Checking
· Deposit section: 
· Savings and Current Account opening form:
	Sl
	Observation:

	1
	Double official signature.

	2
	Address match with Address proof.

	3
	Photo match with photo proof.

	4
	Form filled up correctly.

	5
	Signature of the account holder obtained in Form 60/61 – if No PAN Card is submitted.

	6
	KYC compliance.

	7
	Xerox of – PAN Card, Voter ID card, Driving License, Telephone Bill, Electricity Bill – Duly stamped and verified with original and Photo stamping done.

	8
	Check unusual transitions(Lump sum Deposit/ Frequent withdrawal transactions)


· Loan and Advances:

· Insurance :

	Sl
	Observation:

	1
	Insurance done in due date.

	2
	Insurance premium has been debited in accounts, in due time.

	3
	Insurance policy is obtained by branch.

	4
	Under Insurance.

	5
	Bank Clause in policy.


· Stock Statement:

	Sl
	Observation:

	1
	Party is regular in submitting stock statement.

	2
	Stock value is considered in calculating Drawing Power.

	3
	Stock value is adequate as per sanction norms.


· Review and Renew:

	Sl
	Observation:

	1
	Review charges have been debited in account.

	2
	Check the Review charges as per Service charges booklet.

	3
	Documents have been duly reviewed in time.
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