Guidelines for Deductors Furnishing TDS Returns in Electronic Form

INTRODUCTION

National Securities Depository Ltd. (NSDL) after having modernised the
settlement system in the Indian Capital Market by pioneering scripless
settlement is now in the process of establishing a nationwide Tax Information
Network (TIN) on behalf of the Income Tax Department (ITD). This is designed
to make the tax administration more effective, furnishing of returns convenient,
reduce compliance cost and bring greater transparency.

NSDL will be the primary agency responsible for the design, implementation
and maintenance of TIN as per the requirements of ITD.
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The banking system, being the agency that collects the money on behalf of
the ITD against tax obligations from the tax payers will be linked to the TIN
central system to provide Online Tax Accounting System (OLTAS) for tax paid
by the various entities under various heads. This will be a daily activity.

On the other hand, the entities depositing the tax vary substantially with respect
to their computer skills and hence TIN design provides for establishment of
TIN - Facilitation Centres (TIN-FCs) managed by NSDL to help digitisation
and upload of e-TDS return information to the TIN central system.

TDS RETURN - FORMS AND PERIODICITY
ITD has revised the forms of TDS returns as below:

Form Particulars Periodicity
No.

Form 24 | Annual return of "Salaries" under Annual
Section 206 of Income Tax Act, 1961

Form 26 | Annual return of deduction of tax under Annual
section 206 of Income Tax Act, 1961 in
respect of all payments other than "Salaries"

Form 27 | Statement of deduction of tax from interest, Quarterly
dividend or any other sum payable to certain
persons*

* see rule 37A of Income Tax Rules, 1962

These forms are applicable for corporate as well as for non-corporate
deductors.

SCHEME FOR ELECTRONIC FURNISHING OFTDS RETURN

ITD has made it mandatory (w.e.f. June 1, 2003) for corporate deductors to
furnish theirTDS returns in electronic form (e-TDS return). However, it is not
mandatory for non-corporate deductors to furnish theirTDS return in electronic
form.

Deductors furnishing their TDS return in electronic form shall furnish the same
to TIN - Facilitation Centres (TIN-FCs) managed by NSDL. Currently TIN-
FCs are located in 42 cities across India, which is expected to increase to
107 cities in due course. Deductors furnishing their TDS return in physical
form shall furnish the same with their respective Income Tax Offices.

ITD has notified an "Electronic Filing of Returns of Tax Deducted at Source
Scheme, 2003" giving details of furnishing e-TDS returns. Deductors
furnishing theirTDS returns in electronic form shall prepare the same as per
the electronic data structure (file format) prescribed by ITD.

Deductors furnishing returns in electronic form have to furnish a control chart
- Form 27A in physical form alongwith CD/floppy containing the e-TDS return.
Form 27A is a summary of TDS returns (Form 24, 26 or 27), which contains
control totals of 'Amount Paid' and 'Income tax deducted at source'.

PREPARATION OF e-TDS RETURN
Data Structure (File Format) for e-TDS return

Deductors furnishing their TDS return in electronic form shall prepare it as
per the file format prescribed by ITD. Separate file formats for salary e-TDS
return (Form 24) and for non-salary e-TDS return (Form 26 and 27) have
been prescribed by ITD.

The e-TDS return file must be prepared in clean text ASCIl Format with
"txt" as filename extension. Deductor shall prepare each type of e-TDS return
file using the relevant file formats.

File formats for salary and non-salary e-TDS return consist of 5 different
record types:
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i) File Header record is the first line in the e-TDS return file and contains
details such as return type (salary/non-salary), TAN of deductor, date
of creation of the e-TDS return file, etc.,

Batch Header record contains particulars of deductor, number of challan
detail records, number of deductee detail records, number of perquisite
detail records etc.,

Challan Detail record contains details of TDS deposited in the bank by
deductor e.g. amount of TDS deposited, date of payment, bank where
TDS deposited etc.,

Deductee Detail record contains details of the transaction on account
of which TDS was deducted from deductee. It includes name, PAN and
address of deductee, gross amount paid, TDS deducted etc.,
Perquisite Detail record contains the details of the perquisites paid by
the employer to an employee. This record type is applicable only in
case of salary e-TDS return (Form 24).

ii)

iii)

iv)

v)

Guidelines for preparation of e-TDS return file in the prescribed data
structure (file format)

Before going through following guidelines for preparation of e-TDS return,
deductor is advised to go through the file formats mentioned above.

i) Each record must start on a new line and must end (including last record)
with a new line character.

i) All character fields must be left justified.

iii)  If CHAR field has less or no data as against the defined length for that
field then remaining (in case of less data) or the entire (in case of no
data) field has to be filled with right justified blank characters (spaces).
For example if the value of the field “Name of Employer” in batch header
record of salary e-TDS return is “XYZ Limited” then it should be
mentioned as ‘XYZ LIMITED99999999999999999999999999999999
99999999999999999999999999999999’ (here ‘9’indicates space). The
fixed field width of this field as per file format is 75).

