Internal Audit of

UP Power Corporation Limited
Detailed Scope of Work

	Particulars
	Checking

Full
	Checking

Partial
	Remark

	1) CARO 2003 Applicability
	
	
	

	2) Selection of Test Month
	
	
	

	i) On the basis of maximum payment and/or
	
	
	

	ii) On the basis of maximum transactions.
	
	
	

	3) Complete checking of MTB of March (F) 2007
	
	
	

	Transaction related to Works:-
	
	
	

	4) Checking of Main Cash Book with Subsidiary Cash Book (Pay & TA) if any.
	
	
	

	5) Physical Verification of Cash
	
	
	

	6) Checking of Stock Account with 2T,3T,2S & 3S Registers
	
	
	

	a) Issue & Receipt of Stock (2S & 3S Registers)
	
	
	

	b) Issue & Receipt of T&P i.e. Tool & Plant (2T & 3T Registers)
	
	
	

	7) Checking of Physical Verification Report of T&P and Stock.
	
	
	

	8) Accounting, Adjustment and Closing of TI & PI.
	
	
	

	9) Checking of Fixed Assets Register, Capital WIP Register and any transfer from Capital WIP to Fixed Asset.
	
	
	

	10) Checking of Opening Balances with the previous Audited Financial Statement
	
	
	

	11) Reconciliation between all Sectional Journals with Cash Book and Monthly Trial Balance and other Subsidiary Ledgers, i.e., Monthly Abstracts and Consolidation Register.
	
	
	

	12) Checking of retrospective and progressive effect of all the transactions for the year.
	
	
	

	13) Checking of Log book of Jeep/ Vehicle owned by unit.
	
	
	

	14) Assessment of FBT,TDS & their timely deposition 
	
	
	

	15) Checking of ERD (Establishment Recovery Deduction) & Suspense Register. Eg.-Electricity Deduction Register.
	
	
	

	16) Bank Reconciliation Statement.
	
	
	

	17) Checking of Cash Receipt Book issued.
	
	
	

	18) Checking of the Register of MB issue & receipt.
	
	
	

	19) Checking of pending cases forming part of Contingent Liability.
	
	
	

	20) Checking of pending cases of GPF & CPF.
	
	
	

	21) Checking of Pay Bill Register & TA Advance Register.
	
	
	

	22) Checking of R-4 & R-5 Register with cash book & bank statement for transfer of fund between HQ & unit.
	
	
	

	23) Reconciliation of AG 33 & 34 for inter unit transfer.
	
	
	

	24) Checking of ATD, ATC, WMDR & WMCR issued or received by unit & their acknowledgement.
	
	
	

	25) Accounting treatment of Loans given & interest received thereon.
	
	
	

	26) Checking of Budget, provisions, tenders, work orders, supply orders, estimates & their administrative & financial approval.
	
	
	

	Transactions related to Establishment:-
	
	
	

	27) Checking of Service Book ( relating to Pay Fixation, leave availed, service verification, leave entitlement, annual increment, last pay certificate.
	
	
	

	28) Incumbency Register (relating to new appointment, retirement, & transfer)
	
	
	

	29) Issue of No Dues Certificate.
	
	
	

	30) Misc. Advances given to staff & their adjustment.
	
	
	

	31) List of employees going to be retired.
	
	
	

	32)  Issue of GPF/CPF slip by GPF Trust i.e. UP Power State Employees Trust.
	
	
	

	33) Papers relating to Pensionary Benefits of retired as well as deceased employees.                                                                                                                                                                                                                                                                                                                                                                                                                      
	
	
	


