Written English: use of Comma
To separate nouns, adjectives and verbs
I like to eat banana, pomegranate, papaya, beetroot, apple, and mango.

My friend is smart, confident, vibrant, and proactive.

She likes to run, play, talk, and sleep.

With unessential details

My boss, Mr. Knight, is coming tomorrow. 

In morning, when I was playing carom, my friend knocked my door.

In my first session, which Mrs. Sharma takes, he always disturbs me.

In above sentences sentence is complete without underlined part. Hence underlined part in each sentence is unnecessary detail and we need a comma here.

Sentence with a quotation

He said, “I want to meet you.”

She asked Ram, “Would you like to play badminton?”

I said to him, “You are beyond imagination!”

To separate name of person from a sentence

You, Ram, are coming to the party.
She, Pooja, cannot attend the party.

He, Ramesh, will make arrangement for the party.

In long sentences
I am going to Amritsar to meet my friend Charan and his parents, but I will take train at night and take a good sleep before reaching there, so that I feel fresh upon meeting him.

Dissimilar sentences
This is my hotel, not yours.

He will come there to meet you, not me.

Milk is good for health, not tea.

To separate a statement from question
You will come there to attend the seminar, won’t you?

She can easily solve this problem in minutes, can’t she?

I can help you, can I really?

When a sentence starts with a dependent clause
If you can arrange this within two days, I will appreciate the same.

If she comes here to meet me, I can discuss my problem with her.

If you buy a smart phone, you can do video conference with your family members.

With some introductory words

Yes, I can do this.

No, she will not come here.

Well, I agree to this.

Hello, I am calling you.

Hey, you can go.

With dates
June 5, 2014

2014, June 15

Address (to separate street address, city, state, and country)

He lives in sector 4, Gurgaon, Haryana, India.

With salutation (in a mail or informal letter)

Dear Sir,

Dear Ram,

Other (Ending a letter, mail)
Sincerely,

Warm Regards,

Yours,
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