Draft Questionnaire for using SoftCAAT

1. Information to be obtained from Auditee:

A. Specific Questions:

1. Can you briefly explain IT infrastructure deployed as relevant to Applications chosen for audit:

a. Hardware:

b. Network

c.  OS

d. Database

e. Applications

f. Modules

g. Can you list out available documentation on related tables and fields

2. Information to be prepared by Auditor:

a. Identify goals and objectives of audit 

1. What's the scope and objective of audit?

2. What is the duration (Number of Man-days) for audit?

3. What is number of audit staff deployed for audit?

4. What are the specific audit procedures and controls to be tested during audit?

b. Identify what information will be required, to address the goals and objectives of audit  

· Determine what the sources of the information are 

· Who is responsible for the information (supervisors, department leaders, IT personnel)

· Documentation that describes the type of data in the system 

· Documentation that describes how the information flows

· Take time to understand the data 

· Know what each field in the data set represents and how it might be relevant to performing the audit 

· Review the record layout for the file 

· Verify that the data is complete (Compare it to a hard copy) 


c. Understand the system generating the data

· Review documentation of the system   Example, user manuals, flowcharts, output reports 

· Speak with programmers and personnel familiar with the system 

· Use audit software to interrogate the data and produce summaries, indices, stratification, etc  to help develop an overview of the information 

d. Develop a plan for analyzing the data  (What, When, Where, Why, and How)

· What - Specific objectives that should be addressed by the analysis

· When – Define the period of time that will be audited, and arrange with IT personnel to secure the data for that period 

· Where – Define the sources of the data to be analyzed 

· Why – Reason for performing the tests and analysis (general review, fraud audit, VFM)

· How – The types of analysis planned to be carried out by the audit 

