Our Ref- 








Your Ref : 
STRICTLY PRIVATE & CONFIDENTIAL


7 March 2008
The Board of Directors 
(Address of the company)

Dear Sirs

PROFESSIONAL SERVICES FOR ------------------------
We thank you for your letter dated 6 March 2008 advising us that we have been appointed to audit the Balance Sheet of ---------------as at March 31, 2008, the Income and Expenditure Account for the period ending as on that date (hereinafter referred to as the financial statements). We are pleased to confirm our acceptance and our understanding of this engagement by means of this letter. 

SCOPE

Our audit will be conducted in accordance with the auditing standards generally accepted in India and will include our examining, on a test basis, evidence supporting the amounts and disclosures in the financial statement, assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall financial statement presentation.  An audit includes obtaining an understanding of internal control sufficient to plan the audit and to determine the nature, timing, and extent of audit procedures to be performed.  An audit is not designed to provide assurance on internal control or to identify reportable conditions.  However, we are responsible for ensuring that the board of governors others of equivalent authority or responsibility are made aware of any reportable conditions that come to our attention during the course of our engagement.  
Our objective will be the completion of the foregoing audit and, upon its completion and subject to its findings, the rendering of our report on the financial statements.  However, it is possible that because of unexpected circumstances, we may determine that we cannot render a report or otherwise complete the engagement.  If, in our professional judgment, the circumstances require, we may resign from the engagement prior to completion.

YOUR RESPONSIBILITY

As you know, the financial statements/results/prescribed formats/any other information audited or reviewed by us are the responsibility of the management of your society who are primarily responsible for the data and information set forth therein, as well as for the evaluation of the capability and integrity of the Society’s personnel, ensuring that the Society complies with all laws and regulations, and the maintenance of effective internal controls over financial reporting, which includes adequate accounting records and procedures to safeguard the Society's assets. The management is responsible for prevention and timely detection of irregularities including fraud.

It is also the responsibility of management to make available to us, as and when required, all of the Society’s financial records and all other records and related information.  Accordingly, our completion of the audit will require management's cooperation.  In addition, as required by the auditing standards generally accepted in India, our procedures will include obtaining written representation from management concerning such matters that we will rely upon.

The Society will indemnify and hold us harmless from any liability, damages and legal or other costs we might sustain in the event such representations are false.

OUR RESPONSIBILITY

In providing for an audit to be performed on a test basis, the auditing standards generally accepted in India require the auditor to carry out procedures designed to obtain evidence that will provide reasonable, but not absolute, assurance that the financial statements are free of material misstatement, whether caused by error or fraud.  Accordingly, an audit is not a special examination designed to detect defalcations or fraud, nor a guarantee of the accuracy of the financial statements and is subject to the inherent risk that errors, irregularities, or illegal acts, if they exist, might not be detected. 

Since the audit evidence sought by us is persuasive rather than conclusive in nature, there is a possibility that some material misstatement of the financial information resulting from fraud, and to a lesser extent, error, if either exists, may not be detected. 

It is understood that our responsibility for such services will encompass only periods covered by our audit and will not extend to any subsequent periods for which we are not engaged as auditors.

We wish to invite your attention to the fact that our audit process is subject to “peer review” under the Chartered Accountants Act, 1949. The Reviewer may examine our working papers during the course of the peer review.

SERVICES

Audit under the Income Tax Act, 1961 
Our audit will be carried out in accordance with the requirements of the Income Tax Act, 1961 and applicable pronouncements of the Institute of Chartered Accountants of India with the objective of expressing an opinion on the financial statements. We will also examine whether the information is properly presented in the financial statements.

Certification

As desired by you from time to time, we will issue certificates as required under the various regulatory enactments.

FEES
We understand that the books and records have been maintained in a manner to allow for preparation of financial statements in accordance with generally accepted accounting principles without significant adjustment and that a normal level of client audit facilitation will be provided. 

This engagement will be undertaken based on our normal hourly rates and we expect our fee to be Rs. 750,000/- plus out-of-pocket expenses and applicable Service Tax at actuals.
Payment is due on submission of our invoice. Invoices outstanding for more than 7 days post the invoice date shall attract a simple interest of 2% per month.
OTHER MATTERS
Electronic transmittals

During the course of our engagement, we or the Society may need to electronically transmit confidential information to each other and to other entities engaged by either party.  E-mail is a fast and convenient way to communicate.  However, e-mail is not a secure means of communication and, thus, confidentiality could be compromised.  The Society agrees to the use of e-mail and other electronic methods to transmit and receive information, including confidential information, between us and the Society and between us and outside specialists or other entities engaged by either us or the Society.

Authorisation

If any portion of this letter is held invalid, it is agreed that such invalidity shall not affect any of the remaining portions.

Please confirm the Board’s acceptance of this letter by signing below and returning one copy to us. In addition, please provide the signed copies of the letter to the society’s Director Finance, Rohit Ratna in order that society’s management may acknowledge the terms of this letter.  We appreciate the opportunity to work with the Society and assure you that this engagement will be given our closest attention.  

Yours faithfully,   

------------------------------
We acknowledge that the above is in accordance with our understanding of the arrangements.

For and on behalf of the directors of --------------
………...........................                ..........................

(


)

Director                                          Date

