
 ‘

BANK AUDIT CHECK LIST
Name of the Bank: ……………………….Bank




Name of the Branch:                      


                
Reviewed by :

	Check Points


	Yes/ No/NA
	Done by


	W.P.ref.No.

	CASH

1. Verify the cash balance on hand at the close of business hours on the last working day of the year or on the first working day of the subsequent year.

2. If cash could not be verified as above, then check the cash on any subsequent date and re-work the cash on hand on the last date.

3. Does the branch have an ATM.

4. If so verify Cash at the ATM

5. Verify the cash holding limit of the branch

6. Verify the insurance available in respect of cash

BALANCES WITH BANKS

7. Verify the correctness of balances under this head.

8. Obtain a copy of certificate of confirmation of balances from banks where moneys are kept by the branch.

ADVANCES

9. Verify whether the branch has complied with the requirements such as obtaining loan applications, preparation of proposals, grant / renewal of advances, enhancement of limits etc., 

10. Verify whether any facilities have been granted beyond such delegated powers of the branch. 

11. If so, whether the same has been reported to the higher authorities.

12.  Verify all the fresh sanction / renewal/ enhancement orders, issued during the year under review. Check whether the terms of sanction has been complied with in all cases.

13. Check whether all the documentation formalities have been complied with before release of facilities by the branch.

14. Check whether in the cases of corporate borrowers due charges have been registered with the Registrar of Companies.

15. Have all the cases due for renewal been renewed. Obtain a list of cases due for renewal/ extension of tenability and the period of pendency.

16. Verify the receipt of stock statements in all cases. Check that the follow up action of the branch is adequate.

17. Check whether there is a system of conducting periodic stock audits. Obtain the list of cases where stock audit  has not been carried out. Note the reasons assigned by the branch for such a lapse.

18. Check whether the branch has obtained audited statements from non-corporate borrowers with limits in excess of Rs.10 lakhs, as required by RBI.

19. Check the procedure adopted by the branch for periodically verifying the assets charged to the bank.

20. Verify the accounts to ensure that there are no frequent overdrawls, shortfall in the value of security 

21. Check whether the assets charged to the branch have been adequately insured.

22. Does the bank carry out lease financing. If so, check whether RBIs requirements in respect of such transactions have been complied with.

23. Check whether the branch has a system of recovering the credit card dues promptly. 

24. Check whether the branch has complied with the Income recognition norms prescribed by RBI.

25. If not, have you made out a detailed working for proposing MOC.

26. Have you come across instances where the controlling authorities have recommended legal action for recovery of advances / recalling of advances while the branch had not done so.

27. Ensure that the branch has a system of reporting all cases of NPAs to the controlling authorities. 

28. Obtain the list of cases where any rehabilitation program has been undertaken

29. Obtain data in respect of pending DICGC claims.

30. Has the branch furnished the relevant information required for the purpose of reporting in LFAR.

31. Check whether the branch has obtained valuation reports in respect of all NPAs.

32. Verify cases where there are compromise proposals and write offs.

33. Verify the list of guarantees invoked and funded by the branch. 

34. Collect the data required for the purpose of reporting in the LFAR.

SUSPENSE & SUNDRY ASSETS

35. Verify the details furnished by the branch for the above items, with reference to old items requiring to be written off.

36. Verify whether there are any unusual entries put through these accounts.

PROFIT & LOSS ACCOUNT

37. Test check the interest paid/earned by the branch.

38. Verify whether the Income Recognition Norms stipulated by RBI have been complied with. 

39. If not, have you suggested MOC

40. Verify whether the branch has a system of providing for interest on overdue deposits

BOOKS AND RECORDS

41. Check whether any records are maintained manually

42. In respect of computerised branches, ascertained whether a systems audit had been carried out.

RECONCILIATION OF CONTROL AND SUBSIDIARY RECORDS

43. Verify whether the control and subsidiary records have been reconciled at the year end.

AUDITS / INSPECTIONS

44. Ascertain the coverage of branch operations during the year by different audits.

45. Consider the major adverse comments made during such audits, while framing your report.

46. Obtain details in respect of Frauds committed during the year.

HEAD OFFICE ACCOUNT

47. Is the balance in agreement with the head office account in the GL.

48. Are there any outstanding debits in the HO Accounts in respect of IBIT.

49. Are there any old outstanding entries relating to IBIT, which remains un-explained.

50. Check the General Charges  to ensure that only expenses genuinely related to the activities of the branch have been recorded.

ANNUAL RETURNS

51. Trace the balances from the Balancing Reports into the Annual Returns. 

52. Did you come across any discrepancy between the Annual Return and the GL

53. If so, have you proposed a MOC

54. Check whether the provision recommended in the case of NPAs is in line with the norms prescribed by RBI.

55. Have you come across case of under / over provisioning.

56. If so, have you proposed a MOC

57. Obtain details of borrowers with outstanding of Rs. 2 crores and above in the prescribed format and check the same for correctness.
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