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				Requirements

A) Statutory Requirements:-

· Balance Sheet:-

1. 	Share Capital 
Please Confirm that is there any change in Shareholders pattern. If so, provide a certified copy of list of share holders and their shareholding position as on 1-4-2007 & 31-3-2008.

2.		Share Application Money
Please Confirm that is there any receipt of Share Application Money during the year, if Yes, Please Produce copies of Share Application Forms evidencing the receipt of Share Application Money if any. 

3.	Secured Loans 
Please produce the following documents:

a. Bank Statements and Bank Reconciliation Statements (BRS) for the   loans availed for full year.

b. Produce Balance confirmations from the Bankers/Financial institutions.

c. Produce copies of sanction letters evidencing rate of interest being   charged and the rate of interest as per sanction letters.

d. Produce interest workings/Reconciliations.

e. If any bank accounts have been closed during the year then please confirm, are there any charges created, if so please produce the relevant forms for satisfaction of charge filed with ROC.

4. 	Unsecured Loans
Please produce the following documents:

a. Statement showing loans accepted and squared off during the year.

b. Please produce copies of documentation such as agreements with the parties evidencing the particulars of receipt of loans.

c. Rate of interest and other terms and conditions.

d. Produce interest Working/Reconciliations

e. If payment is to be made in installments, then state whether there is any default in payment, or any penalties are born by in form of extra charges.

f. Produce ledger copies in the books of provider of loan, if there are any deviations then also produce Reconciliations for such deviations




  5. 	Current Liabilities and provisions:-

a. Please produce the break-up of Sundry Creditors as ‘Creditors for Expenses’ and ‘Creditors for Goods’.

b. Produce the confirmation copies from the parties for which closing balance exceeds Rs. 50000.00

c. Produce ledger copies in the party’s books, if there are any deviations then also produce Reconciliations for such deviations.

d. Produce ledger copies and balance confirmations of related party transactions irrespective of the outstanding balance as on 31-3-2008

e. Please produce a detailed note on the nature of relationship with such related parties in the day to day business operations and agreements if any evidencing the price at which the transactions are settled.

f. Produces a detail note on the Creditors Written- off during the year, and confirm was there any need to write-off?

g. Produce a list of parties to be written-off and reasons for such long outstanding.

h. Produces a detail note on the Provision standing in the Books along with ledger copy, also confirm the nature of such provisions.

6. 	Statutory Payments/ Dues and Returns:-	

a. Please produce the ledger copies for the Statutory dues such as
· TDS Payable
· TCS Payable
· Professional Tax Payable
· Provident Fund Payable
· Sales Tax Payable
· VAT Payable
· Excise Duty
· Service Tax
· Provision for Fringe Benefit Tax
· Provision for Income Tax
· and any other applicable Statutory Dues

b. Produce copies of challans evidencing the payment of the above statutory dues.

c. Produce detailed statements for the above statutory dues having details of Month-wise credits/payable, Due date for the payment, Date of actual payment, delay if any etc.

d. Produce copies of Quarterly TDS Returns, Sales tax returns, produce Sales Tax and Excise Duty Reconciliation statements, also produce the copy of VAT return along with Statement of Credit taken.

e. Workings for Provision for Income tax/MAT calculations.

f. Produce quarter-wise workings for Fringe Benefit Tax (FBT). 

g. Produce payment of advance tax challans for income tax and FBT.

   



7. 	Fixed Assets :-

a. Please confirm are there any additions to fixed assets, if so produce copies of invoices along with workings for capitalization of assets

b. Produce depreciation workings, both book purposes and I.T. purposes.

c. Produces a detail note on the assets disposed off during the year, whether the management consent was taken before the disposal and also state the reason for disposal.

d. Produce the list of assets not accounted in books along with value and state location of such assets.

e. Whether the certificate has been obtained from the vendor regarding life and warranty of assets.

8. 	Inventories:-

a. Produce closing stock valuation statements along with the details of cost and market value of inventories

b. Produce Reconciliation statements with Excise Records.

c. Produce copies of Quantitative details of daily production and sales. 

d. Show the input and output ratio of raw materials 

e. State the position of WIP on 31.03.2008

f.  Produces a detail note on the raw material purchased and used. Whether the raw material was returned during the year, if yes show in % of total inward and cost incurred in the return of raw material.

g. Whether the physical inventory was taken during the year, list out the discrepancies found, and what action was taken in this regard.

h. Whether the register is maintained at gate point for the proper control of inventory.

