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2001


OBJECTIVES:

1. The Company is in compliance with all applicable environmental laws, regulations, and permit requirements.

2. Company policies, procedures, and training programs are efficient and effective.

3. The Company is maintaining all required records and documents. 

	
	PROCEDURE
	INIT.
	W/P XREF.

	Obj
	The Company is in compliance with all applicable environmental laws, regulations, and permit requirements.
	
	

	1.
	Identify all applicable environmental laws that apply to COMPANY Operations
	
	

	2.
	Identify all relevant Company policies and procedures and reference which applicable law or regulation it addresses
	
	

	3.
	Identify Business Areas that use materials that are impacted by environmental Laws
	
	

	4.
	Determine who is responsible for each regulatory category and perform interviews
	
	

	5.
	Audit Areas of Focus:

· Hazardous Waste Management

· Hazardous Waste Manifesting

· Oils / Hazardous Material Storage & Use

· Solid Waste Management

· Underground Storage Tank Management

· Potable Water Intake

· Waste Water Management

· Garage Floor Drains & Vehicle Lift Sump

· Storm Water Drainage & Runoff

· Facility Construction Activities

· Spill Notification & Cleanup


	
	


Area of Focus:  Hazardous Waste Management

	
	PROCEDURE
	INIT.
	W/P XREF.

	Obj
	Company policies, procedures, and training programs are efficient and effective
	
	

	1.
	Small Quantity Generator (SQG) or Large Quantity Generator (LQG) permit maintained
	
	

	2.
	Initial training provided to employees

· Review training records & content

· Interview employees that have attended training
	
	

	3.
	Waste oil containers marked as “Hazardous Waste (MA98) Toxic”
	
	

	4.
	Waste oil tanks marked as Hazardous Waste Accumulation area
	
	

	5.
	Waste oil removed by contractor every 180 days
	
	

	6.
	Manifest copies for onsite records filed
	
	

	7.
	Waste oil tank s inspected weekly for markings & leakage
	
	

	8.
	Oily rags & pads marked “Oily Debris (MA01) Toxic”
	
	

	9.
	Manifest copies show pickup and ultimate disposition
	
	

	10.
	Weekly inspections performed
	
	

	11.
	
	
	


Area of Focus:  Hazardous Waste Manifesting

	
	PROCEDURE
	INIT.
	W/P XREF.

	Obj
	Company policies, procedures, and training programs are efficient and effective
	
	

	1.
	Determine that the manifest contains the name, address, phone number, and EPA # of: 1. The Company; 2. Transporter; 3. Designated recipient facility
	
	

	2.
	Verify manifest is accurate and disposal facility(s) approved by COMPANY
	
	

	3.
	Note manifest has signatures of transporter
	
	

	4.
	Note signed copy of manifest was received from disposal facility within 35 days
	
	

	5.
	Note manifest retained for period of three years
	
	

	6.
	Determine if Exception Reports have been filed for any manifest copy 3 that has not been received within the required 45-day period
	
	

	7,
	Test for accuracy and completeness of require information on Exception Reports
	
	

	8.
	
	
	


Area of Focus:  Oil / Hazardous Material Storage & Use

	
	PROCEDURE
	INIT.
	W/P XREF.

	Obj
	Company policies, procedures, and training programs are efficient and effective
	
	

	1.
	Review Material Safety Data Sheets (MSDS)
	
	

	2.
	Drums / containers marked as per MSDS
	
	

	3.
	Valid Flammable Storage Permits obtained from Fire Department
	
	

	4.
	Updated Spill Prevention Control & Countermeasure (SPCC) maintained for facility OHM storage
	
	

	5.
	Hazard Communication (MSDS) training provided for OHM use
	
	

	6.
	OHM releases reported as required
	
	

	7.
	Damaged electrical equipment maintained in secondary containment
	
	

	8.
	Annual OHM Inventory SARA Tier II Reports maintained
	
	

	9.
	
	
	


Area of Focus: Solid Waste Management

	
	PROCEDURE
	INIT.
	W/P XREF.

	Obj
	Company policies, procedures, and training programs are efficient and effective
	
	

	1.
	General facility trash placed in onsite dumpster and emptied weekly by a trash collection vendor
	
	

	2.
	Excess metal placed in dumpster designated for metal recycling emptied by scrap metal vendor
	
	

	3.
	Waste utility poles temporarily stored onsite within concrete barrier for removal by vendor who burns wood for fuel
	
	

	4.
	Used oil filters from vehicles temporarily stored in 55 gallon drums marked “Used Oil Filters” for collection by recycling vendor
	
	

	5.
	Bill of Lading for recycled oil filters maintained
	
	

	6.
	Solid waste management records maintained
	
	

	7.
	
	
	


Area of Focus:  Underground Storage Tank Management

	
	PROCEDURE
	INIT.
	W/P XREF.

