	SL. NO.
	PROGRAMME PARTICULARS 
	OBSERVATIONS / REMARKS

	1. 
	Verification of opening balances in BALANCE SHEET with last year audited Balance Sheet.
	

	2. 
	Verification of opening balances in PROFIT AND LOSS ACCOUNT with last year audited Profit and Loss Account.
	

	3. 
	Check totaling of Balance Sheet.
	

	4. 
	Check totaling of PROFIT AND LOSS ACCOUNT.
	

	5. 
	Review of Previous YEAR RBI INSPECTION Report. Note down major comments on accounts.
	

	6. 
	Review of Previous HO Inspection Report. Note down major comments on accounts.
	

	7. 
	Review of Previous CIRCLE OFFICE Inspection Report. Note down major comments on accounts.
	

	8. 
	Review of Previous STATUTORY AUDIT Report. Note down major comments on accounts.
	

	9. 
	Physical Verification of Cash on hand.
	

	10. 
	Physical Verification of Stamps and stationery.
	

	11. 
	Physical Verification of SECURITY ITEMS.
	

	12. 
	Verification of Letter of Cash retention limit of the branch.
	

	13. 
	Calculate Average Cash holding by the branch
	

	14. 
	Verification of the joint custodians of the cash
	

	15. 
	Verification of insurance coverage for cash at Branch level.
	

	16. 
	Verification of account copies with other banks.  Verification of Balance Confirmation Letters from other banks and Reconciliation Statements.
	

	17. 
	Verification of list of Investments held by the branch on behalf of Head Office.
	

	18. 
	Verification of list of the joint custodians for Security items of the branch.
	

	19. 
	Verification of list of old outstanding items in Suspense Accounts.
	

	20. 
	Verification of list of old outstanding items in Sundry Assets.
	

	21. 
	Verification of list of old outstanding items in Bills payable.
	

	22. 
	Verification of list of old outstanding items in Sundry Deposits.
	

	23. 
	Verification of list of old outstanding items in Other Liabilities.
	

	24. 
	Verification of list of old outstanding items in ITEMS IN TRANSIT ACCOUNT.
	

	25. 
	Test check of interest on deposits.
	

	26. 
	Verification of and Calculate of interest charged on overdue deposits, which are not renewed by the deposit holders.
	

	27. 
	Scrutinize of Profit and Loss Account and Ledger, any divergent trends in major items of Income and Expenditure.
	

	28. 
	Observe and record the changes in accounting policies during the year on items of income and expenditure 
	

	29. 
	Verification of Balance Sheet items with General Ledger Balance/ Trial Balance duly certified by the Manager. Verification and make sure that the amount written in the Balance Sheet are against the correct head of account.
	

	30. 
	Verification of Profit & Loss Account items with General Ledger Balance/ Trial Balance duly certified by the Manager. Verification of and make sure that the amount written in the Profit and Loss Account are against the correct head of account.
	

	31. 
	Obtain certificate of balancing of books from the branch manager.
	

	32. 
	Obtain copies of reconciliation of Inter branch accounts.
	

	33. 
	Obtain a copy of delegation of sanction power of branch head.
	

	34. 
	Obtain Schedule of advances.
	

	35. 
	Select a few types of different type advances especially given during the year for Verification of and verify all aspects in detail. Ensure that proper authority sanctions the advances.
	

	36. 
	Verification of documents of all large advances especially given during the year and note down major discrepancies.
	

	37. 
	Verification of EC is available.
	

	38. 
	Verification of Promissory Notes are available.
	

	39. 
	Verification of Acknowledgement Of Debt is available.
	

	40. 
	Test check interest on large advances.
	

	41. 
	Verification of whether mortgage register is maintained properly. Note down adverse remarks. 
	

	42. 
	Verification of whether drawing power register is maintained properly. Note down adverse remarks.
	

	43. 
	Verification of whether insurance register is maintained properly. Note down adverse remarks. Ensure insurance policies are renewed.
	

	44. 
	Verification of whether inspection registers are maintained properly or not?
	

	45. 
	Obtain a list of valuation of Primary Securities and Collateral Securities charged to the Branch.  Ensure that Primary Securities / Collateral Securities are valued/revalued during the year where necessary.
	

	46. 
	Verification of and obtain a list of Stock and Age wise Debtors statements, which were obtained from the borrowers on monthly basis.
	

	47. 
	Verification of whether Compulsory audit in the case of non-corporate borrowers where the limit exceeds Rs.10 lakhs were carried out during the year. List of such cases in the branch.
	

	48. 
	Physical Verification of the securities and Gold Loans at random.
	

	49. 
	Physical Verification of the security Loans at random.
	

	50. 
	Verification of whether Fixed Assets Register is properly maintained and 
	

	51. 
	Check up whether the bank has conducted physical verification as on the Balance Sheet and obtain certificate of physical verification of Fixed Assets to that effect.
	

