DAILY AUDIT REPORT ON BANKING (PDC & RECEIPTS) SECTION
	S No
	Area
	Observations
	Remarks/Suggestions

	1
	Cheques received from Inward Section
	
	

	2
	Online payments:
	
	

	      a
	Credit Cards
	
	

	      b
	Drafts
	
	

	3
	Post dated cheques date-wise:
	
	

	     a
	Defects observed any
	
	

	4
	Comments  on credit entries if any
	
	

	5
	Credits not afforded by the respective banks as per understanding:
	
	

	      a
	On-line cheques
	
	

	      b
	MICR cheques
	
	

	      c
	Non-MICR cheques
	
	

	6
	Classification of cheques presented/realized as:

	
	

	     a
	Defaulters PDC`s on hand
	
	

	     b
	Defective PDC`S.


	
	

	     c
	Stale Cheques
	
	

	7
	PDC`s dishonored--Number
	
	

	8
	Follow-up to obtain replacement cheques within 30 days
	
	

	9
	Cases referred to Maxwealth Recoveries after 30 days
	
	

	10
	Efforts if any in restricting the students from appearing for examinations/receipt of course material in case of cheques returned twice consecutively
	
	

	11
	Distribution of amounts of cheques realized among various affiliates as per instructions
	
	

	12
	Others if any
	
	


