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PARTICULARS OF LIMITS
1. With our Bank:


Sanctioning Authority Date of Sanction Reason for overdue position & non renewal    (if any)

Nature of Limit

FUND BASED


(Rs. in lacs)

Amount        DPN Date     Balance O/s. as    Overdue   ROI

P? i"_-"-i-"■_•■: _ -PP^'^i^*^


TOTAL EXPOSURE NON FUND BASED
TOTAL EXPOSURE
Value of Collateral Securities:

Agriculture Properties
:
Rs.
Non Agriculture Properties
:
Rs.
Others
:
Rs.
TOTAL VALUE    :    Rs.

Date of Last Valuation (by the Panel Valuer / Manager
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BORROWER'S SISTER CONCERN PROFILE
1.    Name    of   the    Associate   /   Sister    : concern

2.    Constitution

3.    Name of the Proprietor / Partners / Directors (relationship with the firm)

4.    Nature of activity

5.    Name & Address of their Banker

6.    Details    of    credit    facilities    being enjoyed with present position

7.    Irregularities if any observed in the operations with their banks

8. , Nature   of    transactions   with    our borrower firm / company

9.    Interlocking      of      funds      among Associates / Sister concerns
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7. Any
transactions
indicating diversions of funds noticed. (Random check 5% to 10% of the total debit)
8. Average daily balance (debit as well as credit) credit / debit summations in relative to utilization of the limit and the sales projections.
9. Whether the interest has been serviced within 7 days
10. In case of Overdue Packing Credits
Furnish the Amount & Last date of Shipment

11. Whether PC is adjusted by application of local rupee funds
12. Whether bills are being realized as per tenor / terms
13. Details of overdue bills both inland / foreign
14. Details of bills returned
15. Comprehensive ECGC coverage obtained as per terms of sanction or not
16. Is there any devolvement of LC.
if yes, number of LCs devolvement and amount

17. Whether any guarantee invoked. (if yes, number & amount)
18. No of guarantees expired but still outstanding with amount
19. In case of term loan, whether repayment of instalment Is regular
20. Whether purchase commitment is met by issue of cheque / DD on Cash Credit account
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INSURANCE
1. Stocks
2. Machineries
3. Vehicles
4. Building

Description


Value


Amount bisured



(Rs. inlacs)

Date of       Adequate Expiry        (Yes/ No)

5.      Whether the goods are fully insured for all the industry specific risks

6.      Extent of insurance cover available

7.      Whether the policies are in force

8.      Whether "Bankers Clause" included in the policy

9. Location of goods property stated in the policy with Door No. / Survey No. Municipal No. etc.,
10. Goods sent to the processing uruts / sub-contractors / whether insured / transit insurance obtained
11. Whether any location / godown is not covered in the insurance.
Whether any risk is excluded (if so, specify the reasons)
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III, a) Drawing Power (stocks)
i)       value  of  the  stock  at   the  time  of

verification Less    ii)     Stock procured under FLCALC / BG

(11(a) + other credit purchases Add    iii)    Stock in transit-Inward

(to be covered under the Trust Loan) Add     iv)    Stock in transit-Outward but not yet

invoiced    (mostly    in    the    export

business)

v)      Value of paid stock Less     Margin %

Drawing Power Outstanding as on the date of verification:

i.        With our Bank
ii.
With other Bank

Total Borrowings Stock Deficit / Surplus


Cash Credit


Packing Credit


(Rs. in lacs)

Key Loan

b) Drawing PowerfqrCashCredit (Book Debts):
(.^-_iO.L^??l.
Total Receivables within tenor

period

(1)


Less


Receivables emanated by sales of goods

got under BG / _ ILC/PLC _

""(2)

Net Receivables

(3)

Less Margin

(4)

Drawing power /

limit whichever

is lower

(5)
c) Outst^ding in Cash Credit (Book Debts): i.      With our Bank


(Rs.in_lacs)_
ii.      With other Bank

Total Whether Deficit / Surplus
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UNIT VISIT
1. Address of all Godowns
2. Storage place owned / rented

if it is owned whether upto date tax paid

if it is rented whether no lien letter from owner is obtained

3. Whether storage places have direct access
4. System of stock records
5. Safety of stocks
6. Condition of stocks
7. Movement of stock (comments on method of inventory control - FIFO / LIFO)
8. Name of the person contacted at unit with designations
9 Name of the official who had verified the stock periodically and the godown register is being maintained update

10. Date of the last verification and by whom and the remarks if any, observed by the official.

Is there any remark which persists for a few occasions and the borrower had not set it right?