All numeric fields must be right justified.

If NUMERIC field has less or no data with reference to defined length,
then remaining (in case of less data) or the entire (in case of no data)
field has to be filled with left justified zeroes.

For example if the value of the field “Gross Total of TDS as per Challan
Annexure” in batch header record of salary e-TDS return is Rs.1234.50
then it should be mentioned as ‘00000000123450’. The fixed field width
of this field as per the file format is 14 (12+2 without decimal point).
For all fields of type ‘Amount’, the decimal point will be implicit and
need not be mentioned within the file.

For example Rs.1234.50 will be written as 123450 and Rs. 1234 will be
written as 123400.

If DATE field has no data then the entire field has to be filled with blank
characters (spaces).

The constant values as mentioned in the file format (values of fields
viz.‘Record Type’, ‘Upload Type’ etc.) need to be mentioned in BLOCK
letters only.i.e. value of field‘Record Type’in case of ‘File Header’ should
be specified as‘FH’ and not as ‘fh’ or Value of field ‘File Type’ should be
mentioned as ‘TDS’ and not as ‘tds’.

Each line of a record type must contain details pertaining to that
particular record type only.

The sequence of the detail records must be in the order mentioned

below:

- File header record

- Batch header record

- Challan detail record

- Deductee detail record

- Perquisite detail record (applicable in case of salary e-TDS return
only — Form 24)

For example if there are 2 challan details, 3 deductee details and 2
perquisite details in a salary e-TDS return file, the file should have the
first line as FILE HEADER, second line as BATCH HEADER, third and
fourth line as CHALLAN DETAIL, fifth, sixth and seventh as DEDUCTEE
DETAIL and eighth and ninth lines as PERQUISITE DETAIL.

There should be only one File Header (FH) and only one Batch Header
(BH) in a return.

Each field in a record is in the nature of FIXED WIDTH as mentioned
in the file format (i.e. each record is fixed length record).
Deductor shall mention the seven digit Bank Branch Code in the Bank
Branch Code field in the e-TDS return file. Deductor can obtain the
same from the bank branch where it has deposited the TDS. It can also
find the same using the search facility on the RBI website
(www.rbi.org.in) or on http://tin.nsdl.com.

After preparing e-TDS return file deductor will check the format level
accuracy of the e-TDS return file using File Validation Utility (FVU).

FILEVALIDATION UTILITY (FVU)

FVU has been developed by NSDL to help deductors ensure that the e-TDS
return file they have prepared conforms to the prescribed format. After
preparing e-TDS return file deductor may process the same using FVU to
ascertain as to whether the file contains any format level error(s). In case the
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deductor finds any error it shall rectify the error and pass the file again through
the FVU.

shall copy the error free e-TDS return file to a CD/floppy and furnish the
CD/floppy to the TIN-FC.

FVU can be freely downloaded from http://tin.nsdl.com and is also available
with TIN-FCs. It can be executed on any of the Windows platforms mentioned
below:

Win 95 /Win 98 /Win 2K Prof./Win 2 K server /Win NT 4.0 server /Win XP
Prof.

Procedure for validation of e-TDS return file using FVU

The deductor shall perform following steps for validating the e-TDS return file

prepared by him:

i) To run FVU double click on 'e-TDS File Validation Utility.exe' from the
path where the utility has been stored. FVU screen will display two
fields - 'Input File' and 'Error/Response File'.

ii) By using the browse button on the extreme right of the 'Input File'
deductor will select the file to be validated.
NOTE: The 'Input File' needs to be a text file i.e. with extension 'txt'.

iii)  After selecting 'Input File' deductor will select path of the 'Error/Response
File' by using the browse button on the extreme right of the 'Error/
Response File'. In case only the 'Error/Response File' name is provided
and not the path, the 'Error/Response File' gets saved in the same path
as the 'Input File'.

Figure 2
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In figure 2 only the file name has been given as
'TESTFILE1_281003_out', hence the 'Error/Response File'
'TESTFILE1_281003_out' will be saved on the path
'‘C:\nonsalary\err_res\TESTFILE1_281003_out' by default.

iv)  However if the path is provided, the 'Error/Response File' is saved in
that path e.g. 'C:\nonsalary\err_res\TESTFILE1_281003_out'.

If alongwith the 'Error/Response File' name deductor also defines
extension of the file as 'txt', then file will get saved as text file. In case
no extension is defined, it will get saved as 'prn' extension file.

Cancel |

v)  Deductor will open the 'Error/Response File' in any text editor to view
the errors logged in that file.

