	

	AUDIT PROGRAMME

	Name of the Client  : 

Financial Year        


	 Auditors’ Name
	

	
	Audit Start date
	

	
	Audit Completion Date
	

	Sr.

No.
	Particulars
	Extent
	Name 
	
	Started on
	Finished on

	1.
	Opening Balance
	
	
	
	
	

	
	
	
	
	
	
	

	2.
	Cash and Petty Cash Vouching
	
	
	
	
	

	
	Receipts
	
	
	
	
	

	
	Payments above Rs.20000/-
	
	
	
	
	

	
	
	
	
	
	
	

	3.
	Bank Vouching
	
	
	
	
	

	
	Bank Name: 
	
	
	
	
	

	
	Receipts
	
	
	
	
	

	
	Payments 
	
	
	
	
	

	
	Bank Reconciliation statement
	
	
	
	
	

	
	Month________
	
	
	
	
	

	
	(In case of more than one Bank separate annexure may be prepared in the above format.)
	
	
	
	
	

	4.
	Purchase Vouching
	
	
	
	
	

	
	Local
	
	
	
	
	

	
	Import
	
	
	
	
	

	
	
	
	
	
	
	

	5.
	Sales Vouching
	
	
	
	
	

	
	Local
	
	
	
	
	

	
	Export
	
	
	
	
	

	
	
	
	
	
	
	

	6.
	Stock (Branch) Transfer
	
	
	
	
	

	
	
	
	
	
	
	

	7.
	Debit Note Vouching
	
	
	
	
	

	
	
	
	
	
	
	

	8.
	Credit Note Vouching
	
	
	
	
	

	
	
	
	
	
	
	

	9.
	Excise Record Checking
	
	
	
	
	

	
	
	
	
	
	
	

	10.
	Salary Register
	
	
	
	
	

	
	
	
	
	
	
	

	11.
	Subsequent Vouching 

(To ascertain the provision to be made at the Balance Sheet date)
	
	
	
	
	

	
	a)
	Petty Cash/ Cash Book
	
	
	
	
	

	
	b)
	Bank Book
	
	
	
	
	

	
	c)
	Purchase Book
	
	
	
	
	

	
	d)
	Sales Book
	
	
	
	
	

	
	e)
	Debit Note 
	
	
	
	
	

	
	f)
	Credit Note
	
	
	
	
	

	
	g)
	Journal Book
	
	
	
	
	

	
	
	
	
	
	
	

	12.
	Journal Vouching
	
	
	
	
	

	
	
	
	
	
	
	

	13.
	General
	
	
	
	
	

	
	a) 
	Expenses Detail Checking
	
	
	
	
	

	
	b)
	Depreciation Working
	
	
	
	
	

	
	c)
	Tax Audit Details
	
	
	
	
	

	
	d)
	Notes to Accounts
	
	
	
	
	

	
	e)
	Others
	
	
	
	
	

	
	
	
	
	
	
	

	14.
	Ledger scrutiny
	
	
	
	
	

	
	
	
	
	
	
	

	15.
	Valuation of Inventories
	
	
	
	
	

	
	a)
	Finished Goods
	
	
	
	
	

	
	b)
	Raw Materials
	
	
	
	
	

	
	c)
	Packing Materials
	
	
	
	
	

	
	d)
	Any Other Inventory
	
	
	
	
	

	
	
	
	
	
	
	

	16.
	Company Law Record Checking
	
	
	
	
	

	
	a)
	Board Minutes Book
	
	
	
	
	

	
	b)
	AGM/EOGM Minutes Book
	
	
	
	
	

	
	c)
	Audit Committee Minutes Book
	
	
	
	
	

	
	d)
	Share Transfer Book
	
	
	
	
	

	
	e)
	Register u/s 301
	
	
	
	
	

	
	f)
	Register of Charges
	
	
	
	
	

	
	g)
	Fixed Assets Register
	
	
	
	
	

	
	
	
	
	
	
	

	17.
	Taxation
	
	
	
	
	

	
	a)
	Income Tax
	
	
	
	
	

	
	b)
	Fringe Benefit Tax

(Quarterly Details to be prepared)
	
	
	
	
	

	
	c)
	Deferred Tax
	
	
	
	
	

	
	d)
	Any Other Tax
	
	
	
	
	

	
	
	
	
	
	
	

	18.
	Balance Sheet Verification
	
	
	
	
	

	
	
	
	
	
	
	

	
	Note: Where the Space provided to write the details of Audit Programme is not sufficient a separate annexure to Audit Programme may be prepared.  


