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Date: 01st June 2018
To,

The Manager
Bank Name
Bank Address

Sub: Decrease our Over Draft Facility From 12 Lakhs to 06 Lakhs  (A/c No.1610008700260366)

Dear Sir,

We would like to inform you that we have Over Draft account in your bank with Rs. 12 Lakhs OD limit, A/ c No. XXXXXXXXXXXX.

Now please adjust 06 Lakhs from the same account against OD limit after that the OD limit balance will be 06 Lakhs.
.
Kindly action in this regards will be highly appreciated.

Thanking you
Yours faithfully,



Director Name, Mob. 000000000
Company Name
