SCOPE OF AUDIT IN BANKING SECTION
A) Accounts PDC`s Section
Verification of
1. Cheques received from Inward Section- List along with cheques received from Accounts Inward section to be checked on day-to-day basis.(monitoring the inflow of banking instruments from all the centers to their respective headquarters and in turn by them to Accounts Inward section and finally to Accounts Banking Section)
2. Details of Online payments received through credit cards/Drafts for reconciliation of the same at the concerned banks.
3. Post dated cheques date-wise as per apparent tenor of the cheques.
4. Depositing of post dated cheques on the respective due  dates.
5.  Necessary credit entries for accounting purpose.
6. Credits afforded by the respective banks namely 
a. On line cheques within 4 working days—by HDFC & ICICI.
b. MICR Cheques within 8 working days.
c. Non-MICR Cheques discounted with Syndicate Bank—individual cheque/bunch wise
7. Classification of cheques into 
a. Defaulters PDC`s on hand.
b. Defective PDC`S.
c. Stale Cheques.
Reversal of entries by banks on account of the  above classification on a day-to-day basis.
8. Register of PDC`s dishonored by the bank to keep a track and reversal of the same within 30 days.
9. Cases referred to Maxwealth Recoveries in case the replacement cheques are not obtained within 30 days.
10. Restriction of students for appearing for examinations/receipt of course material in respect of the students whose cheques are returned twice consecutively.
B) Accounts—BRS Section
       Verification of
1. Bank Reconciliation Statements—Banks are divided into Operative 1 and Operative 2 depending upon the number of transactions—daily and fortnightly/monthly.

C) RECEIPTS
Verification of
1. Daily Inward Report from Plot No.52(Inward Section) to Bank Section(4th Floor-Astral Heights) who in turn will distribute the reports to various affiliates like 
a. INC
b. PDD
c. ALL UNIVERSITIES
2. Similarly Inward Report after collection also will be sent to the above affiliates.
3. IBS HQ alone will maintain all the receipts from various centers of IBS and who will also directly take care of the respective instruments and its collection. However appropriation of all the receipts into various sub-heads will be undertaken by Icfaian Foundation accounts at 7th Floor, Astral Heights, since these cheques are neither routed by   Inward Section (Plot No.52) nor by 4th Floor of Astral Heights. These transactions have to be taken care by the   auditors stationed at the respective centers/HQ.