9. 	Investments:-

a. List of investments made during the year and amount invested.

b. Nature of investments whether it is a long term or short term, please provide management consent on nature of investments.

c.   List of investments sold during the year.

d. Whether provisions are made in relation to interest receivable or dividend income?

e. Provide the list in respect of date of investments made and date of maturity.

10. 	Current Assets:-

a) Sundry Debtors:-
·  Produce break-up of Debtors as more than

·  Produce Age-Wise analysis of Debtors.

·  Produce confirmation copies and account copies in the other parties ledger accounts for amounts exceeding Rs. 50000/-

· Produce reconciliation statements if there are any differences, state the reason for same.

· Produce copies of agreements with the parties.

· Confirm is there any need to write-off any balances outstanding if so the reasons for such provision.

b) Cash and Bank Balance:-

· Produce a list of payments made in cash for more than Rs. 20,000/-

· Produce Bank statements and Bank Reconciliation Statements for the whole period.

· Also produce bank statements and details of subsequent dates of clearance of cheques pending in BRS at the year end.

· Produce copies of FDRs and statements of interest workings.

· Also confirm that are there any new bank accounts opened during the period if so produce copies of Board Resolution authorizing the same.	

·  If any Petty cash account is maintained than provide reconciliation statement for it, if there is any deviation than state the reason for same. 

· Provide the list of stale cheques standing in books.

· Whether the unsigned cheques books is crossed or kept in the lock by taking proper consent from management.

c) Deposits:-

· Produce copies of deposit receipts.

· Produce corresponding agreements for such deposits.

· Produce confirmation copies.


· Profit and Loss Account:-


1. 	Sales and other income:-

a. Produce break-up for Sales & Other income.

b. Produce relevant agreements with the parties which are not covered above.

c. Produce Sales Reconciliation with Sales Tax/VAT Returns.

d. Produce interest workings and copies of dividend warrants if any included in other income along with workings for Dividend received.

e. Produce break-up of miscellaneous income along with detailed workings if any.

f. Provide detail note on sales return, stating reasons, amount of sales return and reason for the same.

g. Are there any discrepancies in issuing the invoice, state the reason for same?

h. Sales order pending in hand from more than 1 month.

2. 	Purchase and other Direct Expenses:-

a. Produce break-up for Manufacturing Expenses.

b. Produce relevant agreements with the parties which are not covered above.


c. Provide the list of Purchase orders which are pending from more than 1 month.

d. Whether the allocation for raw material is properly made in respective heads under purchase.

e. Whether the budget was prepared by the company for the year 2007-08, provide the details of deviations. 

f. Whether the emergency purchases were made during the year, provide the detail for the same.

g. What is the mode for selection of suppliers, whether the new suppliers are added in preceding year, name of the person who makes purchases for the company? 

h. Whether the company has made the contract for supply of goods, if yes, provide the agreement for the same, is there any change in terms of contract in preceding year?

i. Please provide a detailed note on the procedure followed by the Company for making purchase.

3. 	Manufacturing Expenses:-

a. Produce break-up for Manufacturing Expenses.

b. Provide the Trial balance of manufacturing Expenses.

c.  Produce relevant agreements with the parties which are not covered   above.

d.  Provide the detail note on the Expenses incurred in 2007-08 as well as in preceding financial year under the head “Manufacturing Expenses”.

e. Provide the budget prepared for the financial year 2007-08 for manufacturing expenses.

f. Whether the manufacturing work is on contract, if yes, please provide the copy of agreement.

g. Provide the number of workers working in factory premises, whether they are on contract, if yes, provide the contact note.

4. 	Administrative Expenses:-
 
a. Provide the Trial balance of Administrative Expenses.

b.  Produce Rental agreements and ledger copy.

c. Produce donation receipts if any which are eligible for deduction U/s. 80G of Income Tax Act, 1961.

d. Provide the detail note on the Expenses incurred in 2007-08 as well as in preceding financial year under the head “Administrative Expenses”.

e. Provide the list of assets placed in office premises.

f. Please provide the break up of expenses incurred in cash and threw bank.

5. 	Finance Charges:-

a. Produce break-up of Finance Charges along with detailed workings for                                               interest charged.
b. Whether there is any default in making the payment of interest or other dues?