	Obj
	Company policies, procedures, and training programs are efficient and effective
	
	

	1.
	FP-290 Registration filed and maintained
	
	

	2.
	Combustible/Flammable Liquid Storage Permit obtained and maintained
	
	

	3.
	Annual permit compliance fee paid
	
	

	4.
	Paint Gasoline Cover White & Diesel Fill Cover Yellow
	
	

	5.
	Fuel dispenser readings recorded daily
	
	

	6.
	Inventory readings recorded daily via tank monitor (VEEDER ROOT)
	
	

	7.
	Monthly tank leak check performed via tank monitor
	
	

	8.
	Monthly calculations performed to determine product loss (>0.5%)
	
	

	9.
	Underground Storage Tank drawings and construction details maintained
	
	

	10.
	
	
	


Area of Focus:  Potable Water Intake

	
	PROCEDURE
	INIT.
	W/P XREF.

	Obj
	Company policies, procedures, and training programs are efficient and effective
	
	

	1.
	Ensure backflow prevention devices are installed
	
	

	2.
	Ensure Cross Connection Permit exist at facility
	
	

	3.
	Ensure Cross Connection Permit fees paid as received
	
	

	4.
	Annual inspection and testing performed by a plumber certified as a backflow tester 
	
	

	5.
	
	
	


Area of Focus:  Waste Water Management

	
	PROCEDURE
	INIT.
	W/P XREF.

	Obj
	Company policies, procedures, and training programs are efficient and effective 
	
	

	1.
	Ensure no industrial waste enters public water systems
	
	

	2.
	
	
	


Area of Focus:  Garage Floor Drains & Vehicle Lift Sump

	
	PROCEDURE
	INIT.
	W/P XREF.

	Obj
	Company policies, procedures, and training programs are efficient and effective
	
	

	1.
	Weekly inspections performed for presence of oil buildup
	
	

	2.
	Weekly inspections performed to determine need for repairs
	
	

	3.
	DEP notified if hazardous materials impact drains
	
	

	4.
	
	
	


Area of Focus:  Storm Water Drainage & Runoff

	
	PROCEDURE
	INIT.
	W/P XREF.

	Obj
	Company policies, procedures, and training programs are efficient and effective
	
	

	1.
	Oil filled equipment not stored/parked near catch basis
	
	

	2.
	Asphalt lot cracks/breaks repaired soon as possible
	
	

	3.
	Catch basins covered with mats prior to fuel delivery & transfers and immediately after OHM release occurs
	
	

	4.
	Sheens removed from storm water accumulation with oil absorbent pads prior to discharge
	
	

	5.
	
	
	


Area of Focus:  Facility Construction Activities

	
	PROCEDURE
	INIT.
	W/P XREF.

	Obj
	Company policies, procedures, and training programs are efficient and effective
	
	

	1.
	Environmental Affairs Department contacted prior to any new facility construction
	
	

	2.
	Plans for proposed construction in project file
	
	

	3.
	
	
	


Area of Focus:  Spill Notification & Cleanup

	
	PROCEDURE
	INIT.
	W/P XREF.

	Obj
	Company policies, procedures, and training programs are efficient and effective
	
	

	1.
	All OHM releases reported within 2 hours of discovery to State & Federal authorities
	
	

	2.
	Dispatch or Field Supervisor contact on call EAD Environmental Engineer
	
	

	3.
	Spill cleanup contractor contacted by supervisor
	
	

	4.
	Spill notification checklist completed by Dispatch Supervisor
	
	

	5.
	Cleanup Debris Manifest completed
	
	

	6.
	OHM testing results maintained (if performed)
	
	

	7.
	
	
	


	
	PROCEDURE
	INIT.
	W/P XREF.

	Obj
	Required records and documents.


	
	

	1.
	Identify required Environmental Reporting done by the Company
	
	

	2.
	Identify and review Environmental inspections and monitoring programs used at the Company
	
	

	3.
	Identify what other reports are produced internally (not for reporting to outside agencies)
	
	

	4.
	Required records and documents summary


	
	

	
	OHM Storage & Use
	
	

	
	· Valid Flammable Liquid Storage Permit

· MSDS for each OHM stored & used at facility

· Annual OHM Inventory SARA Tier II Report         (via EAD)

· Employee Hazard Communication Training records

· Current SPCC Plan
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	UST Management
	
	

	
	· Tank location drawings and construction details

· FP 290 registration and cathodic protection check records

· Tank & pipe leak check records

· Fuel dispenser & tankage volume comparison records
	
	

	
	Hazardous Waste Management
	
	

	
	· Hazardous waste generator permit

· Manifest

· Weekly inspection checklist

· Training records
	
	

	
	Solid Waste Management
	
	

	
	· BOL for recycled oil filters
	
	

	
	Potable Water Intake
	
	

	
	· Cross connection permit/applications

· Plumber backflow prevention device inspection records
	
	

	
	Waste Water Management
	
	

	
	· None required
	
	

	
	Garage Floor Drain & Vehicle Lift Sump
	
	

	
	· Included in Hazardous waste Management procedures
	
	

	
	Storm Water Runoff
	
	

	
	· Facility storm water catch basins drawings & plans
	
	

	
	Facility Construction
	
	

	
	· Conservation Commission correspondence per project (via EAD) 
	
	

	
	Spill Notification & Cleanup
	
	

	
	· Spill notification checklist

· Spill cleanup debris disposal manifest

· Spill reports (EAD maintains)
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