11. Whether bank's name board has been prominently displayed
12. Whether    letter    of    free    access   \s obtained
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22.
S.No.


Last Year


This Year

A. Production Capacity of the Unit

1. Licensed capacity
2. Installed capacity
3. Actual capacity
B. Method of valuation of stock

L      Raw material

2. Stocks in process
3. Finished Goods

If not in order give details

23. Physical Inventory (stocks)
S.No.
Particulars

Value of stocks as shown in stock statements as on 1.       Raw material

^.       Stock-in-process

3. Stores & spares
4. Finished Goods

(Rs. in lacs)
Total Value

Total

Add     Purchases (from the date of stocks statement till the date of inspection)

Less      Material consumed / reduction on account of sales {from the dale of stocks till the date of inspection)

Total Add     Stocks given on job work

Total Less     Stocks received on job work Less     Stocks belonging to sister concerns for which no payment has been made
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STOCK AUDITOR^S CERTIFICATE
1. We have inspected (physically) the stocks of goods as per the enclosed stock statements from the borrowers in the case of OD/CC as per particulars furnished in case of Key Loan, PCL etc., as on 
and found them correct.
2. The balance of stock shown in the borrowers stock shown in the borrowers stock statements are enclosed and agree with that shown in the Bank's Godown Inspection Register or {In the case of Hypothecation advances) Drawing Power Register.
3. The stocks are in good and marketable condition and do not show any signs of deterioration in quality and that the storages is in a satisfactory condition.
4. The stocks are not outstanding beyond the stipulated period of
months as per
terms of sanction (Details of old stocks, if any value thereof are enclosed).

5. The godowns belong to borrowers / third parties in which case latest rent receipt / no lien letter from processors are verified.
6. The stocks are valued at manufacturing cost or ruling market value or invoice value whichever is lower.
*r
•-:
7. The stocks under hypothecation have not been hypothecated to other banks.
8. The advances of the bank are fully safe / secured / liquid.
9. We further certify that we have covered all the points indicated in terms of reference in the Assignment letter.
Signature of Auditor Date:
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Stock Audit Report
We have conducted the Stock Audit allotted by your Head Office and we furnish hereunder the above report:

INTRODUCTION
Name of the Branch

Name of the Region

Date of Commencement

Date of Completion

Date of Stock Verification

Status of Account as on date of visit

Date of Report

1. Name of the Borrower
2. Constitution
3. Address
a.
Registered Office

b.
Administrative Office

c.
Factory

d.
Godown

4. Name of the Partners/Directors and their networth (Nature of relationship among partners/ directors)
5. Name of the Guarantors and their networth (Nature of relationship with partners / directors)
6. Enjoying credit facilities Since
7. Name of the Branch Officials contacted / discussed
8. Nature of activity {Trading / Manufacturing / Exporting, etc.,)
9. Description of Stock declared
(commodity dealt with)

10.
Nature of Banking arrangement

(sole/multiple/consortium)

11.
Banking with us Since
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2.    If advance if an Consortium basis or Sanctioned by more than one bank

The position of each bank share is to be given

a.
Fund Based

b.
Non Fund Based

3.    Terms & Conditions

Ascertain whether all terms & conditions of sanction are complied with (Yes / No)

If no, the terms & conditions which are yet to be complied with

4.    Steps   proposed   for  rectification  of shortcoming / irregularities

5. Comment on accounts - conduct with other consortium banks/ banks under multiple banking arrangements

6. With other Banks / Institution:


Rs. injacs)

Name of the bank / institution
Nature of Limit
Amount     Balance O/s. as      Status

on
       of the

Account

7.    Comments   on   accounts   with   any other banks / any diversion of funds

(if no, diversion specific observation, specific comment should be made)
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OPERATION IN THE ACCOUNT

1.
Operation   /   Performance   of   the
account of the branch

(See the operation for full year)

2. Whether    the    account    is    being regularly / actively operated
3. Whether   sales   are   being   routed through the account
Random check of 10 credits with sales realization including bill

4.
Number    of    times    the    account
remained overdrawn

Ascertain       reasons       for       such overdrawals

5.
Whether    cash     withdrawals    are
regularly allowed.

Reasons for allowing withdrawals

In     your     opinion     such     cash withdrawals are warranted or not

6.
a)    Whether   returi .ed   discounted

cheques have been adjusted on the date of return itself or subsequently with how much delay, (if so, mention the number and value)

b) Whether, is there any instance of cheque return issued by the borrower or keeping cheque under the CCO. (If so, mention the number and value)
c) Whether any cheque submitted by the party for collection is returned, (if so, mention the number and value)
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SUBMISSION OF STATEMENTS
1.
a)    Whether     stock     statements     are     being

submitted regularly Movement of stock is found Date of Last Stock Statement

b) Present market rate
c) Whether value is correctly given in the cost of price or the market price whichever is lower?
d) Quality & Marketability of good