B) Statutory Records:-

a. Produce copies of board & general body minutes.

b. Please confirm, are there any new charges created if so produce copies of relevant forms filed with the ROC.

c. Please confirm whether the statutory records are updated and also furnish the same for verification.

d. Please provide us the following Statutory Register for our verification:-

· Under Companies Act, 1956:-


	S. No.
	PARTICULARS OF REGISTERS
	SECTION
	YES/NO/N.A
	REMARKS

	1
	Register of investments not held in company’s name
	49(7)
	
	

	2
	Register of Deposits
	58A
	
	

	3
	Creation/modification/satisfaction of charge & keeping a record of the charges
	125, 135, 136, 138
	
	

	4
	Register of charges
	143
	
	

	5
	Register of members
	150
	
	

	6
	Index of members where their number is more than 50
	151
	
	

	.7
	Register and index of debenture holders
	152
	
	

	8
	Foreign register (and a duplicate) of members and debenture holders, if any 
	157
	
	

	9
	Copies of all returns u/s 159 & 160
	163
	
	

	10
	Minute books containing minutes of the proceedings of general meetings, board meeting & committees of the board
	193
	
	

	11
	Books of accounts
	209(1)(a) to (c) 
	
	

	12
	Register of contracts, with companies and firms, in which directors are interested giving details
	297 & 299
	
	

	13
	Register of contracts with companies and firms in which directors are interested directly or indirectly
	301
	
	

	14
	Register of directors, managing directors, managers and secretary
	303
	
	

	15
	Register of directors shareholding 
	307
	
	

	16
	Register of appointment of directors or an associate as a selling agent outside India of goods produced by the company, and for supply of or rendering of service
	356 & 357
	
	

	17
	Register of loans to companies ‘under the same management’
	370
	
	

	18
	Register of loans made, guarantees given or securities provided to companies and investments in shares and debentures of other companies
	372A (5) & (6)
	
	



· Under The Factories Act, 1948
	S. No.
	PARTICULARS OF REGISTERS
	FORM NO
	YES/NO/N.A
	REMARKS

	1.
	Register of Compensatory Holidays
	8
	
	

	2.
	Register of Adult Workers
	11
	
	

	3
	Register of Leave with Wage Register
	14
	
	

	4
	Muster Roll
	22
	
	

	5
	Register of Accident & Dangerous Occurrences
	23
	
	

	6
	Notice of Adult workers
	10
	
	

	7
	Accident & Dangerous Occurrences
	23
	
	

	8
	Combined Annual Returns
	20
	
	

	9
	Half yearly Returns
	21
	
	




   
· Under the Payment of Wages Act, 1936:-
Please provide us following register and forms for verification
· Register of Fines
· Register of Advance
· Register of Deductions
· Register of Wages
· Payment of Wages Abstract - Form – V
· Notice of rates of wages - Form – VI
· Notice of Date of Payment
· Under The Contract Labour (Regulation & Abolition) Act, 1970:-
· Registration Certificate (Before appointing contractor) - Form-1
· Register of Contractor - Form-XII
· Register of Employees employed by Contractor - Form-XIII
· Muster Roll, Wage Register, Over Time Register, Fine Register
Deduction Register, Advance Register
· Notice regarding rates of wages
· Half yearly return by contractor - Form – XXIV
·  Under The Employee State Insurance Corporation Act, 1948:-

· Muster Roll
· Wage Register
· Inspection Book
· Accident Register
· Cash Books, Vouchers & Ledgers
· Paid Challans, RDF and Declarations
· Register of Employees - Form - 7 












C)   Requirements Regarding CARO, 2003

	S. No
	Particulars
	Yes/No

	
	Legal structure of the Entity
	


	1
	Is the entity a body corporate that is not a company?
	

	2
	Is the entity a banking or insurance company?
	

	3
	Is the company licensed to operate under section 25 of the Act?
	






If any of the answers to the above questions is ‘Yes’, CARO is not applicable

	S. No
	Particulars
	Yes/No

	
	If entity is a private limited company
	

	1
	Is paid up capital and reserves less than or equal to 50 lakh rupees, at any point of time during the year?
	

	2
	Whether the company does not have loan outstanding exceeding 25 lakh rupees from any bank or financial institution, at any point of time during the year?
	

	3
	Whether turnover*is less than or equal to 5 crore rupees at any point of time during the year?
	



Turnover is net of sale tax % Excise duty if credited to separate accounts, trade discounts and sales returns 
If answers to all the questions above are ‘yes’, CARO is not applicable
 
	




	
	Yes/No
	Remarks

	(i)(a)
	1. Whether the company is                 maintaining      proper   records    showing   full particulars, including quantitative details and situation of fixed assets?
	
