Standard on Internal Audit (SIA) – 4
1. Introduction: 
· Purpose of SIA- to describe Form & Content of IAR (Internal Audit Report)			
· Steps of IA(Internal Audit) :
Evidence	Conclusion              Review & Assess  	     Provide report
      (On Efficiency & Effectiveness (E&E) Of System) 	(Containing clear written expression)
2. Basic Element of IAR:
Title: 				Nature of Report i.e. Internal Audit Report.
Addressee:			As per Terms of Engagement (generally Appointing Authority).
Report distribution list:	Mention Recipient of IAR.
Coverage:			Explaining Coverage of Internal Audit (IA) including period.
				a.) Identification of process & item so financial statement.
Introductory Para:		
b.) Statement of responsibility of management (operations &  control) and Internal Auditor (opinion on Internal Control).
					a.) IA has been done as per Generally Accepted Audit Procedure
								      System Efficient & Effective.
b.) IA for reasonable assurance that 
				     F.st free from misstatement.
 Scope:				c.) IAR describes:
          Examination on test basis.
          Assessing accounting policies.
          Evaluating entity’s risk management & governance system	
          Examining designing, effectiveness of Internal Control.
          Identification of area of risk.
d.) IAR describes methodology & procedure used in IA.
	Executive Summary Para:		Contains highlights of findings, key issues, weakness.
	Finding & Observation:		Contains details of observation, analysis & comments.
Comments from Management:	Local management provide their comment after considering IA comments & give manangement plan actionfor compliance of IA suggestions. IA has to make comments on Management plan action.
		Time frame for action
 Management Plan Action		Person responsible
					Resource requirement
								     Complied
	Action taken report Para:	            whether previous suggestion 	     Not complied
Revised timeline if                        not complied
	Date:					When audit report is signed.
	Place:					Where audit report is signed.
	Signature:				In personal name + membership no. of ICAI.
3. Communication to Management:  Discuss draft report with management before issue of final report.
Stages of communication
				Discussion of draft: at time of conclusion.
		Exit Meeting: Management comment on Draft report & IA reach on agreement
	Formal Draft: after considering modification in draft report & reviewed by management
Final Report: dates of above communication is included. Periodicity of final report as per terms.

4. Limitation on Scope: 		Auditor should mention in IAR about any limitation.
5. Restriction on Report:		Report should be circulated to agreed person only
& to be used for intended purpose.

