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Result: Although the error will still appear in the worksheet, when you 
print, the error cells will print as blanks, as shown in Fig. 1268.

Alternate Strategy: Perhaps the “right” way to solve this problem is 
to change the formula to test if the divisor is zero. In this case, a proper 
formula would be =IF(C2=0,“”,B2/C2).
Summary: To print a worksheet without the error cells, change the set-
ting on the Sheet tab of the Page Setup dialog. 
Commands Discussed: File – Page Setup – Sheet

Organize Your  
Worksheet Tabs with Color

Problem: As shown in Fig. 1269, you have a lot of tabs in the workbook. 
Can you highlight the frequently used tabs in red?

Strategy: Starting in Excel 2000, 
you can use Format – Sheet – Tab 
Color to assign a color to the tab of 
the current worksheet, as shown in Fig. 1270.
Summary: Organize your sheets visually by changing the color of the 
sheet tabs.
Commands Discussed: Format – Sheet – Tab Color

Fig. 1268

Fig. 1269

Fig. 1270
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Copy Cell Formatting,  
Including Column Widths

Problem:  You have one section of a report set up, including custom 
column widths, as shown in Fig. 1271. 

As shown in Fig. 1272, when you copy and paste to a new section of the 
workbook, the column widths do not get pasted.

Fig. 1271

Fig. 1272
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Strategy: Use the Format Painter icon. This is a cool trick, but it is 
hard to use. Carefully follow these steps.
1)	 Select the columns with the original formatted data. Choose the 

Format Painter icon, which looks like a whiskbroom, as shown in 
Fig. 1273.

2)	 Use the scroll bars to move so that you can see all of the new range 
in the window. Even if it would be more convenient to navigate us-
ing the Arrow or Tab keys, you have to avoid selecting any cells or 
columns until the next step.

3)	 Click on the first new column and drag to select the same number 
of columns. As you are dragging, the mouse pointer changes to the 
whiskbroom icon, as shown in Fig. 1274.

4)	 When you release 
the mouse button, 
the formats, includ-
ing font, colors, bor-
ders, and cell height, 
and width, will be 
copied, as shown in 
Fig. 1275. 

Fig. 1273

Fig. 1274

Fig. 1275
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Summary: Use the Format Painter tool to copy formats, including col-
umn widths.
Commands Discussed: Format Painter tool

Why Does Excel Mark  
All My TRUE Cells with an Indicator?

Problem: In Excel 2002, you start noticing crazy cells being marked 
with a purple indicator. As shown in Fig. 1276, why is every TRUE val-
ue marked?

Strategy: We’ve become used to red indicators for cell comments and 
green indicators for Excel errors. Why is Excel marking all of these 
seemingly innocent values? 
Well, those are smart tags. If you enter a stock mar-
ket ticker symbol in a cell, Excel adds a smart tag 
indicator, as shown in Fig. 1277. 
The smart tag lets you insert the stock price for the 
symbol, as shown in Fig. 1278. 

Fig. 1276

Fig. 1277

Fig. 1278
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This is fine, but even cells that just look like ticker symbols are marked. 
The Truetime company went public in 1999 with the ticker symbol 
TRUE. Symmetricon bought them out in 2002. The TRUE ticker is no 
longer valid, yet everyone using Excel 2002 or 2003 has to put up with 
the annoying SmartTags on their logical formulas. No offense to the 
Truetime Company, but I really don’t want to mark every TRUE cell 
with their stock price. 
If you use many logical formulas, you will find that there are a lot of 
false positives in Smart Tags. 
In Excel 2002, your only choice was to turn off the Financial Smart Tag. 
Use Tools – AutoCorrect Options – Smart Tags and uncheck the MSN 
MoneyCentral Financial Symbols, as shown in Fig. 1279. 

Fig. 1279
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In Excel 2003, the smart tag itself now has an option to stop recognizing 
TRUE as a Smart Tag, as shown in Fig. 1280.

Summary: In Excel 2002, you can turn off the Financial Smart Tag. In 
Excel 2003 and later versions, you can turn off the Smart Tag for specific 
values.
Commands Discussed: Tools – Auto correct – Smart Tags

Debug from a Printed Spreadsheet

Problem: You need to proofread cells in your spreadsheet. It would be 
easier to do this from a printed piece of paper but, at the same time, you 
need to see the row numbers and column letters in the printout.
Strategy: You can print row numbers and column letters. From the 
File menu, select 
File – Page Setup –  
Sheet – (Print) Row 
and Column Head-
ings, as shown in 
Fig. 1281.

