
	Questionnaire in connection with the audit of  …………………… Bank
                                                  Branch : 




	1. What is the cash retention limit of the branch?

2. What is the insurance cover held by the branch for cash on hand and cash in transit.

3. Does the branch have an account with RBI, SBI and other banks? If yes confirmation of balance from the respective banks.

4.   Does the branch have any investment?

5. List of accounts of large borrowers having limit/ balance outstanding in excess of 5% of the branch advances or Rs 2.00 crores whichever is less.

6. List of large advances where stock audit has not been done during the year

7. List of large advances where documentation is still pending

8. List of advances where renewal has not been completed.

9. List of advances where stock statements have not been received regularly

10. List of cases where the valuation report is more than 3 years old.

11. List of non-corporate entities with advances in excess of Rs 10 lakhs.

12. List of major suit filed and other accounts classified as doubtful

13. List of BIFR and other accounts being considered for revival, rehabilitation or settlement.

14. Have all credit card dues been recovered promptly

15. DICGC / ECGC  Claims

a) Claims at the beginning of the year

b) Claims lodged during the year, if any

c) Claims settled

d) Claims rejected

11.Details of outstanding amounts of guarantees invoked and funded by the branch at the end of the year in the format set out in the appendix.

12.Details of outstanding amounts of letters of credit & co-acceptances funded by the branch at the end of the year in the format set out in the appendix.

13. Details of outstanding entries in IBIT, if any

14. Details of outstanding entries in sundry Assets and suspense account.

15. Details of outstanding entries in sundry deposits.

16. Quantum of overdue/ matured term deposits at the end of the year

17. List of major items of contingent liabilities (other than constituents’ liabilities such as guarantees, letters of credit, acceptances, endorsements, etc) not acknowledged by the branch.

18. A statement showing the variation in the accounts of interest paid, interest received and other major income & expense heads between the current & previous years.  Please give your comments / reasons for any abnormal variation. 

19. Particulars of fraud if any discovered during the year

II. PMRY

1. No. of loans granted during the year under PMRY.

2. Amount advanced

3. Subsidy claim amount

III. Tax audit

1. Capital expenditure debited to Profit & Loss account, if any

2. Payment made to clubs

a) for fees 

b) for services

3. Total amount of TDS deducted during the year

a) on salary

b) on Interest on Term Deposits

c) on Interest on NRO Deposits

d) On contract payments

e) on Rent

f) on professional fees

g) on other payments (specify)

4. Has any amount been recovered during the year out of bad debts, written-off in earlier year?

5. Locker rent accrued during the period 1.04.2008 – 31.03.2009.

6. Split up - commission on LCs/Guarantees as follows yearwise for apportionment :
2008-09
2009-10 

2010-11
2011-12
Total commission collected on Guarantees/LCs
	


Date: 






 Signature of Branch Manager

APPENDIX  

1. Guarantees invoked, paid but not adjusted

	Sr No 
	Date of invocation 
	Name of the party


	Name of benefi-ciary
	Amount
	Date of recovery
	Remarks


2. Guarantees invoked, but not paid

	Sr No 
	Date of invocation 
	Name of the party


	Name of benefi-ciary
	Amount
	Date of recovery
	Remarks


3. LC’s & co-acceptances funded by the branch

	Sr No 
	Date of funding 
	Name of the party


	Nature (LC / Co-accep-tance, etc 
	Amount
	Date of reco-very
	Remark


