 Date:  
M/s  ,

Sub: Forwarding Cheque

Sir / Madam,

Enclosed please find enclosed cheque # ___________________ dated______________ for Rs.________ 
(In words)Rs._________________  issued in favour of __________________ as per details herein below. 

Kindly acknowledge receipt.
          Bill/Invoice No.

Thanking   you, 
Yours faithfully,

For ______________
Enclo: as above.
