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Dear Sir,                                                                                             
I express to resign from the post of Designation in Company Name. I would appreciate if you could relieve me from my duties as soon as possible.

I have taken this decision for better Career Prospects. This was not an easy decision and took a lot of consideration.
I would like to thank you from the bottom of my heart for giving me an opportunity to serve Company Name. Although it was for a short period of time, I really cherished every moment of my work at Company Name.  Please be rest assured that I will do all I can to assist in the smooth transfer of my responsibilities before leaving.

I wish you and Company Name. every good fortune and I would like to thank you again for having me in your team.
Request to you please issue my experience and relieving letter. I am ready to serving my notice period .

Sincerely,
Thanks & Regards
Employee Name
Designation
Mob :+91 0000000000
 
 
 

