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Executive Summary of major observations: 

Draft Internal Audit Report no. __________
No proper records maintained in SAP for foreign currency purchased for expenses and expenses booked against it and balance of foreign currency as on date.  Also no revenue stamps affixed on vouchers as per the requirement of the Bombay Stamp Duty Act.
Audit Findings:
We have completed the audit of Cash Operations for the period _______ to ______ and our observations are as under,

1.2.1 Control over physical verification of cash :-

Cash verification was conducted on _________ and found in order. The reconciliation statement is as under: -

Balance as per cash book on ______       
Rs. __________
Less:
 IOUs 





Rs. __________

 Physical cash



Rs. __________









------------------------

 Difference





NIL








==============
In case of Foreign Currency, we were given a statement of closing balance available on ______ which we verified with physical balance in hand. However, there were no reconciliation prepared and produced between the balance in hand and as per SAP. We were informed that the reconciliation work is under process and will take time to complete.
1.2.2 Pending IOUs more than 15 days :- 

On ______ there were no pending IOUs which are outstanding more than 15 days.
1.2.3 Cash vouching: -
We have verified on test basis, cash vouchers exceeding Rs 5,000 and our observations are as under:-
a) Revenue stamp should be affixed on vouchers exceeding Rs.5000, but in some cases, cash vouchers were without revenue stamp. List is given in table “A” herein below:
	Cash Vch. No
	Document No.
	Posted On
	Doc Date
	Expenses
	Text for Item
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1.2.4 Cash deposit / withdrawal from bank :-

It is observed that on ________ the cash book showed opening balance of ________ and the same day Rs._______ was withdrawn. However on verification with cashier it was observed on ________ total IOUs issued were for Rs._____/- and hence the cash was withdrawn. Rest in all cases cash was withdrawn only when there was no sufficient balance.
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