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CONCATENATE FORMULA:-

This is very useful formula, | am using it frequently in my routine work. | will show you how it is useful
in our work.

Things to be remembered:-

1. When you write “Text” for example “Sales”, “Purchase” or you want to use any symbols for
example “/” or “-“ etc. It should be in Inverted comma.
2. You can use cell reference or numbers without inverted comma for example B3, 231, etc.

In our regular work, we are keeping important documents or invoices in a separate folder after
scanning it. For example —

| UNIT=1
e Share View
T » This PC » PERSOMAL (G:) » SALES » 2016 » QUARTER-I » UMIT-I
. Mame Date modified Type Size
b L'j 50-2016-001.pdf 0 PDF File 23 KB
fpads L'j 50-2016-002.pdf 0 PDF File 23 KB
places l'j 50-2016-003.pdf 06 PDF File 23 KB
L'j 50-2016-004, pdf 06 PDF File 23 KB
l'j 50-2016-005.pdf 0 PDF File 23 KB
b
ents
l]ads

Now suppose you want to give path of this file to the software you are using for example — Tally ERP
has an option in Voucher — Specify the path

Now each time when you enter the transaction and want to give path of the File No saved in a folder
then you have to do manually, Its very time consuming.

Instead of that use Concatenate Formula- Step 1 - Copy the Path first and paste in Excel sheet

= | UNIT-I
Home Shaoc
D
rites Mame Date modified Type Size
ktop l!j S0-2016-001.pdf 0 PDF File B3 KB
nloads I.'j S0-2016-002. pdf 06 PDF File B3I KE
ent places l!j S0-2016-003.pdf 0 PDF File B3 KB
I.!j 50-2016-004. pdf 06-08-2016 09:36 PDF File B3 KB

C l\'j 50-2016-005.pdf POF File B3 KB
ltop
uments

nloads
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Step 2 — Now in Excel write down all file number what you want in one column

Here in this case, you have to write “001” but in excel in excel when you write this and enter it will

automatically convert to “1” because it is in number format.

So First change the cell format to “Text Format” —then write above number and drag down up to what

you want.

—
M = SIMPLE TRICKS.xlsx - Microsoft Excel
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Foxit PDF
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G:\SALES\2016\QUARTER -I\UNIT-I Fy ShortDate
'jl Long Date
J Time
qf Percentage
(4]

STEP 3 — Place the formula in cell you want - like picture shown below and Drag it down:-

I - = SIMPLE TRICKS.xlsx - Microsoft Excel
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Faxit PDF
LT . e =
o Cut Calibri 11 AN T == ®- EWrapTet General - =E
ER Copy ~
Past = = = i=s= H . = . oo a0 Conditi
Ev & % Format Painter I U -~ - A~ === & 3= [E Merge & Center K205+ 5059 Foor:nalt;
Clipboard P Font [} Alignment [} MNumber P
c4 - Je =CONCATEMATE(SBS2,"S0-2016-",B4,".PDF")
A B C D E
e G:\SALESY2016\QUARTER -I\UNIT-I
3
= '001 G:\SALES\2016\OUARTER -I\UNIT-150-2016-001.PDF
5 'DDZ G:\SALES\2016\QUARTER -I\UNIT-150-2016-002.PDF
6 '003 G:\SALES\2016\OUARTER -I\UNIT-150-2016-003.PDF
7 ‘004 G:\SALES\2016\QUARTER -I\UNIT-150-2016-004.PDF
8 '005 G:\SALES\2016\OUARTER -I\UNIT-150-2016-005.PDF
g
2
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Note: - The biggest advantage of this trick is you can give the Path in Tally or other software before
scanning and saving the document in the required path.

For example | am giving the path of file no “S0-2016-006" and save the voucher entry in Tally. Now
afterwards whenever | scan this file and save it to the folder with name SO-2016-006, it will
automatically linked to that file because we have already given the path of file in voucher entry.

EXAMPLE - 2

In our company, we are used to keep excel file to keep track of the Purchase bills and enter First details
in Excel sheet whenever the bill is received for the payment.

So you can place the concatenate formula and Make Narration from that details. Now you don’t need
to type narration in each entry, Just copy narration and paste in Tally by Ctr + Alt + V.

Fo
Clipboard T Font Il Alignment I Number Ta Styles
E4 M fr | =CONCATENATE("Being Amount Payable to ",B4," For ",04," as per Bill No ",C4," dated ",A4,"-",$B52,"-", SAS1]
A B C D E F
2,016
2 |MONTH  JUNE
3 | Date of Bill PARTY NAME BILLNO  EXPENSES DETAILS NARRATION
Being Amount Payable to JAY ELECTRONICS For LED TV as per Bill
1 JAY ELECTRONICS ELE/2016/001 LED TV
4 No ELE/2016/001 dated 1-JUNE-2016
Being Amount Payable to MODI STATIONERY STORE For
10 MODI STATIONERY STORE 425 STATIONERY EXPENSE .
5 STATIONERY EXPENSE as per Bill No 425 dated 10-JUNE-2016
Being Amount Payable to V V TRANSPORT For TRANSPORT
12 V'V TRANSPORT 06/1566  TRANSPORT EXPENSE )
6 EXPENSE as per Bill No 06/1566 dated 12-JUNE-2016

Formula is like this —

CONCATENATE("Being Amount Payable to ",B4," For ",D4," as per Bill No ",C4," dated ",A4,"-
ﬂlsBszl"_"lsAsl)