	

	(i)(b)
	2. Whether these fixed assets have been physically verified by the management at reasonable intervals?
	
	

	
	3 .Were the discrepancies noticed on such physical verification material?
	
	

	
	4. Where material discrepancies were noticed, have these been properly dealt with in the books of account?
	
	

	(i)(c)
	5. If substantial part of fixed assets has been disposed off during the year, whether going concern assumptions has remained unaffected?
	
	

	(ii)(a)
	6. Whether physical verification of inventory has been conducted at reasonable intervals by the management?
	
	

	(ii)(b)

	7. Are the procedures of physical verifications of inventory followed by the management reasonable and adequate in relation to the size of the company and the nature of its business?
	
	

	
	8. If the procedures of physical verification of inventory followed by the management are not reasonable and adequate in relation to the size of the company and the nature of its business, whether the inadequacies in such procedures have been reported?


	
	

	(ii)(c)
	9. Whether the company is maintaining   proper records of inventory?
	
	





	
	10. Were discrepancies noticed on physical verification of material?
	
	

	
	11. Where material discrepancies were noticed, have these been properly dealt with in the books of account?
	
	

	(iii)(a)
	12. If the company has granted any loans, secured or unsecured to companies, firms or other parties cover ed in the register maintained under section 301, whether number of parties and the amount involved in the transactions reported?
	
	

	(iii)(b)
	13. If loans are granted as reported in above clause, are the rate of interest and other terms and conditions of such loans prima facie not prejudicial to the interest of the company?
	
	

	(iii)(c)
	14. Whether receipt of the principal amount and interest thereon are also regular?
	
	



	(iii)(d)
	15. If overdue amount is more than 1 lakh, has the company taken reasonable steps for recovery of the principal and interest?
	
	

	(iii)(e)
	16. If the company has taken any loans, secured or unsecured from companies, firms or other parties covered in the register maintained under section 301, whether number of parties and the amount involved in the transactions reported?
	
	

	(iii)(f)
	17. If loans are taken as reported in above clause, are the rate of interest and other terms and conditions of such loans prima facie not prejudicial to the interest of the company?
	
	

	(iii)(g)
	18. Whether payment of the principal amount and interest thereon are also regular?
	
	

	(iv)
	19. Is there an adequate internal control system commensurate with the size of the company and the nature of its business, for the purpose of inventory and fixed assets and for the sale of goods and services? Whether there is a continuing failure to correct major weakness in internal control system?
	
	

	(v)(a)
	20. Are the particulars of contracts or arrangements referred to in section 301 of the act have been entered in the register required to be maintained under that section?
	
	

	
	21. Whether transactions made in pursuance of such contracts or arrangements have been made at prices which are reasonable having regard to prevailing market prices at the relevant time?
	
	

	(vi)
	22.In case the company has accepted deposits from the public, whether the directives issued by the reserve bank of India and the provisions of section 58a,58aa or any other relevant provisions of the companies act ,1956 and rules framed there under, where applicable, have been complied with?
	
	

	
	23. If not complied with, has the nature of contraventions been stated?
	
	

	
	24. If an order has been passed the company law board or national company law tribunal or reserve bank of India or any court or any other tribunal, whether the same has been complied with?
	
	

	(vii)
	25. whether the company has an internal audit system commensurate with its size and nature of its business, where the company is listed and/or if not listed, paid up capital and reserves exceed Rs. 50 lacs as at the commencement of the financial year concerned, or average annual turnover or a period of three consecutive financial years immediately preceding the financial year concerned exceeds Rs 5 crores?
	
	

	(viii)
	26. Has the company made and maintained cost accounts and records where maintenance of cost records has been prescribed by the central government under section 209(1) (d) of the companies act, 1956?
	
	

	(ix)(a)
	27. Is the company regular in depositing undisputed statutory dues including provident fund, investor education and protection fund, employees’state insurance, income-tax sales-tax, wealth tax, service tax, custom duty, excise duty, cess and any other statutory dues with the appropriate authorities?
	
	

	
	28.If the company is not regular in depositing undisputed statutory dues as mentioned in above clause, whether the extent of the arrears of outstanding statutory dues at the balance sheet date for a period of more than 6 months from the date they become payable are indicated?
	
	

	(ix)(b)
	29.If the company has any outstanding dues of income-tax,wealth-tax,service tax,sales-tax,customs duty, excise duty and cess on account of any dispute, whether the amounts involved and the forum where dispute is pending reported?(A mere representation to the department shall not constitute a dispute).
	
