

     BANK REVENUE AUDIT PROGRAMME
	S.No.
	What to check
	How to check

	1.
	ADVANCES
	

	i
	Legal charges
	See the legal report and bill also and ensure that bank has debited bill amount to party account.

	ii
	Valuation Charges
	See the valuation report and ensure that bill has debited to party account.(valuation report may be conducted annually)

	iii
	Documentation charges
	-----------------------------------

	iv
	Processing fees 
	Processing fee is charged at the time of sanction of loan, at renewal, at Adhoc limit, enhancement of limit etc. it should be debited to party account however bank may charge it from party saving/current bank account. 

	v
	Supervision charges
	It is charged quarterly; verify it from party loan/saving/current account.

	vi
	Interest rate variation
	Check how many time interest rate revised under audit period and ensure it from system and sanction letter.(in certain cases variation may be found)

	vii
	Penal interest:-
	

	
	Stock statement
	Stock statement is submitted monthly by the party in case of cc account and not submitted timely then bank  has to charged penal interest.(see bank guidelines for better verification)

	
	Late renewal
	Every cc account is required to renew annually; see renewal of account is not timely then bank should charge penal interest.

	
	Delay submission of quarterly statement
	Advances above a specific limit are required to submit its quarter ending details; ensure if QIS is not submitted timely penal interest charged or not.

	
	Commitment charges
	Commitment charges are levied when party does not avail at least 50% of its total sanction limit however limit may be vary from bank to bank. 

	
	Annual Report
	Party having advance above Rs 10lacs are required to submit its annual financial statement

	viii
	No dues certificate
	Bank issue no dues certificate, Noc to the party and charge some fee so the auditor should ask to management for the same.

	2.
	Saving Bank Account
	

	i
	Minimum balance charge
	In case of saving bank account; account holder has to maintain minimum balance in his account and if he fails for this then bank has to charge penalty(minimum balance limit differ bank to bank)

	ii
	Cheque  book issue charges
	If account holder is given cheque books more then free limits then he has to pay for it.(auditor should see cheque book issue register and bank service charge circular)

	iii
	ATM Charges
	Bank annually charge some amount for ATM; auditor should see ATM issue register and bank service charge circular and verify from account. 

	iv
	Inoperative charges
	If account holder does not operate account for certain period of time (say 6 months) then his account declared Inoperative now the account holder wants to get his account regular then he has to pay some charges. Auditor duty is to check service charge circular and also confirm that charges debited in account.

	v
	Cheque return charges
	Auditor should check cheque return register and ensure that charges properly debited to party account as per bank norms.

	vi
	DD Charges
	On issue of every DD bank charges some commission auditor should check it.

	3.
	Third Party Business
	If bank carried out any work on behalf of third party such as insurance premium collection agent, stamp duty (franking work), direct tax collection banker, government agent then it would be called third party business.  

	In this case auditor should see contact note between bank and third party and check proper commission is credited into P&L a/c.

	4
	Locker Rent
	

	In case of locker rent auditor should check whether locker rent properly debited to party account or not; amount of outstanding locker rent, year wise breakup and if any leakage should be reported.(Auditor should obtain report generated from system, locker register etc.

	
	
	

	
	
	



