CHECK LIST/AUDIT PROGRAMME

NAME OF COMPANY  :   
FINANCIAL YEAR  :  

BRANCH(S)              :  

ARTICLE                   : 




                                                                                                      NO. OF DAYS WORKED   :          

PERIOD COVERED FROM 

Particulars










Remarks

1. OPENING BALANCES

a) Checking of opening balances with last year Final Balance Sheet.

2. SALES 

a) Checking of sales with sales invoices. 

b) Services provided during the period.

3. CASH

a) Checking of cash with cash vouchers.

b) Any cash payment above Rs 20,000/-.

c) Any Negative cash Balance.

4. JOURNAL BOOK

a) Checking of Journal Entries.

b) Adjustment entries related to provisions of Income tax & FBT.

5. CREDIT CARD STATEMENT

a) Checking all credit card statements.

6. SOFTWARE DEVELOMENT & WEB CLIENT BILLS

a) Checking bills raised from google & yahoo.

b) Checking bills of software development charges.

7. TDS

a) TDS Returns have been submitted on time.

b) TDS is deducted at the appropriate rate on Salary, Contracts, payment to professionals etc.

c) Challans are submitted on due date or not.

8. BANK

a) Checking of Bank ledgers with Bank Statements.

b) Checking of Bank Reconciliation Statement.

c) Expenses through Bank with supporting Vouchers.

9. INVESTMENTS

a) Checking investment statement

b)  Calculation of Capital gain/loss incurred.

c) Dividend received thereon, if any

10. Fixed Assets

a) Checking of fixed asset register.

b) Rate of depreciation charged.

c) Any asset purchased during the period.

d) Any asset sold, discarded or amortized during the period and proper accounting treatment thereon.

e) Disposal of any substantial part of Fixed Assets, whether affecting Going Concern.

11. Advance Tax/FBT

a) Payment of Advance Tax on time.

b) Payment of FBT on time or not.

12. Capital Account

a) Allotment of new shares, bonus shares etc.

13. Statutory Register

a)   Minute Book

      b)  Compliance Certificate.

      c)   Related Party registers sec 297/299/301.

      d)   Transactions with related party record.

14. Sundry Debtors

            a)   Confirmation of balances as on 31/03/2009

15. Contingent Liabilities

a)  Any Legal Proceedings against Company in Companies Act, Income Tax Act or Other Acts.

16. Related Party Transaction (AAS-23)

a) List of Related Parties

b) Ask for Management Representation about any Related Party Transaction.

17.  Dividend Paid 

a) Details of Interim Dividend & Dividend Tax paid thereon.

b) Any Dividend proposed during the year & Provision made.

