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PTRC-PTEC Registration

1. What is Professional Tax?

Professional tax is a state level tax which is imposed on income earned by way of profession, trade,
calling or employment. The tax is based on slabs depending upon income of individual who may
be self-employed or working as employee of an entity. At present the maximum tax that can be

imposed 1s restricted to is Rs. 2500/-.

2. Applicability of PTEC and PTRC:

e Applicability of PTEC: Every person who 1s engaged in any profession (business or service)
excluding that of Partnership firm or HUF is liable to pay a profession tax of Rs. 2,500/- p.a.
with the government every year after the incorporation or commencement of business. (LLP

and All Companies are covered)

e Applicability of PTRC: This certificate is to be obtain by every person who is liable to deduct

profession tax of any employee whose monthly salary is above Rs. 7,500/- in Maharashtra

3. What is Enrolment certificate and what is Registration certificate?

Every employer in specific states is required to deduct taxes from salary when paid to one or more
employees when payment made exceeds Rs 5000(this limit is for Maharashtra) and deposit with
state government. That entity is required to obtain registration certificate. When person 1is
employed in profession by two or more employers and is getting salary/wages exceeding Rs. 5000

but employer is not deducting professional tax then the individual needs to get enrolment

certificate from authority.
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4. What are the Required Documents?

® Address proof of establishment (Any utility bill and NOC from the owner if the establishment

1s rented)
e Address proof of partners, proprietor or directors as applicable
e PAN of partners, proprietors and directors as applicable
e Photo of partners, proprietors and directors as applicable
e Scanned copy of Signature of partners, proprietors and directors as applicable
e (ancelled Cheque
e Salary details of employees
e Financial statements of the establishment

e C(ertificate of incorporation and address proof in case of company

The Certificate of PTEC or PTRC is to be applied by a person within Thirty days from the date he is liable

to pay Professional tax.
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5. Registration process for PTEC and PTRC:

STEP 1: Creation of Temporary Profile

R%O IEOIEEZI_ Click on PTRC &
SIl. PTEC

various Acts

Login to Select other Acts
www.mahagst.gov.in & Regn.

: Enter PAN,
Receive Captcha, Email Select New Select Process

Temporary ID & : 1
Password in mail & Mgt,}}%% (for dealer Flow

STEP 2: Change Password of Temporary Profile

Login using : . :
Click on Enter current temporary
Seledt Lo B Change password e

_ Password
E-Payments received password and then new password

STEP 3: Navigating & Completing the Registration Tab

From Home page, Select Login for
select Login for VAT & Allied

E-Services tab Acts

Click on Regn. tab & Select the Relevant
Select New Regn. Act & click Next

Select Applicable :
Individual/ Entity for Tabs will
Annexure from list

appear
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STEP 4: Enter Address, Place of Business and Bank Details

After Regn. form, enter Enter Place of Business
Address Details (E-mail, details (E-mail, Enter Bank

Enter your
Schedule entry
as per selected

annexure

Contact details & Utility bill Contact details & details
details) Utility bill details)

From other info.
on screen, select
as applicable

STEP 5: Tick the Declaration & Upload documents

Upload page
Declaration Tick & proceed appears (No Tick the Enter the

page appears to Next documents for Declaration box Dem%?;;éon &
PTEC)

STEP 6: Preview & Download

(Application
reference number
will reflect in
acknowledgement)

Click on

Download

Click Submit Acknowledgement &
Save same

Print Preview
& Download
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STEP 7: Submit Completed Application form

Submit the If successful, then you MSTD portal will
completed can download Submitted application verify/validate all
application Acknowledgement with will be sent as PDF to the relevant
with relevant ARN on confirmation E-mail documents &
documents page Generate TIN

Grant of Registration Certificate

If application 1s Correct Registration authority Registration
& Complete with generates TIN after Certificate(RC) sent via
Relevant Documents Verification Email & Post

Rejection of the Application

Generate TIN with

appl. date as RC
date

In case of, Defective Corrected and Verifed and found
application, sent satisfactory

issue Defect
Memo& Email to :
applicant for Deactivate Temp.

correction within 30 Not corrected and : . profile after 9o
days sent Reject Application days
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Ramya C Nathan Reetika Siddharth Upadhyay

(Tax Research Intern) (Founder UFAS)
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