In case there are errors in the 'Input File' then the 'Error/Response File'
generated will display error codes as shown in Figure 3 below.

Figure 3
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‘Error/Response File’ displays separate rows for each error in e-TDS
return file. As seen above, 'Error/Response File' contains only one error.
The 'Error/Response File' consists of record type, line number (of e-
TDS return file) which contains an error and error code.
In this example 'Error/Response File' displays that
- There is an error in Batch Header
- Line no. 2 is Batch Header
- Error code is 2016
Using this information the deductor can identify the problem and rectify
the same in the e-TDS return file.
Error code refers to a code assigned to a particular type of error. Each
error code has error description and reason for that error.
Here, deductor will refer to corresponding error description to error code
2016, which is 'Invalid name of deductor' and the reason is 'Value not
provided'. In this case, deductor will mention correct name of deductor
in line no. 2 of e-TDS return file to rectify the file.

vi.  After rectifying the e-TDS return file deductor will pass the corrected
file again through the FVU. Deductor will repeat these steps till the e-
TDS return file is error free. In case no errors are detected the deductor

For detailed guidelines, procedures, forms, data structure (file formats),
notification, list of TIN-FCs, file validation error code descriptions, FVU, visit
http://tin.nsdl.com

FURNISHING OF e-TDS RETURNTO TIN-FC

After preparing and validating the e-TDS return file, deductor shall furnish
the same to any TIN-FC. Deductor will ensure that:

i) Each e-TDS return file (Form 24, 26 or 27) is in a separate CD/floppy.

ii)  Each e-TDS return file is accompanied by a duly filled and signed (by
an authorised signatory) Form 27A in physical form.

iii)  Each e-TDS return file is in one CD/floppy, it should not span across
multiple floppies.

iv)  In case the size of an e-TDS return file exceeds the capacity of one
floppy then it is furnished in a CD. It should be noted that in case e-
TDS return file is in compressed form it should be compressed using
Winzip 8.1 or ZipltFast 3.0 compression utility only to ensure quick and
smooth acceptance of the file.

v)  Labelis affixed on each CD/floppy mentioning deductor TAN and name,
Form no. (24, 26 or 27) and period to which return pertains.

vi)  There is no overwriting / striking on Form 27A. If there is any, then the
same should be ratified by an authorised signatory.

vii)  No bank challan, copy of TDS certificate is to be furnished alongwith e-
TDS return file. In case of Form 26 and 27, deductor need not furnish
physical copies of certificates of no deduction or concessional deduction
of TDS received from deductees. In case of Form 24 deductor shall
furnish physical copies of certificates of no deduction or concessional
deduction of TDS, if any, received from deductees.

viii) e-TDS return file contains TAN of deductor. In case different branches
of a deductor furnish separate e-TDS return, they should do so quoting
respective TANs allotted to them by ITD.

ix)  Incase deductor furnishes revised e-TDS on account of any rectification
or after incorporating missing PAN(s) details, it shall mention the same
on the top right hand corner of Form 27A and furnish the entire e-TDS
return and not only the amendments. Deductor shall furnish the revised
e-TDS return at the same TIN-FC branch where it had furnished the
original e-TDS return. Deductor will furnish a xerox copy of the original
Provisional Receiptissued earlier for the original e-TDS return alongwith
the revised e-TDS return.

x)  CDf/floppy is virus free.

TAN

Under Section 203A of the Income Tax Act, 1961, it is mandatory to quote
TAX DEDUCTION ACCOUNT NUMBER (TAN) on all TDS returns.
Accordingly, corporate deductors furnishing e-TDS returns are required to
quote their TAN in the e-TDS return file.

Since last few years ITD has revised the format of TAN. It is a countrywide
unique 10 digit alphanumeric code. All new applicants have been issued
reformatted TAN. TANs issued in old format have been reformatted.

To facilitate deductors find their new TAN, ITD has now introduced a search
facility on its website (www.incometaxindia.gov.in). Deductors are advised
to find the new TAN from this site before it is incorporated in their e-TDS
return file.

Deductors are also advised to bring either of the following to avoid
inconvenience at the time of furnishing e-TDS returns arising due to variation
in the way the TAN is quoted:

--screenprint of new TAN from ITD website

-- copy of TAN allotment letter of ITD

In case deductors do not have a reformatted TAN they shall apply for one by
submitting a duly filled and signed Form 49B alongwith their e-TDS return to
the TIN-FCs. In such cases deductors shall write "TANAPPLIED" in the TAN
field in the e-TDS return file.

TAN application charges are Rs.50/- plus service tax payable with every
Form 49B submitted.

