BANK AUDIT CHECKLIST

	Items to be Checke4d
	Documents Required
	Description

	I. Balance Sheet
	a. current year balance sheets (once prepared manually and other in print form generated by the system)

b. annexure attached with the balance sheet.
	1) Check each item appearing in the balance sheet prepared manually with the system printout.

2) The figures should be carefully cross checked as there are chances of mistakes while postings the figures manually.

3) Check the amount of annexure appearing in the balance sheet and amount in annexure.

4) Some of the annexure are to be verified by the system print out.

5) In case some figures which are appearing in the balance sheet may not be found, break up should be seen from the annexure.

	II. Profit & Loss A/c
	a.  two profit & Loss a/c one for half year ending on 30th sep, and other for 31st march.
	1) Tally the amount written on P&L a/c prepared manually with the system print out. 

2) Some items of profit & Loss a/c may have the balances shown annually in the books, but the amount appearing in Profit & Loss a/c is shown on half yearly basis.

3) Check the annexure and cross verify the amount appearing in the P& L A/c and that in the annexure.

	III. Fixed assets 
	a. SFF(Safe, Furniture and Fixture registers)
b. MCC

c. Bills and vouchers
	1) Registers of Safe, furniture, and fixtures should be checked to ascertain that right amount is shown therein and amount in annexure.
2) Check the assets transfer  or sold during the year & depreciation thereon.

3) Check that depreciaton is charged properly and adequately from the SFF registers.

4) Check the total depreciation on assets with their SFF or MCC statements and other assets.
5) Check the depreciation on P & L a/c with their SFF, MCC & other assets statements.

6) Verify the amount of depreciation appearing in the balance sheet.

7) Check the rate of depreciation and ascertain that whether depreciation is charged on SLM or Not.

8) If any asset is purchased during the year check whether depreciation is charged only for the period during which the asset was in bank’s possession.
9) On the assets purchased check whether full year depreciation is charged in the following year in which the asset is purchased.

10) After checking all the SFF ledger, match the balance with balance book. Balance should match ledger wise.

11) Total of all ledgers should match with balance sheet’s total.

12) And this total should also tally with checklist of annexure-  4.

13) Get the details of additions during the year.

14) Check all the bills and vouchers of additions during the year.

15) Whether sales tax on purchase of assets is added in the cost of assets.

	IV. TDS
	a. TDS challans services taken Bills
	1) Check TDS on generator, professional fees paid and Rent.
2) Check the challans details, i.e., date of deposit, rate of TDS, etc. 

3) Check TDS deducted or not on FDR interest exceeding Rs. 5000 during the period.

4) Whether TDS deducted regularly and on the time specified.

5) Check the TDS return i.e., date of deposit of the return.

	V. Service tax
	a. Service tax challans, Ledger print outs.
	1) Check the service tax challans details i.e., date of challans deposit, A/C code, Cenvat credit taken by bank, Rate of Service tax.
2) The service tax amount should also be checked from the service tax ledger printout.

3) Check out the date of deposit of service tax.

4) Match the amount of service tax appearing in the balance sheet from the print out.

	VI. Loans & Advances
	a. Print ours of NPA, PA, Protested Advances, Not Protested Advances, Secured And Unsecured Advances
	1) Each of the following items in the audit program should be evidenced by collecting appropriate vouchers/documents/written material in support of our workings.
2) The following are the heads of advnces generally provided by any bank:- 

a) Cash credit( on hypothecation of stock)

b) O/D against I.P(overdraft facility against E.M( mortgage of Immovable property)

c) Education loan ( no security is taken on laon amount upto Rs. 4,00,000) but parents guarantee and family background is seen.

d) Pension loan (against security of monthly pension) 

e) Personal loans ( generally to own staff or government employees which is secured by their salary)

f) Housing loan (given for construction or purchase of house)

g) Car loan ( given for purchasing new vehicle, security for which is taken usually)

h) Festival staff loan( given to staff on festival occasions not so large amount)

3) Obtain ledger account print out of outstanding debit balances under each category of the above heads.

4) Large amounts of advances for cash credit(C.C) files should be individually checded on random basis.

5) Check that repayment is properly and timely and check the amount of interest and principle.
6) Check the % age on new advances sanctioned during the year.

7) Check the proper appraisal as per bank’s guidelines procedures has been conducted for approving new advances.

8) Credit limit of advance should be checked thoroughly, to ascertain that whether credit limit was broken during the year.

9) All the documents should be checked thoroughly.

10) Stock statements is taken for C.C. which should not be older than 3 months from the Balance Sheet Date.

11) Stock Statement register is also to be checked.

12) Guarantee of two persons is taken and that should also be verified from the file.

Files should be referred to see, amount of loan sanctioned, period of loan, number of installments due, date of starting of repayment of loan, security proof, ID proof, Address proof, salary proof, guarantors and application duly filed or not.

	VII. 
	a. 
	13) 

	VIII. 
	a. 
	14) 

	IX. 
	a. 
	15) 


