LETTER OF ENGAGEMENT
To,
Client Firm Name________
Client Address___________.
We have been appointed as an Auditor of  (Client Firm Name)  for the year ended 31st March 2015. We are pleased to confirm our acceptance and our understanding of this engagement by means of this letter.
1. On the basis of our examination, we expect to report:
a) Whether the balance sheet and profit and loss account are in agreement with the books of account of the concern; and
b) Whether in our opinion and to the best of our information and according to the explanations given to us, the financial statements represent a true and fair view in the case of balance sheet of the state of affairs of the entity as at the last day of the accounting year and
In the case of Profit & Loss Account, of the profit or loss for the accounting year.
2. As management, you are responsible for:
a) Preparation and presentation of the financial statements of the entity, in accordance with the applicable laws and regulations, if any.
b) The accuracy and completeness of the information supplied to us, including maintenance of adequate accounting records and internal controls and selection and application of appropriate accounting policies.
c) Safeguarding the assets of the entity and also establishing appropriate controls designed to prevent and detect fraud and other irregularities.
d) Ensuring that the activities of the entity are carried in accordance with applicable laws and regulations and that it institutes appropriate controls to prevent and detect any non-compliance.
e) You will confirm that events and transactions are recorded in accordance with the applicable Accounting Standards, issued by the Institute of Chartered Accountants of India and other recognized accounting principles and practices and inform us of any departures there from.
Kindly acknowledge and return the copy of this letter to indicate that it is in accordance with your understanding of the arrangement for our audit of the financial statements.
For (Auditor Firm Name),					For  ( Client Firm Name)
Chartered Accountants

___________________						______________________
CAAuditor Name)							Prop. / Partner
Prop./Partner