ACCEPTANCE OF e-TDS RETURN FILE BYTIN-FC

After deductor furnishes the e-TDS return file to TIN-FC, TIN-FC will carry
out validations to verify the correctness of the e-TDS return file. If file is not
furnished as prescribed above, TIN-FC will issue a Non-Acceptance Memo
to the deductor to carry out necessary corrections. No fee will be charged for
the e-TDS returns that are not accepted.

In case e-TDS return file is complete in all aspects TIN-FC will accept the file
and issue a Provisional Receipt, which is deemed to be proof of e-TDS return
furnished by deductor.

Deductor will pay upload fee alongwith service tax (as applicable - 8% at
present) by demand draft or cash to the TIN-FC for every accepted e-TDS
return file.



Maximum fee payable per return furnished:

Records Upload Fee*
Upto 100 records Rs.25/-

101 to 1000 records Rs.150/-
More than 1000 records Rs.500/-

*exclusive of service tax

TIN-FC will retain CD/floppy containing the e-TDS return file and physical
Form 27A alongwith other documents, if any, furnished by the deductor.

In case deductor does not mention PAN of one or more deductees in the e-
TDS return file, the count (number) of missing PAN(s) will be mentioned on
the Provisional Receipt. Deductor may incorporate the details of missing
PAN(s) and furnish the same as revised return (the entire e-TDS return and
not only the amendments) alongwith a xerox copy of earlier Provisional Receipt
within seven days to the same TIN-FC.

8. TINSUPPORT

If you have any clarifications please contact TIN Facilitation Centres at your
location (list attached). You may also contact the TIN Support Desk (TSD) at:

National Securities Depository Limited

Trade World, 'A'Wing, 4th floor
Kamala Mills Compound
Senapati Bapat Marg

Lower Parel

Mumbai - 400 013

Phone: 022-2495 0665 (hunting)
Fax: 022- 2495 0664

Email: tininfo@nsdl.co.in.

Working hours:

8.00 A.M. to 8.00 PM. - Monday to Friday

9.00 A.M. to 6.00 P.M. - Saturday

TIN - Facilitation Centres I

AGRA

BAREILLY

Alankit Assignments Ltd

25/161, Santosh Bhawan, Bye Pass Road,
Gandhinagar, Agra - 208001

Tel.: 0562 2153080

Karvy Consultants Limited

17/2/4, 2nd Floor, Deepak Wasan Plaza, Sanjay
Place, (Behind Holiday Inn) Agra - 282002

Tel.: 0562 2526660/61/62/63

Shell Transource Limited

2/30, Swadeshi Bima Nagar, M G.Rd,
Opp Sur Sadan, Agra - 28200

Tel.: 0562 3100624 / 2524040 / 2158393/
Fax: 2522838

AHMEDABAD

Integrated Enterprises (I) Limited
21, “NIRMAN?”, Ground Floor,
Behind. Navrangpura Bus Stop,
Navrangpura, Ahmedabad - 380009
Tel.: 079 26443289, 26447825

Karvy Consultants Limited

201-203 “SHAIL", Opp: Madhusudhan
House, Near Navrangpura Tele. Exchange,
Off C G Road, Ahmedabad - 380006

Tel.: 079 6420422 / 6400527 / 28

Shell Transource Limited

B- 506, Nar Narayan Complex, 5th Floor,
Nr. Swastik Char rasta, Navrangpura,
Ahmedabad - 380009

Tel.: 079 6420657

ALLAHABAD

Alankit Assignments Ltd

10, West Khushroo Bagh Road, Near
Khushroo Bagh, Allahabad - 211001
Tel.: 0532 2815985 / 3108618

Karvy Consultants Limited

1st Floor, Meena Bazar, 10, Sardar Patel
Marg, Civil Lines, Allahabad - 211001
Tel.: 0532 2561073 - 74

ShellTransource Limited

Chandra Shekhar Azad Market Complex,
5, Sardar Patel Marg, Civil Lines, In front of
Meena Bazar, Near Indra Bhavan Bldg,
Allahabad - 211001

Tel.: 0532 2601602 / 9415308186~ Sanjay /
Vikas - 9810061923

Fax: 2601839

AMRITSAR

Alankit Assignments Ltd

8, Queens Road, Il Floor,

Adjoin Popular Bakery, Amritsar - 143001
Tel.: 0183 2563883-84, 3091968

Karvy Consultants Limited

72A, Taylor’s Road, Opposite Aga Heritage,
Gandhi Grounds, Amritsar - 143006

Tel.: 0183 5053802-05

Shell Transource Limited

169 - A, Rani Ka Bagh, Lane No. 5
Amritsar - 143001

Tel.: 0183 9814052233 /2223344 / 2400001
Fax: 2222345

BANGALORE

Integrated Enterprises (I) Limited

30 & 31-1, Ramana Residency, 4th Cross,
Bangalore - 560003

Tel.: 080 3446386, 3461470

Karvy Consultants Limited

T K N Complex, No. 51/2, Vanivilas Road
Opp: National college, Basavanagudi
Bangalore - 560004

