CHECKLIST FOR REVIEW OF AUDIT

Name of the Client:
Financial Year       :  
                                                  

Auditors Name      :

	S. No.
	Particulars
	Yes/No
	Observation

	1
	Opening Balance Checking with last Audited Accounts
	 
	 

	 
	 a)
	Have you checked opening balances of 
	 
	 

	 
	 
	General Ledger.
	 
	 

	 
	 
	Debtors Ledger.
	 
	 

	 
	 
	Creditors Ledger
	 
	 

	 
	 
	Other Subsidiary Ledgers
	 
	 

	 
	 
	Cash and Bank Book\ Petty Cash Book
	 
	 

	2
	 
	Cash Book Vouching - Receipts and Payment.
	 
	 

	 
	a)
	Have you noticed any instances of Negative cash Balance on any day during the year under Audit?
	 
	 

	 
	 
	
	 
	 

	 
	b)
	Is there any incident of heavy cash balance,

If yes, Have you noted and sought the explanation for the same.
	 
	 

	
	
	
	
	

	
	c)
	Have you tallied the physical cash with books cash?

Discrepancy if any, Have you noted the same? 
	
	

	 
	 
	
	 
	 

	 
	d)
	Have you checked whether cash collected is banked at reasonable intervals as per the system of the client under Audit?
	 
	 

	
	
	
	
	

	
	e)
	Have you noted instances where cash payment is made in excess of Rs.20, 000/- during the year?
	
	

	 
	 
	
	 
	 

	3
	 
	Bank Book Vouching - Receipts and Payments
	 
	 

	 
	 
	Have you checked the bank receipts

(esp. those appearing in the Bank Reconciliation statement at the end ) with Bank – deposit slip Book.
	 
	 

	4
	 
	Bank Reconciliation Statement
	 
	 

	 
	a)
	Have you checked reconciliation entries with clearance in next month’s bank statement? 
	 
	 

	
	
	
	
	

	 
	b)
	Have you listed unticked entries which are appearing in bank Statement and/or bank book? E.g. Bank Interest, Bank Charges.
	 
	 

	
	
	
	
	

	 
	c)
	Have you received the Bank Balance certificate certified by bank or the copy of Bank Statement for the year end?
	 
	 

	
	
	
	
	

	 
	d)
	Have you obtained copy of BRS along with subsequent clearance date for our file?
	 
	 

	
	
	
	
	

	 
	e)
	Whether entries for subsequently dishonoured cheques have been reversed or not?
	 
	 

	 
	
	
	 
	 

	 
	f)
	Whether the Bank Reconciliation Statement contains cheques issued for payment of statutory dues.
	 
	 

	 
	 
	
	 
	 

	 
	g)
	Have you checked such payment with payment challan and ensured that the date of tendering of such payment is before the year end.
	 
	 

	 
	 
	
	 
	 

	 
	h)
	If date of tendering is after year end, whether such cheques have been reversed or not.
	 
	 

	 
	 
	
	 
	 

	 
	i)
	Whether any stale Cheque are appearing in the BRS, if yes,

Whether the same have been renewed or reversed.
	 
	 

	 
	 
	
	 
	 

	5
	 
	Purchase Book Vouching.
	 
	 

	 
	a)
	Have you checked quantity as per delivery Challans/ Goods Received Notes with invoices?
	 
	 

	 
	 
	
	 
	 

	 
	b)
	Have you checked quantity into stock records?
	 
	 

	
	
	
	
	

	 
	c)
	Have you made a list of purchase invoices for which there are no corresponding entries in Stock records?
	 
	 

	 
	 
	
	 
	 

	 
	d)
	Have you ensured that all goods received notes are correlated with purchase invoices?
	 
	 

	 
	e)
	Have you ensured that purchases for Manufacturing and for Trading are separately accounted?
	 
	 

	 
	 
	
	 
	 

	6
	 
	Sales Book Vouching.
	 
	 

	 
	a)
	Have you checked quantities as per delivery challans with invoices?
	 
	 

	 
	 
	 
	 
	 

	 
	b)
	Have you checked entries in stock records?
	 
	 

	
	
	
	
	

	 
	c)
	Have you tallied/ reconciled sales with sales tax returns?
	 
	 

	
	
	
	
	

	 
	d)
	Have you reconciled sales tax collections with payments? 
	 
