

Subject: Stock Audit Report of ……………
              conducted between 8th ……….. To 14th ……………
Name & Address of the Borrower Company

   M/s …………………. 

   No 2, First Floor,

Constitution: PVT LTD
Nature of Activity

…………………………………………………………...

Description of the Stock Declared

……………………………………………………………
Date of establishment: 2003

Progress of the project: Existing Unit

Audit based on Stocks and Book Debts in their Stock Statement 

 as at ……………………………………………
Date of visit of Stock Auditors;

(a) at the bank branch:                          From 

(b) at the unit and office of the unit:    to      

Name of the person who inspected the stock:……………………, Chartered Accountant.    

Name of the person from the branch who accompanied the Stock Auditors: 

……………………………………….
Name of the branch: ………………………………….  

Category of the borrower: …………………….
Asset Classification: ……………………………………
Date of Sanction or renewal: ………………………………………………….
Banking arrangement: Sole/Multiple/Consortium: ………………………………….
 Name of the Lead Bank: …………………………………………………..
Date of last consortium meeting held: ………………………………………………….
Position of the account as on the date of visit

EXPOSURE:

A. FUND BASED LIMITS

                                                                                               (Amount Rs. in Lakhs)

	Facility
	Limit
	Drawing Power 
	Balance O/s as on

-------
	Vale of Security 
	Margin

@20% 
	Rate of Interest

	A. FUND BASED
	
	
	
	
	
	

	Working Capital


	
	
	
	
	
	

	Total
	
	
	
	
	
	


INSPECTION OF ACCOUNT AT BRANCH

       Terms & Conditions

       Ascertain whether all terms and conditions of sanction are 

       Complied with

       If no, the terms and conditions which are yet to be complied with

 2. Documentation

       Whether proper documents including charging of primary 

       and collateral securities obtained.

       YES

       Date of documentation : …………………
       Date of balance confirmation :  …………………….
       Whether the documents have been vetted by advocated/Legal Department

       as per the norms of the bank: ……………………..
       Whether equitable/simple mortgage of property created: ……………………
       If not nature of deficiency: …………………………..
       Whether stamps of adequate value affixed on documents and 

       also for creating equitable mortgage of property: …………………..
       If not give details: ……………………………………………..
       Date of vetting/verification of documents

       Whether charge on assets properly created (including first charge/

       second charge/pari passu charge)—

       If not reasons for non-creation of charge: 

        Details of registration of charge including modification/enhancements

	Whether required, whether charge registered with ROC within prescribed time (Form 8 & 13 filed or not)
	Date of registration of charges
	Date of Certificate
	Value of Charge

(Rupees in Lakhs)

	NOT APPLICABLE SINCE THE

CONSTITUTION OF THE BORROWER IS A SOLE PROPRIETORSHIP CONCERN
	
	
	


        If charge is not registered, the reasons therefore: NOT APPLICABLE

        Any other irregularity observed in respect of documentation; NIL

   3. Operations/Performance of the account at Branch

  Whether the account is being regularly operate/actively operated

YES

  Whether the sales are being routed through the account

YES

Whether cash withdrawals are regularly allowed the  reasons of allowing cash withdrawal. Whether in your opinion such cash withdrawals are warranted or not.

There are no cash withdrawals in the account.

Any transaction indicating diversion of funds noticed. Random check of 5% to 10% of the total debits (subject to minimum 20 transactions)

There are no instances of diversion of funds.

No. of cheques returned for financial reasons: NIL

Detailed observations as regards any large transaction of Rs.5.00 Lakhs and above to be commented upon.

Payments above Rs.5Lakhs are generally made to suppliers.

Average daily balance (debit as well as credit)

Debit: Rs.

Credit: NIL

Whether the utilization of the limit is more than 90% or not?

Utilization of the Limit is only …………………….
Credit/Debit summations in relation to utilization of the limit and the sales projection.

Debit: 

Credit: 1702.95Lakhs

Whether the interest has been serviced within 10days: 

Number of times the account remained overdrawn: 

Whether the excesses have been allowed:   

Continuously or occasionally or rarely: 

Average time taken for adjustment of Excess: 

Ascertain reasons for such overdrawals: 

Whether excesses allowed have been reported regularly to higher authority: 

Whether excess have been conformed or not? 

If not conformed action taken for adjustment of excess        

Whether PC is adjusted timely           

	Sl no.   
	Amount
	Last date of shipment        
	since when overdue

	
	
	
	


Whether extension of time has been taken/applied for to ECGC and upto which date it is valid (in case of overdue PC)- 

Whether PC is adjusted by application of local Rupee fund/export proceeds.