	52. 
	Verification of the rate of depreciation with circulars and check the depreciation calculation.
	

	53. 
	Verification of the Rent/Lease agreement if branch building is taken on lease or rent.  
	

	54. 
	If Branch is having own premises Verification of the title deeds in respect of premises owned by the bank
	

	55. 
	Verification of the documents and other details of the assets acquired by the branch against realization of debts and RBI permission is obtained for keeping it beyond the specify period.
	

	56. 
	Obtain a list of gold auctions done by the Branch during the year.
	

	57. 
	Scrutinize the Profit & Loss Account whether any expenditure in the nature of capital debited to the Profit and Loss Account.
	

	58. 
	Prepare a list of prior period expenditure observed in the Profit & Loss Account.
	

	59. 
	Scrutinize the Profit & Loss Account whether any payments made to clubs was debited to the Profit and Loss Account.
	

	60. 
	Verification of whether professional tax is paid during the year.
	

	61. 
	Verification of the T.D.S. Payment registers and obtains the list of payments made beyond the due date. Whether TDS has been remitted within the due date. Date of deduction and date of payment to be reported.
	

	62. 
	Obtain a certificate that no demand draft amount exceeding Rs.50.000/- issued by accepting cash.  If issued obtain a list of such instances.
	

	63. 
	Obtain a list of training programmes for staff was conducted at branch level. If yes are there any minute’s books available.
	

	64. 
	Verification of the copy of office order for rotation of staff duties issued by the branch manager.
	

	65. 
	Obtain list of inoperative accounts in various accounts.
	

	66. 
	Verification of whether any inoperative accounts were transferred to Profit and Loss Account as per inspection report during the year.
	

	67. 
	Verification of Staff of other banks opened any account with this branch.  If no obtain a certificate from BM.
	

	68. 
	Verification of whether photographs are obtained from the depositors at the time of opening of account.  Prepare a list of cases where photographs of deposit holders not available.
	

	69. 
	Obtain a list of parties to whom the interest paid/credited in excess of Rs.5,000/- and more during the year , TDS Payment particulars and any List of  Form 15G/H obtained from the depositors for no deduction of tax.
	

	70. 
	Verification of whether TDS Annual return is prepared and submitted.
	

	71. 
	Verification of the list of loans sanctioned during the year including enhancements with details of borrower, date of sanction, amount sanctioned, sanctioning authority etc.
	

	72. 
	Verification of the list of cases upgraded this year.
	

	73. 
	Obtain a list of accounts under rehabilitation with a note on their current status.
	

	74. 
	Obtain and Verification of Compromise and write-offs decided during the year.
	

	75. 
	Analyse whether any unit is required to be visited.
	

	76. 
	Obtain list of multiple credit facilities enjoyed by the same borrower.
	

	77. 
	Obtain and Verification of list of loans sanctioned under PMRY and subsidy received.
	

	78. 
	Obtain list of books of accounts maintained. Verification of the books which are partly computerized.
	

	79. 
	Verification of of Friday Statements with relevant dates given by the statutory auditors.
	

	80. 
	Obtain list of pending cases with DICGC.  Prepare claim certificate.
	

	81. 
	Obtain list of entries passed during the year relating to previous year.
	

	82. 
	Obtain list of Bank guarantees issued during the year. Verification of any invoked bank guarantees paid. Verification of whether sufficient Margin Money kept for bank guarantees.
	

	83. 
	List of Bank commission collected more than Rs.5,000-00 Attracting of  Section 115H.
	

	84. 
	Verification of whether any repayment of deposits have been made in violation of Section 269 T of the IT Act, 1961.
	

	85. 
	Obtain list of loan renewals pending with the branch.
	

	86. 
	Compare the current year figures with previous year figures. Any major changes in comparison and reasons thereof.
	

	87. 
	Scrutinize whether provision for all known expenditure is made at the year ending.
	

	88. 
	Verification of Tax Audit Report / Sales tax Audit report where the turnover of the borrower is more than Rs.40 lakhs.
	

	89. 
	Scrutinize any personal expenditure debited to Profit and Loss Account.
	

	90. 
	Verification of ALM Statements.
	

	91. 
	Verification of classification of advances.
	

	92. 
	Scrutinize the events occurring after the Balance Sheet date.
	

	93. 
	Apply ratios as per guidance note on Bank Audit issued by ICAI.
	

	94. 
	Prepare answers for Ghosh Committee recommendations and get certified by the branch manager.
	

	95. 
	Prepare answers for Jilani Committee recommendations and get certified by the branch manager.
	

	96. 
	Prepare Tax Audit Report with necessary annexures.
	

	97. 
	Prepare Long Form Audit Report with annexures.
	

	98. 
	Obtain and Verification of list of frauds taken place during the year.  Obtain certificate to this effect.
	

	99. 
	Verification of Whether frauds are informed to Central Vigilance Office and Police Department.
	

	100. 
	Analyse any window dressing happened in the branch at the year-end.
	

	101. 
	Prepare suggestions to management.
	

	102. 
	Prepare suggestions to statutory central auditors.
	

	103. 
	Prepare MOC with annexures for observations.
	

	104. 
	Prepare Branch Audit Report with annexures for observations.
	

	105. 
	Obtain Audit Completion certificate from the Branch Manager.
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