AUDIT PROGRAMME

Name of the Client: SHERSTON EDUCATIONAL SOFTWARE PRIVATE LTD.,

Accounting Year: 2007-2008
	Particulars
	Checked by
	Time taken
	% of Checking
	Extent of Test

	Verification of Opening Balance
	
	
	
	

	Cash Book Vouching
	
	
	
	

	Bank Book Vouching
	
	
	
	

	BRS Verification
	
	
	
	

	Sales Register/JV Vouching
	
	
	
	

	Purchase Register/JV Vouching
	
	
	
	

	Cr./Dr. Note Register Vouching
	
	
	
	

	Special Registers  Vouching

a.

b.

c.

d.

e.
	
	
	
	

	Journal Vouching
	
	
	
	

	Salary & Wages

a.TDS

b.Register

c.Ledger
	
	
	
	

	O/S and Prepaid Expenses
	
	
	
	

	CARO,2003
	
	
	
	

	Provision for Tax/ Compare with AO
	
	
	
	

	Checking of Notes & Quantification
	
	
	
	

	Minutes Book

a. Board Meetings

b.General Meetings

c.Committee Meetings
	
	
	
	

	Statutory Registers

(Schedule-A)
	
	
	
	

	Loans & Guarantees

Inspection of Files

a. Law suits

b. Legal Matters

c. Taxation

d. Excise
	
	
	
	

	Transaction with Sec 301 Parties
	
	
	
	


Ratios

Structural Ratios

	Particulars
	Current Year
	Previous Year

	Debt equity (net worth)
	
	

	Long term debt to Equity(over 1 year)
	
	

	Fixed Assets to net worth
	
	

	Fixed Assets to Capital employed
	
	

	Capital employed to Total liabilities
	
	

	Fixed Assets to Total Assets
	
	


Working Capital Ratios

	Particulars
	Current Year
	Previous Year

	Current Assets to Current Liabilities
	
	

	Liquid Assets to Current Liabilities
	
	


Profitability Ratios

	Particulars
	Current Year
	Previous Year

	Gross Profit to Sales (%)
	
	

	Operating Profit to Sales (%)
	
	

	PBIT to Sales (%)
	
	

	PBT to Sales (%)
	
	

	Net profit to Sales (%)
	
	


Expenses Ratios
	Particulars
	Current Year
	Previous Year

	Cost of Goods sold to Sales
	
	

	Direct Material to Cost of Goods sold
	
	


Profit Allocation Ratio

	Particulars
	Current Year
	Previous Year

	Tax Provision to PBT
	
	

	Retained Earnings to Net profit
	
	


Others

	Particulars
	Current Year
	Previous Year

	PBIT to Capital Employed
	
	

	PBT to Net worth
	
	

	Net Profit to Net worth
	
	

	Profit to Fixed Assets
	
	

	Sales to Total Assets
	
	

	Sales to Fixed Assets
	
	


SCHEDULE –A
	Section
	Particulars
	Remarks

	49(7)
	Register of Investments in shares and securities not held in the name of the company
	

	58 A
	Register of Deposits
	

	136
	Copy of every instrument creating charge requiring registrations
	

	143(1)
	Register of Charges 
	

	150(1)
	Register of Members
	

	151(1)
	Index of members ,incase of Co. having > 50 members
	

	157(1)
	Foreign Register of members
	

	163(1)
	Copies of Annual Returns prepared u/s 159& 160 with copies of doc. Required to be annexed there to.
	

	193(1)
	Minute books of BOD  &Committees of the Board
	

	193(1)
	Minute books of proceedings of general meeting 
	

	209(1)
	Books of accounts and other cost records
	

	301(1) &(5)
	Register of contract with Directors , Companies and firms in which Directors are interested
	

	303(1)
	Register of Directors, MD and Secretary
	

	307(1)
	Register of Inter corporate loans and Investments
	


Documentation

1.


a. Number of Bank accounts


b. Confirmation certificates and BRS

2.


a. Number of financial institution from whom loans taken


b. Confirmation certificates



3.       Confirmation of full account with associate concern

4.      Copies of Resolution  to be taken on file

a. Remuneration of working directors

b. Sitting fee – if any changes

c. Movement in capital
d. movement in Reserve

e. Donation u/s 283A

f. Investments

g. Addition, Sale and lease of assets u/s 293

h. Loans by the Co.

i. Borrowings u/s 293


A. Directors


B. Members

j. Commencing a new activity even if permitted by MOA u/s 149(2A)

k. Guarantees given

l. capitalization of expenses

m. Sec 292 Restriction on powers of the Board