2.
a)    Whether   Book Debts   statements   are   being

submitted regularly

Date of Last BookDebts statement

b) Whether BookDebts statements show age-wise list of debtors
c) Particulars of Long Outstanding debts included in the statement of the BookDebt
d) Whether Auditor certificate is obtained once in 3 months

Comments / Remarks if any       made by the Auditor

3.
Whether DP is being calculated.
Check DP Register

(if not, maintained give remarks)

4. Statements of QTS, MSOD, etc.,
5. Whether QIS / MSOD / other relevant statement Details should be given for QIS-I, QIS-II, QIS-IU (for the last one year)
6. Whether operating limits are fixed as per QIS-I
7. Whether penal  interest ®  1% PA charged  for delay / non submission of QIS statement
8.    Whether the information submitted in QIS is as per the books of account of the party
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VERIFICATION OF STOCK
]. Value of stock:

As per latest statement

As on the date of verification

O/s. as on date of verification
on.


on.


on.

Rs.


Rs.


Rs.
2.
Particulars of stock as on date of verification^
(Rs. inJacs)

Description of
^
r^n     ,,, ,
^        .
Amount
^

Quantity            Total Value            Stored at                ,           ,                 Due on
_ gQods_ __    
    
^Insured


3.
Stock Coverage - Drawing Power:
(For non-fund based facilities)
(Rs. in lacs)

Limit availed under with
Our Bank
Other Bank
Bill Liability

I. a) BG issued for suppliers credit

b) ILC (DA) issued
c) FLC (DA) issued
TOTAL

n. a) Details of goods procured under the above

non-fund based limits and net value thereof
(Rs. in lacs)

Sale proceeds /
Goods

Available as
remitted kept
^     ,
procured
Deficit /

^
Total
^   ,     ,
f.      ,

   m the account                       .                under the
Surplus

Stock
Receivable
(1+ +3)
above limits
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VERIFICATION OF BOOK DEBTS
Collect age-wise an party wise break​up of book debts and party wise receivables be checked with Invoices / sales register comments on any discrepancy observed

2.    Whether     receivables     are     routed through the account?

3.

Average time taken for realization of book debts to be compared with the past trend / industry trend / trade trend. Reasons for any deviation to be analysed and commented upon.

4. Overall observations as to the quality of book debts
5. Verify excise records / sales tax returns / assessment orders of sales tax
6. Composition of value of stocks and book debts as on the balance sheet date should be compared with value of stocks as on the date of inspection.
7. Whether level of Sundry Creditors is commensurate with pnst trends
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13. Whether arrangement of goods is properly done so as to verify the goods in easily
14. Whether the borrower holds stock received for processing (job work) and whether they are separately stored
If so, whether it  is so declared and deducted from the total stock

15. Whether stock turnover is satisfactory
16. Whether maintenance of stock and accounting records are satisfactory
17. Whether random physical inspection now conducted represent a correct position of the entire stock
18. Whether purchased / sale invoices are verified. Whether valuation of purchase is correct? Whether over valuation of product is done
19. Whether there are any purchases from allied / sister concerns.
Whether   all    such    transactions   are genuine.

20. Whether there are cash purchases whether such cash purchases are proportionate
21. Any other observation on
· Verification of invoices

· Physical verification of stock

· Stock held  with processing / job work or outstation godowns

· Old^ obsolete, non moving stock
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GENERAL
1.
a)    The    unrectified    inspection    /

credit supervision / concurrent audit comments made, if any, and latest progress report.

b)    Reason for non-rectification

2. Whether the borrower account is subject to credit rating
3. Statutory dues (workers & govt.)
4. Details of pending litigations and its Present Status
5. Problems faced by the company in general and the plans to overcome these problem vis-a-vis bank's assistance
6. Summary of Features
Discussion with Branch Manager
It is hereby confirmed that we held discussions with Branch fianager / Sub-Manager / AssistaJlt Manager on al! the above observations before finalizing the report.

Signature of Auditor Date;

Signature of Branch Manager
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CONCLUSION
1. Any other matters in the Auditor's view.
2. Any features which contravenes the Bank's instructions which is likely to effect Bank's interest.
3. Any suggestions / comments to improve the system of cost audit by the borrowers.

Signature of Auditor Date:
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