Tel.: 080 6621184 / 6621192

Shell Transource Limited

Nandi House, 1st Floor, 56 Bowring
Hospital Road,

Bangalore - 560001

Tel.: 080 5599302

Shell Transource Limited

653, 10th cross, West of Chord Road,
Near Modi Hospital, MahalakshmiPuram
Bangalore - 560086

Tel.: 080 3491881/811 9844127406 -Joshi,
9844127476 -Raghavendra

Alankit Asingnments Limited

Lata Arcade, 1st Floor, 87, Civil Lines,
Near Ayub Khan Chauraha,

Bareilly - 243001

Tel.: 0581 2551161-65

BARODA

Integrated Enterprises () Limited
F-40/41, 1st Floor, National Plaza,
R.C.Dutt Road, Alkapuri, Baroda - 390005
Tel.: 0265 22343677, 22341608

Karvy Consultants Limited

Ground Floor, Sharad Apartments,
Off: Rama Inn Hotel, Baroda - 390005
Tel.: 0265 2225325 / 2225389

Shell Transource Limited

524, Phoenix Complex, Next to Suraj Plaza,
Sayaji Gunj, Baroda - 390007

Tel.: 0265 2363247/ 9824030483

BHOPAL

Karvy Consultants Limited

Kay Kay Business Centre, 133, Zone 1 Near
Hotel Amar Place, Above PNB Housing
Finance, M P Nagar, Bhopal - 462011

Tel.: 0755 2559332/2559337/2574731/569/589

Shell Transource Limited

R-52, Zone |, M.P.Nagar, Near Prabha
Nursing Home, Bhopal - 462011

Tel.: 0755 9826050041/9827039240 /
5275197/5274607

Fax: 5274607

BHUBANESHWAR

Karvy Consultants Limited

Janpath Towers, Il Floor, Room No.11 & 12,
Ashok Nagar, Unit Il,

Bhubaneshwar - 751009

Tel.: 0674 2539287/2539387/2532103/2532804

Shell Transource Limited

784, Sahidnagar, Maharshi College rd,
Next to Ashirwad Guest House.
Bhubaneshwar - 751007

Tel.: 0674 9437022977 / 9861049277/
2544481/2522977/2546078

CHANDIGARH

Alankit Assignments Ltd
SCO 371-373, Sector 34 A, Chandigarh
Tel.: 9811243922

Karvy Consultants Limited

Sco 371-372, Sector 35-B,

Above HDFC Bank, Chandigarh - 160022
Tel.: 0172 5071726 / 27 / 28

Shell Transource Limited

SCO - 81,82, 2nd Floor, Sector 34 A,
Chandigarh - 160034

Tel.: 0172 5018691

CHENNAI

Integrated Enterprises (l) Limited
2nd Floor, Kences Towers, No. 1,
Ramakrishna Street, T Nagar,
Chennai - 600017

Tel.: 044 28140801 to 03.

Karvy Consultants Limited

G-1, Swathi Court, 22, Vijayaraghava Road,
T Nagar, Chennai - 600017

Tel.: 044 28153445 / 28151034 / 28153658

Shell Transource Limited

68/1 Greams Road, Rajarajan Mansion,

4th Floor, MNO Complex, Chennai - 600006
Tel.: 044 28291822/ 25

Shell Transource Limited

No 2, Gee Gee Minar, 23, College Road,
Chennai - 600006

Tel.: 044 28273871 / 28224212 / 28255596/
28232497

COCHIN

Integrated Enterprises (l) Limited

Seema Bldg,41/427, Rajaji Road, Near Hotel
Abad Metro, Ernakulam, Cochin - 682035
Tel.: 0484 2371494, 2366099

Karvy Consultants Limited

G 39, Panampally Nagar, Opp: Kerala State
Housing Board, Cochin - 682036

Tel.: 0484 2310884 / 2322152

Shell Transource Limited

Mundukotakal Estate, Above Chinese
Garden, Kadavantara Junction, Near BPL
Mobile Gallery, Cochin - 682020

Tel.: 0484 2321989 / 9895031247

Shell Transource Limited

37 /215 -3 XXL / 1913, Broadway,
Ernakulam, Cochin - 682031

Tel.: 0484 2354649 / 2352091 /
9847083585 / 3102885

COIMBATORE

Integrated Enterprises (l) Limited
Janaki Apts., Gr. FIr., Ramalingam Road
(West), R.S. Puram, Coimbatore - 641002
Tel.: 0422 22471944, 22471505

Karvy Consultants Limited

SNV Chambers, First Floor, 482/483,
Cross Cut Road, Opp: Power House ,
GANDHIPURAM, Coimbatore - 641012
Tel.: 0422 2237501-502 / 2237503-505 /
2237506 / 2237507