Whether bills foreign/inland are being realized.

Details of overdue bills, both inland and foreign

Details of bills returned unpaid             

Buyer wise ECGC coverage obtained as per terms of sanction or not

If there are any devolvement of LC, if yes number of LCs devolved and the amount

And the date of devolvement

Reason of devolvement of LC be given in brief

Whether any guarantee invoked if yes the number and the amount

Reason of invocation of guarantee given in brief

Number of guarantees expired but still outstanding within the amount

Whether interest is being serviced or not

If not details upto which the interest has

been repaid and the amount of overdue 

Interest.

In case of Term Loan whether repayment of installment is regular

If not details upto which the installments has             

been repaid and the amount of overdue 

installments.

 4. Submission of Statements

     Whether stock statements are being submitted regularly: 

     Date of last stock statement

     Whether book debt statements are being submitted regularly: 

     Date of last book debt statement

     Whether  DP is being calculated check DP register; 

     QPR Statements/other relevant statements

     Whether QPR/other relevant statements submitted as per terms 

     of sanction; 

        Rupees in Lakhs

	
	QPR I
	QPR II
	QPR III

	Sales
	
	
	

	Current Assets
	
	
	

	Current Liabilities
	
	
	

	Net working Capital
	
	
	


     Whether Operating Limits are fixed as per QPR; 

     Whether the information submitted in QPR statement is as per the books of 

     accounts of the party; 

     Whether monitoring of the reports is being submitted: 

     Insurance Coverage

     Details of insurance policy: Policy No 
     Name of the insurance company: New India Assurance Company 

     Amount of Policy: Rs.

     Validity from 12.07.2007  TO  11.07.2008

Comments on any discrepancy in the policy like the address of the godown/shop/unit, type of goods insured and inadequacy etc.,: UNIT VISIT

Name of the person contacted at Unit with designations: 

Whether bank’s name plate has been prominently displayed

NO

Whether notice of hypothecation of bank has been prominently displayed

    NO

Production Capacity of the Manufacturing Unit ; Not Applicable  since the Unit 

                                                                      is a trading Unit.

Comments on the discrepancies observed in above particularly the effect of change in the method of valuation of stocks on value of stocks; NIL

Stock position of hypothecated stock as on  30.1.2008   and position of receivables and sundry creditors of same date.

	Position as on 30.1.2008
	Rupees in Lakhs

	Inventories
	

	Sundry Debtors
	

	Sundry Creditors
	


PHYSICAL INVENTORY (STOCKS)

	Particulars
	Total Value in Rs.

	Value of stocks as shown in statement as of 31.01.2008
	

	Total
	

	Add Stocks given on job work
	

	Total
	

	Less Stocks received on job work
	

	Less Stocks belonging to sister concerns for which no payment has been made
	

	Total Value of Stocks
	


NOTE: For the purpose of arriving at the Drawing Power Stock Position upto the end of January 2008 stock statement  is considered. 

DRAWING POWER (STOCKS)

                                                                                                       Amount in Rupees

	Value of Stocks as arrived from above
	

	Less unpaid stocks including the stocks received under DAL/C/LG or under Bills
	

	Less value of stocks non saleable/obsolete/value of stocks left over
	

	Less value of stocks which does not rank for DP
	

	Total value of stocks available for the drawing power
	

	Less Margin @ 20%
	

	Drawing Power
	


BOOK DEBTS

Amount in Rupees

	Book Debts as on 31.01.2008
	

	Less Book debts more than 90 days old
	

	Less book debts declared doubtful/irrecoverable
	

	Less book debts not pertaining to the business
	

	Book Debts available for drawing power
	


DRAWING POWER (BOOK DEBTS)

	Book Debts available for drawing power
	

	Margin on book debts @ 20%
	

	Drawing power
	


Verification of Book Debts

Collect age wise and party wise break up of book debts and party wise receivables be checked with invoices/sales register: YES

Comments on any discrepancy observed: NIL

Whether receivables are routed through the account: YES

Average time taken for realization of book debts to be compared with the past trend/industry trend/trade trend- Normal period within 60days.