	 

	
	
	
	
	

	 
	e)
	Have you checked adjustment of sales tax set off by relevant journal entries? 
	 
	 

	
	
	
	
	

	 
	f)
	Have you understood the terms like FOB, CIF etc. and treatment of Branch transfer and Branch Sales?
	 
	 

	 
	 
	
	 
	 

	7
	 
	Journal Vouching   :-
	 
	 

	 
	a)
	Have you checked why debit balance have been written off or credit balance written back?
	 
	 

	 
	 
	
	 
	 

	 
	b)
	Have you checked head of account on all journal vouchers?
	 
	 

	
	
	
	
	

	 
	c)
	Are there any entries relating to earlier or subsequent period?
	 
	 

	
	
	
	
	

	 
	e)
	 Are all journal Vouchers supported by necessary evidence/ explanation?
	 
	 

	 
	 
	 
	 
	 

	 
	f)
	Are all vouchers properly authorized?
	 
	 

	
	
	
	
	

	 8
	 
	Credit/ Debit Note
	 
	 

	 
	a)
	Have you vouched all the Debit\ Credit Note have been Accounted? 
	 
	 

	 
	 
	
	 
	 

	 
	b)
	Check that all the Debit \ Credit Note are properly Authorised.
	 
	 

	9
	 
	Salary and Wages.
	 
	 

	 
	a)
	Have you checked Salary Summaries in the bank book / Journal?
	 
	 

	 
	 
	
	 
	 

	 
	b)
	Have you checked statutory deduction for  :
	 
	 

	 
	 
	Provident fund
	 
	 

	 
	 
	ESIC
	 
	 

	
	
	Profession Tax
	
	

	 
	 
	Income Tax
	 
	 

	 
	 
	Any Other Items
	 
	 

	
	
	
	
	

	 
	c)
	Have you checked payments of Salary and wages with register?
	 
	 

	
	
	
	
	

	 
	d)
	Have you checked calculations of bonus with reference to provisions of payment of Bonus Act?
	 
	 

	 
	 
	
	 
	 

	 
	e)
	Have you obtained the statement of payment of provident fund and checked the same with challan?
	 
	 

	 
	 
	
	 
	 

	10
	 
	Stock Records
	 
	 

	 
	a)
	Have you checked opening Stock from preceding year’s inventories. 
	 
	 

	 
	 
	
	 
	 

	 
	b)
	Have you checked receipts of raw materials while checking purchases?
	 
	 

	 
	 
	
	 
	 

	 
	c)
	Have you correlated dispatches with delivery challans, and excise record?
	 
	 

	
	
	
	
	

	 
	d)
	Have you traced closing Stock with physical inventory Sheets?
	 
	 

	
	
	
	
	

	 
	e)
	Have you checked year end inventories with statement submitted to bank?
	 
	 

	
	
	
	
	

	 
	f)
	Have material given / taken on Loan been properly accounted and, has proper record been maintained?
	 
	 

	
	
	
	
	

	 
	g)
	Have receipts / issues been correlated with debit / credit notes.
	 
	 

	
	
	
	
	

	 
	h)
	Have you checked bifurcation of indigenous and imported Raw Materials?
	 
	 

	
	
	
	
	

	 
	i)
	Have you checked daily production and consumption with Excise Records?
	 
	 

	
	
	
	
	

	 
	j)
	Have you reconciled opening stock, production sales and closing Stock, in case of finished goods?
	 
	 

	 
	 
	
	 
	 

	 
	k)
	Have you reconciled opening stock, purchases, consumption and closing stock in case of Raw Material and packing materials? 
	 
	 

	 
	 
	
	 
	 

	11
	 
	Ledger Scrutiny
	 
	 

	 
	a)
	Have you scrutinised all expenses accounts to ensure that full year’s expenses have been  booked and no such expenses has been booked which does not accrue during the year?
	 
	 

	 
	 
	
	 
	 

	 
	b)
	Have you scrutinized all revenue accounts to ensure that all revenues accruing during the year has been accounted and credit has not been taken for any revenues not accruing during the year?
	 
	 

	 
	 
	
	 
	 

	 
	 c)
	Have you scrutinized all assets accounts to ensure that all assets of the Company have been properly accounted and that the assets do not include any item which does not represent asset of the Company?
	 