Shell Transource Limited

216, Second Floor, Sastry Road,
Ramnagar, Near Ramar Temple,

Behind SNV Kalayan Mandapam
Coimbatore - 641009

Tel.: 0422 9894223022/2230147/2230022

FARIDABAD

Alankit Asingnments Limited

1B/216, Bata Chowk, Neelam Bata Road,
Faridabad - 121001

Tel.: 0129 2416735, 2430191-95

GAZIABAD

Alankit Asingnments Limited

59, Navyug Market, 1st Floor,

Near Urvashi Theater, Ghaziabad - 201001
Tel.: 0120 2797621-63

GUWAHATI

Karvy Consultants Limited

Ram Kumar Plaza, Chatribari Road,
Near Himatsingka Petrol Pump,
Guwabhati - 781001

Shell Transource Limited

Harabala Road, Vivekananda Lane, Ulubari,
Opp Good Friend Hospital, Guwahati - 781007
Tel.: 0361 9864094551/2548221/2352-2424
Fax: 2548221/ 23527881

HYDERABAD

Integrated Enterprises (l) Limited
5-9-24/80, Hill Fort Road, Next to Aligarh
Club & UNI Sankyo, Basheer Bagh
Hyderabad - 500063

Tel.: 040 23220625, 23223614

Karvy Consultants Limited

Karvy House, 21, Avenue 4, Street No.1,
Near Rainbow Hospital, Banjara Hills
Hyderabad - 500034

Tel.: 040 23312454 / 23320251

Shell Transource Limited

Flat no 104,House Bearing no 8-3-31,
Bhanu Towers Erragadda,

Opp ESI Hospltal Hyderabad 500016

Shell Transource Limited

D4/ G - 63, Shanti Shikhar Apts, Raj Bhavan
Road, Somajiguda, Hyderabad - 500082
Tel.: 040 23396583 / 55665276

Fax: 23328773 / 9849021401

INDORE

Karvy Consultants Limited

Shop No.2, Blue Diamond Building, 17/18,
Diamond Colony, Indore - 452001

Tel.: 0731 269891-3

Alankit Assignments Ltd

404, Navneet Plaza, 5/2 Old Plasia,
Greater kailash Nursing Home Road
Indore - 452001

Tel.: 0731 2566176, 3091499

JABALPUR

Karvy Consultants Limited

43, Naya Bazar, 1st Floor,

Opp Shyam Talkies, Jabalpur - 482001
Tel.: 0761 2312009 / 2504165

Shell Transource Limited

1st fl, Nariman Centres, Beside Yash
Vehicles P Ltd., Besides Maharashtra High
School, Wright Town, Jabalpur - 482002
Tel.: 0761 9425160865, 2312485/ 5065858

JAIPUR

Alankit Assignments Ltd

101-104, Luharia Tower, Ashok Marg, ‘C’ Scheme,
Near Rajmandir cinema, Jaipur - 302001

Tel.: 0141 2363493/ 2374531 - 34

Karvy Consultants Limited

108-110, 1St Floor, Anukampa Mansion-li,
Mi Road, Opp: Raymonds Show Room
Jaipur - 302001

Tel.: 0141 2375099 / 2363321 / 2375039

Shell Transource Limited

G-4 & 5, Ground Floor, Mirza Ismail Road,
Opp. All India Radio, Jaipur Tower

Jaipur - 302001

Tel.: 0141 9829063907 / 9829063908 /
2363908 / 2372909

JALANDHAR

Alankit Assignments Ltd

Il Floor, Gole Market, Milap Road,
Jalandhar - 144001

Tel.: 0181 2220274, 9417019091

Karvy Consultants Limited

Lower Ground Floor,Prime Towers, Office
No.3, Plot No.28, G.T. Road

Jalandhar - 144001

Shell Transource Limited

127, M.B.D Market, G.T.Road,

Nr Naaz Cinema, Jalandhar - 144001
Tel.: 0181 9417236899 / 2236899 /
2240304 / Fax -2406105

JODHPUR

Karvy Consultants Limited

7, Suraj Market, Overbridge, Sojati Gate
Jodhpur - 342001

Tel.: 0291 2627918

Shell Transource Limited

15th ,First Floor, Amardeep Complex, 2nd B
Rd, Above. Marudhar Jewellers,
Sardarpura, Jodhpur - 342001

Tel.: 0291 9829189198 / 2013977/2645877

KANPUR

Alankit Assignments Ltd

311, Krishna Tower, 15/63, Civil Lines,
Opp. Green Park Stadium, Kanpur - 206001
Tel.: 0512 2303040, Fax - 2305140