Fig. 1280

Fig. 1281
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Result: As shown in Fig. 1282, the printed copy of the spreadsheet will 
show letters A, B, C, and D across the top and row numbers down the 
side.

Summary: Debugging printed spreadsheets is easier if you temporarily 
turn on the printing of row and column headings.
Commands Discussed: File – Page Setup – Sheet – Row and Column 
Headings

Copied Formula Has Strange Borders

Problem: You copied a for-
mula and the borders look 
out of place in the paste area. 
In the image below, you cop-
ied D4 and pasted to D5:
D34. The top border from D4 
was copied to every cell in 
the paste area, as shown in  
Fig. 1283.

Fig. 1282

Fig. 1283
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Strategy: After the fact, you need to clear the borders and start over 
again. Select the range with the unwanted formats. From the menu, 
select Edit – Clear – Formats, as shown in Fig. 1284.

As shown in Fig. 1285, this will clear all of the 
borders, which is seldom what you want.

Additional Details: To prevent the problem 
in the first place, instead of pasting the cells, 
use either Edit – Paste Special – Formulas or  
Edit – Paste Special – All Except Borders to copy 
the formulas without the border or formatting, 
as shown in Fig. 1286.

Fig. 1284

Fig. 1285

Fig. 1286
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Summary: It is better to use Paste Special to prevent borders from get-
ting copied into your data range. If you discover this too late, use Edit 
– Clear – Formats to get rid of unwanted borders.
Commands Discussed: Edit – Clear – Formats; Edit – Paste Special 
– All Except Borders; Edit – Paste Special – Formulas

Double Underline a Grand Total

Problem: Your boss is a CPA. He says 
you should double underline the grand 
total in a report. As the results show in 
Fig. 1287, you only have an underline 
icon on the Formatting toolbar.

Strategy: Select the Grand Total cell. 
From the menu, select Format – Cells – 
Font. In the Underline dropdown, choose 
double or double accounting. The cell 
will have a double underline, as shown 
in Fig. 1288.

Summary: You can add a double underline to a number, but you have 
to use the Font tab of the Format Cells dialog.
Commands Discussed: Format – Cells – Font – Underline

Fig. 1287

Fig. 1288
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Use the Border Tab 
in the Format Cells Dialog

Problem: Borders drive you insane. How do you actually use the Border 
tab of the Format Cells toolbar, shown in Fig. 1289?

Strategy: The trick is to select the color and weight before you draw any 
borders. Once you’ve selected a color and the heavy line style, then you 
can begin drawing borders.

Fig. 1289
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The large white area shows four sides plus a center horizontal and cen-
ter vertical border. The center borders only make sense if you are for-
matting a range of cells. If you are formatting a single cell, choosing the 
center horizontal bar will not draw a border through the center of the 
cell.
Additional Details: Here is a typical example. Say that you want a 
thick blue border around a selection. You want a narrow green border 
around all cells inside the selection. Follow these steps:
1)	 Select the entire range.
2)	 Select Format – Cells – Borders.
3)	 Select Thick Border.
4)	 Select Blue.
5)	 Hit Outline button in the Presets area, as shown in Fig. 1290.

Fig. 1290
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6)	 Select the thin border for the Style and select green for the color.
7)	 Choose Inside button in the Presets area, as shown in Fig. 1291.

8)	 Choose OK to apply the format to the selected range, as shown in 
Fig. 1292.

Fig. 1291

Fig. 1292
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Additional Details: Choose the small buttons around the outside to 
select individual border formats. This group also includes diagonal cross 
through borders. The diagonal borders apply to individual cells only, as 
shown in Fig. 1293.

Summary: When drawing borders with the Format Cells dialog, it is 
important to select the line weight and color before drawing a border. 
Commands Discussed: Format – Cells – Borders

Fit a Slightly Too-Large Value in a Cell

Problem: You have a column with a width setting of 8.5. The longest 
value in that column is 10 characters wide. This is just a bit too large. 
Text entries might be truncated and some numeric entries will appear 
as pound signs, as shown in Fig. 1294.

Strategy: Excel offers a Shrink to Fit option. Select the cells that are 
too large. From the menu, select Format – Cells. On the Alignment 
tab, choose Shrink to Fit from the Text Control section, as shown in  
Fig. 1295.

Fig. 1293

Fig. 1294
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