	 

	 
	 
	 
	 
	 

	 
	d)
	Have you scrutinized all liability account to ensure that all liabilities are properly accounted and that liabilities do not include any item which does not represent a liability of the company or liability of Contingent nature?
	 
	 

	 
	 
	
	 
	 

	 
	 e)
	Have you ascertained in case of creditors ledger  :
	 
	 

	 
	 
	Advances unadjusted for more than a reasonable   time.
	 
	 

	 
	 
	Non-payment of credit balances for more than a reasonable time.
	 
	 

	 
	 
	Any transaction which does not represent any transaction of purchase/services and which is in the nature of loans.
	 
	 

	 
	 
	Have you obtained a list of SSI,s suppliers
	 
	 

	 
	 
	
	 
	 

	 
	f)
	Have you ascertained in case of debtors Ledger
	 
	 

	 
	 
	Outstanding for more than 6 months and otherwise.
	 
	 

	 
	 
	Outstanding exceeding a reasonable time to determine doubtful debts.
	 
	 

	 
	 
	Any transaction which does not represent sale and which is in nature of loan.
	 
	 

	
	
	
	
	

	 
	g)
	Have you scrutinized all expenses account in Particular
	 
	 

	 
	 
	Building Repairs
	 
	 

	 
	 
	Machinery Repairs
	 
	 

	 
	 
	Other Repairs
	 
	 

	 
	 
	To check any Item of Capital nature charged to revenue or vice – Versa.
	 
	 

	 
	 
	
	 
	 

	 
	h)
	Have you reviewed statutory records and registers required to be maintained under the companies Act, 1956.
	 
	 

	 
	 
	
	 
	 

	12
	 
	Subsequent Cash, Bank, Purchase, Sales and Journal Vouching.
	 
	 

	 
	 
	Have you carried out subsequent cash, Bank Purchase Sales and Journal Vouching to find out the transaction pertaining to year under audit but accounted in subsequent period?
	 
	 

	 
	 
	
	 
	 

	13
	 
	Capitalisation of Assets / Expenses
	 
	 

	 
	a)
	Have you checked addition to Fixed Assets with proper supportings?
	 
	 

	 
	 
	
	 
	 

	 
	b)
	Have you checked capitalisation of expenses including interest as per guidelines of Institute of Chartered Accountants of India.
	 
	 

	
	
	
	
	

	 
	c)
	Have you checked sale / deletion of assets and working of Profit/ Loss Account on the same?
	 
	 

	
	
	
	
	

	14
	 
	General
	 
	 

	 
	a)
	Have you reconciled the Balance with excise Departments appearing in Books of accounts with Balances appearing in Excise Records ?
	 
	 

	 
	 
	
	 
	 

	 
	b)
	Have you filled up checklist for review of financial statement?
	 
	 

	 
	c)
	Have you filled up checklist for review of Tax Audit if Tax Audit is applicable?
	 
	 

	 
	 
	
	 
	 

	 
	d)
	Have you prepared Audit Report and filled up checklist for Audit Report under CARO?
	 
	 

	 
	 
	
	 
	 

	 
	e)
	Have solved all of you queries with proper explanation and noted the unsolved queries separately?
	 
	 

	 
	 
	
	 
	 

	 
	f)
	Have you noted the final point for discussion separately and collected all the facts with regard to final points for discussion?
	 
	 

	 
	 
	
	 
	 

	 
	g)
	Have you prepared the General certificate and Tax Audit certificate and stock certificate to be obtained?
	 
	 

	 
	 
	
	 
	 

	 
	h)
	Have you cross checked the figures.
	 
	 

	 
	i)
	Have you checked the figures for previous years appearing in the Balance Sheet with last year’s Balance Sheet?
	 
	 

	 
	 
	
	 
	 

	 
	j)
	Have you prepared the Balance Sheet abstract and companies general business profile?
	 
	 

	 
	 
	
	 
	 

	 
	k)
	Have you arranged the file properly?
	 
	 

	
	
	
	
	

	 
	l)
	List of general queries related to internal control should be noted on separate sheet?
	 
	 

	
	
	
	
	

	 
	m)
	Have you filled up this check list properly and correctly?
	 
	 

	
	
	
	
	

	Dated:
	
	


