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To,
The Bank Manager
XXXXX.
xxxxx
xxxxx.
Ref: Current A/c No: 000000

Sir/Madam,

Sub:	Closure of our Current Account
 
We are holding above mentioned current Account with your bank in the name of our Name of firm/company “xxxxxx”. Presently we are not operating the same. Along with this application we are submitting our cheque book. There are no due cheques to be cleared under this account. So, kindly close our account and make out a Pay order/cheque in our favour towards removal of funds in our account. 

In case of any further information or queries, kindly contact us at email address ‘xxxxxx. You can also call us at 000000.

We are herewith attaching a photocopy of ID proof of the Signatory duly signed for your records.

We are hereby Authorising Sri. xxxxxx to do the needful on our behalf.

Thanking you for your kind assistance for the same.

Kindly do the needful early.


Thanking you,
Yours truly,

For xxxxxxx.


Partner 

Encl: Cheque book ( no 00000 to 00000 )