	

	(x)
	30. If the company has been registered for a period not less than 5 years, whether its accumulated losses at the end of the financial year are not less than 50% of its net worth and whether it has not incurred cash losses in current financial year and in the immediately preceding financial year?
	
	

	(xi)
	31. Whether the company has repaid dues to a financial institution or bank or debenture holders without any default?
	
	

	
	32. If the company has defaulted in repayment of dues to a financial institution or bank or debenture holders, whether the period and amount of default reported?
	
	

	(xii)
	33. Are adequate documents and records maintained where the company has granted loans and advances on the basis of security by way of pledge of shares, debentures and other securities?
	
	

	
	34. If adequate documents and records are not maintained as specified in above clause, whether the deficiencies are pointed out in our report?
	
	

	(xiii)
	35. Have the provisions of any special statute applicable to chit fund been duly complied with?
	
	

	(xiii)(a)
	36. If the company is nidhi / mutual benefit fund / society, whether the net-owned funds to deposit liability ratio is more than1:20 as on the date of balance sheet?
	
	

	(xiii)(b)
	37. If the company is nidhi / mutual benefit fund / society, whether the company has complied with the prudential norms on income recognition and provisioning against sub-standard / doubtful / loss assets?
	
	

	(xiii)(c)
	38. If the company is nidhi /mutual benefit fund /society, whether the company has adequate procedures for appraisal of credit proposals / requests, assessment of credit needs and repayment capacity of the borrowers?
	
	

	(xiii)(d)
	39. If the company is nidhi / mutual benefit fund / society, whether the repayment schedule of various loans granted by the nidhi is based on the repayment capacity of the borrowers?
	
	

	(xiv)
	40. Where the company is dealing or trading in shares, securities, debentures and other investments, have proper records of the transactions and contracts been maintained?
	
	

	
	41. Whether timely entries been made therein?
	
	

	
	42. Whether the company held shares, securities, debentures and other investments in its own name except to the extent of the exemption, if any, granted under section 49 of the companies act, 1956?
	
	

	(xv)
	43. If the company has given any guarantee for loans taken by others from bank or financial institutions whether the terms and conditions thereof are not prejudicial to the interest of the company?
	
	

	(xvi)
	44. Whether term loan were applied for the purpose for which the loans were obtained?
	
	

	(xvii)
	45. Whether the funds raised on short- term basis have not been used for long-term investment?
	
	

	
	46. If the funds raised on short-term basis have been used for long term investment, whether the nature and amount is indicated?
	
	

	(xviii)
	47. Whether the company has made any preferential allotment of shares  to parties and companies covered in the register maintained under section 301 of the act?
	
	

	
	48. If the company has made any preferential allotment of shares to parties and companies covered in the register maintained under section 301of the act, whether the price at which shares have been issued is not prejudicial to the interest of the company?
	
	

	(xix)
	49. Whether securities or charge has been created in respect of debentures issued?                                                                                       
                                                
                                                                                                                                                                                                                                                                               50. Whether the management has disclosed on the end use of money raised by public issue and the same has been verified?
	
	

	

	51. Whether no fraud on or by the company has been noticed or reported during the year?
 
	
	

	
	52. If any fraud on or by company has been noticed or reported during the year, whether the nature and amount involved is indicated?
	
	






















D) Requirements Regarding Tax Audit:-

1. Please mention the Nature of business Carried on by Company

2.     If there is any change in the nature of business provide the particulars of such change

3. Whether books of account are prescribed under section 44AA, if yes, list of books so prescribed.

4. Provide the List of Books of account maintained 

5. Method of accounting employed in the previous year, whether there is any change in the method of accounting.

6. Method of valuation of closing stock employed in the previous year, whether there is any change in the method of valuation of stock.

7. Whether any capital asset was converted in stock in trade?

8. Provide the Deprecation Chart as per Income Tax  Act, 1961

9. Provide the list of amount involved under Section  33AB, 33ABA, 33AC, 35, 35ABB, 35AC, 35CCA, 35CCB, 35D, 35 DD, 35 DDA, 35E, whether it is debited in debited to the profit and loss account.

10.  amount received from the Employees towards contributions to any provident fund or superannuation fund or any other fund mentioned in section 2(24)(x); and due date for payment and the actual date of payment

11. Provide the list Amount debited to the profit and loss account, being:

· Expenditure of capital nature 
· Expenditure of personal nature
· Expenditure by way of penalty or fine for violation of any law
· Amounts inadmissible under section 40(a)

12. Please provide the certificate that all the payments were made by account payee cheques drawn on a bank or account payee bank drafts as the case may be.

