obtain insurance number to each employee 
· Online Challan Generation – Monthly 
· Pehachan cards follow up.

	3.
	EMPLOYMENT EXCHANGES (COMPULSORY NOTIFICATION OF VACANCIES) ACT, 1959 AND RULES, 1960

	Submission of Returns

	· Quarterly Return in ER-I to be submitted to Local Employment Exchange for Quarter ending March, June, September and December. – FORM – ER I (Within 30 Days).
· Occupational Return in ER-II to the local Employment Exchange once in 2 Years – FORM – ER II.
· Notification of vacancies to Employment Exchange.- FORM – X6.

	4.
	PAYMENT OF BONUS ACT, 1965 AND RULES, 1975

	Maintenance of registers

	· Register of Computation of Allocable Surplus – Form – A.
· Register of Set on and Set-off of the allocable Surplus – Form – B.
· Register of Bonus paid to employees – Form – C.

	
	
	Submission of Returns
	· Annual Return in FORM – D within 30 days of the time limit prescribed.

	5.
	PAYMENT OF GRATUITY ACT, 1972 AND RULES, 1973
	Maintenance of registers
	· Nomination Form – F

	
	
	Display
	· An Abstract of Payment of Gratuity Act and Rules. – FORM – U.
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