Karvy Consultants Limited

15/46, Civil Lines, Near Muir Mills,
Stock Exchange Road, Kanpur - 208001
Tel.: 0512 2558317 / 2558334

Shell Transource Limited

Lata Kung, 127/513 W-1, Deep Talkies
Road, PNB Nirala Nagar Lane, Saket Nagar
Kanpur - 208014

Tel.: 0512 9839097978 / 2643821/
2662527/3100380

KOLHAPUR

Karvy Consultants Limited
C-6, 2nd Floor, Sterling Towers, Gawal
Mandai Road, Kolhapur - 416008

Shell Transource Limited

1039, E Shrikrishna Apartment, Near Bagal
Chowk, Rajaram Road, Near. Jairaj Petrol
Pump, Kolhapur - 416001

Tel.: 0231 9890003884 / 2656734/2667507

KOLKATA

Integrated Enterprises (I) Limited
Trikut, Flat No. 1-B, 4C, Landdowne Place,
Opp. Ramakrishna Mission Hospital Road
Kolkata - 700029

Tel.: 033 24746400/ 24745296




Karvy Consultants Limited

49, Jatin Das Road, Near Deshpriya Park,
Kolkata - 700029

Tel.: 033 24644891/7231/24634788/89/5432,
24652175 to 78/3117

Shell Transource Limited

Blessings 1A & 1B, 47 Harish Mukherjee
Road, Kolkata - 700025

Tel.: 033 24547682/ 83

Shell Transource Limited

7A, Hospital Street, 2nd floor, Above
Syndicate Bank, Opp Jyoti Cinema,

Off - Dharmatala Street, Kolkata - 700072
Tel.: 033 22360729 / 22348836 / 9831088989

ShellTransource Limited

79/13, Palm Avenue, Near Bullygange Fari,
Kolkata - 700019

Tel.: 033 22816104 / 05/ 21120365

Shell Transource Limited

BE - 274, Salt Lake, Behind Bidhanagar
Telegraph office, Near no 4 water tank
Kolkata - 700064

Tel.: 033 23340043 / 23216671 /9831104824

LUCKNOW

Alankit Assignments Ltd
C -904, Mahanagar, Lucknow - 226001
Tel.: 0522 3200609/ 2661637

Integrated Enterprises (I) Limited
Saran Chambers - 1, 3rd Floor, Near UTI
Office, 5, Park Road, Lucknow - 226001
Tel.: 0522 2235736 / 66

Karvy Consultants Limited

94, Mahatma Gandhi Marg, Hazratganj,
Opp: Governor House, Lucknow - 226001
Tel.: 0522 2236819 - 28

Shell Transource Limited

8, J.C. Bose Marg, Near Jai bharat Cinema,
Opp. Nishat Hospital, Lal Bagh,

Lucknow - 226001

Tel.: 0522 9415008248/9415002856/
0522-2281325/2211970

Fax: 2271760

LUDHIANA

Alankit Asingnments Limited

E - 145, A C Market, Bhadaur House,
CPO Road, Ludhiana

Tel.: 0161 3119133/ 9814024251

MADURAI

Integrated Enterprises (I) Limited
82, 1st Floor, Vakkil New Street,
Madurai - 625001

Tel.: 0452 2630305, 2620560

Karvy Consultants Limited

No.274, Goods Shed Street, Near
Sethupathi High School, Madurai - 625001
Tel.: 0452 2350855 / 2350852 - 854

Shell Transource Limited

3/410, Natham Main Road, lyer Bungalow,
Madurai - 625014

Tel.: 0452 2680860 / 5502696

MEERUT

Alankit Assignments Ltd

229, Citi Center, Begum Bridge Road,
Meerut - 250001

Tel.: 0121 534628 / 3111804

Shell Transource Limited

C-211, Metro Plaza, Delhi Rd, Old Baghpat
Stand, Near Anurag Theatre, Meerut - 250002
Tel.: 0121 9837088655 / 240224 1/2523560
Tele fax: 2523573

MUMBAI

Alankit Assignments Ltd

501, Express Chambers,

Opp. Natraj Studio, Andheri-Kurla Rd.,
Andheri (E), Mumbai-400069

Tel.: 022 26848849 / 50

Integrated Enterprises (l) Limited
B-Wing 6th Floor, Sagar Park, Amrutnagar,
Ghatkopar West, Mumbai - 400086

Tel.: 022 25001415, 25000565

Karvy Consultants Limited

7, Andheri Industrial Estate, Off: Veera
Desai Road, Next To ABB L|m|ted
Andheri (West) Mumbai -

Tel.: 022 26730799/843/31 1/867/1 53/ 292

Karvy Consultants Limited
Jeevan Udyog Building, 2nd Floor,
D.N. Road, Fort, Mumbai - 400001
Tel.: 022 22062077 / 22062087