13. Amount inadmissible under section 40A(3), according to the rule 6DD.

14. Amount inadmissible under the proviso to section 36(1)(iii)

15. Particulars of payments made to persons specified under section 40A(2)(b). please provide the following-

· List of persons specified under section 40A(2)(b)
· Details of payments made to persons specified in above list. 

16. Whether the Company is covered in respect of any sum referred to in clauses (a), (b), (c), (d), (e) or (f) of section 43B, provide the list for the same.

17. State whether sales-tax, customs duty, excise duty or any other indirect tax, levy, cess, impost, etc., is passed through the profit and loss account.

18. Amount of modified value added tax credits availed of or utilized during the previous year and its treatment in the profit and loss account and also state that treatment regarding outstanding amount.

19. Particulars of income or expenditure of prior period credited or debited to the profit and loss account.

20. Whether the company has accepted the loan or deposit in an amount exceeding the limit specified in section 269SS, if yes, provide the following details.


	Name, address and Permanent account Number
	amount of the loan accepted
	Whether loan account  was squared up during the previous year
	maximum amount outstanding in the account at any time during the previous year
	whether the acceptance  was made otherwise than an account cheques or an amount payee bank draft



21. Whether the company has made the repayment the loan or deposit in an amount exceeding the limit specified in section 269T, if yes, provide the following details.

	Name, address and Permanent account Number
	amount of the loan repayment.
	maximum amount outstanding in the account at any time during the previous year
	whether the acceptance  was made otherwise than an account cheques or an amount payee bank draft



22. Provide the Certificate regarding that all the loans are accepted and repaid   through an account payee cheques or an account payee bank draft.

23. Details of brought forward loss or depreciation allowance, in the following manner:-
 
	S. 
No.
	Assessment
Year
	Nature of loss/allowance  
(in rupees)
	Amount as 
returned in rupees
 to relevant order
	Amount as assessed (give ref. To relevant order)
	Remarks



24. Section-wise details of deductions, if any, admissible under Chapter VI-A

25. Whether the Company has complied with the provisions of deduction of tax at source and regarding the payment thereof. If the provisions have not been complied with, Please give the following details, namely:-

	S. No.
	Tax deductible and 
not deducted at all
	Shortfall on account of lesser deduction than required to be deducted
	Tax deducted late
	Tax deducted but not paid to the credit of the Central Government



26. Please provide the quantitative details of following-

	S. No.
	Opening
 Stock
	Purchases/
Transfer
	Production
	Excess/
Shortage
	Sales
	Closing
Stock

	1.
	Raw Material
	
	
	
	
	

	2
	WIP
	
	
	
	
	

	3
	Finished products
	
	
	
	
	

	4.
	Scrap
	
	
	
	
	




27. Please provide the following ratios:-

	
	S. No.
	Gross Profit / turnover
	Net profit / turnover
	Stock in trade / turnover
	Material consumed/ finished goods produced







E) Requirements Regarding E-filing of Income Tax Return and ROC Return:-

	S. No.
	Particulars
	Yes/No
	Remarks

	1.
	Signed Trial balance
	
	

	2.
	Signed Copy of Balance Sheet along with Tax Audit Report
	
	

	3.
	Copy of PAN Card
	
	

	4.
	Copy of TAN Card
	
	

	5.
	Copy of Income Tax Challans
	
	

	6.
	Copy of TDS Certificates
	
	

	7.
	Copy of FBT Challans
	
	

	8.
	Copy Memorandum of Association
	
	

	9.
	Copy of Incorporation Certificate
	
	

	10.
	Auditors Appointment Letter
	
	

	11.
	List of Directors along with complete address, designation, and date of joining for the previous year
	
	

	12.
	List of share holders along with complete address and number of shares holds in %.
	
	

	13.
	Digital Signature of Director of the Company
	
	

	14.
	DIN of the Directors
	
	

	15.
	List of transfer of shares as on the date
	
	

	16.
	CIN number of the Company
	
	


F) Other Requirements:-
a.       Cash Flow statement
b.    Calculation of DTA/DTL
c.       Details of contingent Liabilities.
d.    List of cases which are under Litigation.
e.       List of Income tax Assessment Pending 
f.       Report of Internal Auditors
g.       Current Status of VAT, Service Tax ,CST and Excise