Reasons for any deviation to be analyzed and commented upon: NIL

Overall observation as to the quality of book debts: SATISFACTORY

Composition of value of stocks and book debts as on the date of Balance sheet date should be compared with value of stocks as on the date of inspection

	Position as on 31.3.2007
	As per Stock Statement

Rupees 
	As per Balance Sheet

Rupees 

	Inventories
	
	

	Book Debts
	
	


5. STOCKS SENT FOR JOB WORK TO OTHER PARTIES

 NOT APPLICABLE SINCE THE STOCKS ARE NOT SENT FOR JOB WORK

a. Whether letter of lien and letter of free access is obtained?

b. Details of stocks sent on job work

	Nature of Stocks
	Value of Stocks
	To whom Sent
	Date of Dispatch
	Proof of Dispatch
	Remarks

	
	
	NOT APPLICABLE
	
	
	


c. While checking the movement of stock, a counter check could be made of records pertaining to excise duties and Sales Tax.

Wherever applicable, in the form of Challans and registers.

6. STOCKS RECEIVED FOR JOB WORK OR STOCKS BELONGING TO SISTER 

    CONCERN/ALLIED CONCERNS.

	Nature of Stocks
	From whom Received
	Date of Receipt
	Value of Stocks
	Proof of Receipt
	Whether such stocks are segregated and kept apart from the stocks hypothecated to the bank.

	
	
	NOT APPLICABLE
	
	
	


7. Whether the value of the stocks as revealed from the books of the party and actually lying at the site of the party as arrived at above tallies with each other? If not the variations if any to be analysed and reported:

YES,  NO  VARIATION IS OBSERVED

8.   Whether inventory levels accepted have been followed by the company? 

      If not   the reasons to be analysed and reported here: YES

9.    Reasons for any sudden increase in the raw material/stores and spares if any.

NIL

10.  Reasons for abnormal increase in the finished goods if any.

      NO SUCH INCREASE IS OBSERVED

      Whether the finished goods include

a) Goods returned from the buyers: NO

b) Left over or Old batches of Old stocks: NO

c) Non saleable items being sub standard or obsolete items of stock: NO

d) With regard to finished goods which have a shelf life, the auditors to verify how many have reached within six months of the expiry date and such goods should not rank for drawing power: NIL as the Stocks are fast moving.

11. Whether in your opinion the company is following the correct stocking pattern.  

YES

12.          a. Whether proper internal control/verification of stock done by the

       Management:  YES

b. Whether proper books of accounts have been maintained by the party.

YES

             (Stock Register/excise register/sales tax records/purchase  

              register/production register/sales register/work in process/register 

              for consumables and spares etc.,)

13. Details of obsolete stocks:

a) Obsolete stock

b) Stocks as stipulated in the sanction advice should not rank for drawing power.

      During the Physical verification of Stocks, we have come across 5 Numbers of 

      defective stock classified under the category MOTORALA-W-205 valued at  

      Rs.8180.00. However the these Units are under the warranty period and thus  

      eligible for exchange from the manufacturers.

14.  Whether factory been closed due to lockout/strike or the production has 

      suffered due to labour unrest or breakdown in production activity and other   

      relevant issues during the year give details.

NO

15. Whether the  branch officials have conducted inspection of stocks regularly, 

      if yes dates of visits and the major irregularities observed.  Any  material 

      deviations/variations/variances to be commented upon.

YES

16. Verification of plant and machinery in case of term loan.

          NOT APPLICABLE AS THE UNIT HAS NOT AVAILED ANY TERM LOAN

a) Verify invoices/bills

b) Whether the end use of the bank finance is proper

c) Whether the plant is in working condition

d) In case of project finance of the projects having long gestation period.

    Cost overrun if any, the reasons be ascertained and the means of financing.

17. Irregularities pointed out in last RBI inspections/statutory Inspection/

     Internal Audit/Concurrent Audit regarding verification of the 

     stocks/book debts.     NIL

18. Check whether the books of accounts are properly maintained and ascertain the  

     value of sundry creditors for goods and services used for production on the 

     date of last stock statement submitted to the branch and report differences,

     if any. To also comment whether they are banking with any other bank.

19. Whether goods purchased under Usance Letter of Credit prior to the date of 

     last stock statement are included in the stock statement? 

NIL

     If so, to deduct the amount for the purpose of calculating drawing power.

NOT APPLICABLE

20. Reasons, if any, existing or foreseen, which indicates that the continuation of 

      the relationship with the party will not be beneficial for bank, be commented 

      upon so as to plan for timely exit form the account. 

NIL

21. Detailed comments about your overall observation in the account.

     The party is operating the account satisfactorily. The performance of the unit 

     is also increasing both in terms of Sales and Profits. The only drawback is under 

     utilization of the limit.

Place:                                                               

Date: 



                                   CHARTERED ACCOUNTANT 

PAGE  
14