Shell Transource Limited

Shah Indl. Estate, Ground Floor,

Saki Vihar Road, John & Baker, Opp Killick
Nixon, Andheri - E Mumbai - 400072

Tel.: 022 28577090-95 Fax no 28574673

Shell Transource Limited

Manu Mansion ,4th floor, 16,

Shahid Bhagat Singh Rd, Opp to Old
Custom House, Near Central Library,
Fort, Mumbai - 400023

Tel.: 022 22663636/22665497

Fax: 22663979

Shell Transource Limited

6/12, Trivedi Niwas, New Pinky Cinema,
New Nagardas Road Andhrei (East)
Mumbai - 40006

Tel.: 28381845 /28398148/ 9820442990

Shell Transource Limited

Block 34, 2nd Floor, Phoenix Mill
Compound, Senapati Bapat Marg,
Lower Parel, Mumbai - 400013
Tel.: 30923710 / 9820062885

Shell Transource Limited

77, Ground Floor, Vulcan Insurance Building,
Veer Nariman Road, Churchgate

Mumbai - 400020

Tel.: 22045953

Shell Transource Limited
3D1, Court Chambers, 35 New Marine
Lines, Marine Lines, Mumbai - 400020
Tel.: 22006195 / 22006196

Shell Transource Limited

16, Yusuf Bldg, Veer Nariman Rd, Above
Godrej Showroom, Next to Akbarallys
Mumbai - 400001

Tel.: 022 22846792 / 22846795

Fax: 22044733 / 22044739

Shell Transource Limited

Sun & Moon Building, No 13, Block 199,
Rajendra Ngr, Opp Vaibhav Travels,
Dattapad Road, Borivali E, Mumbai-400066
Tel.: 022 28704649/ 28705750/ 9820110232

NAGPUR

Karvy Consultants Limited

7, 1St Floor, Pushpkunj, 26, Farmland,
Ramdaspeth, Nagpur - 440010

Tel.: 0712 2537531 / 2538131 / 2533428

Shell Transource Limited

5th Floor, Saraf Chambers, Mount Rd,
Sadar, Nagpur - 440001

Tel.: 0712 9823107884,2528393 / 2528126
Fax: 712-2551876

NASIK

Shell Transource Limited

11-12 Ameya Apartments, Bhosla Ground
Near Devs Arcade, Samarth Nagar,
Nasik - 422005

Tel.: 0253 2306861/9422254745/2571958

Shell Transource Limited

1, First Floor Vaishaoayan (shriram) Sankul,
Opp. Hotel Panchavati, Vakilwadi,

Nasik - 422001

Tel.: 0253 580578/573000 /570172

Karvy Consultants Limited

F1, Suyojit Sankul, Sharanpur Road Opp:
ICICI Bank Ltd, Near Rajiv Gandhi Bhavan
Nasik - 422002

Tel.: 0253 2577811/5602542/5602543/ 5602544

Shell Transource Limited

3rd floor, Parshuram Complex, Above
Excalibur Showroom, Opp. Times Of India’s
Office, College Road, Nasik - 422005

Tel.: 0253 5602638/ 39

NAVI MUMBAI

Shell Transource Limited

8, Archana CHS Ltd., Ground Floor,
Sector 17, Vashi, Navi Mumbai - 400705
Tel.: 27896957 / 27893599 / 9821028846

NEW DELHI

Alankit Assignments Ltd

205 - 208, Anarkali Complex, Behind
Videocon Tower, Jhandewalan Extension
New Delhi - 110055

Tel.: 011 23610220 - 24

Alankit Assignments Ltd

104, Pankaj Chamber Community Center,
Near CBSE Building, Vikas Marg,

Preet Vihar, New Delhi - 110092

Tel.: 011 22042985 - 88

Alankit Assignments Ltd

206, Suneja Tower - |, District Center,
Janakpuri, New Delhi - 110058

Tel.: 011 25526761 - 65

Alankit Assignments Ltd

102, Vikas Plaza, Community Center,
Sector 8, Rohini, New Delhi - 110085
Tel.: 011 27947381 - 85/ Fax: 27942266

Alankit Assignments Ltd

Flat No. G-5, Vikas Apartment, 34/ 1,
East Punjabi Bagh, New Delhi - 110026
Tel.: 011 25926111 - 115

Alankit Assignments Ltd

C - 587, Defence Colony,

New Delhi - 110024

Tel.: 011 51552580/ 81, 24336096,
24335898, 24336016, Fax - 24334066

Alankit Assignments Ltd

Y -14, Loha Mandi, Nariana,

New Delhi - 110028

Tel.: 011 25891955-59/ Fax - 25891958

Integrated Enterprises (I) Limited

16/ 11, Arya Samaj Road, R D Chambers,
3rd Floor, Karol Bagh, New Delhi - 110005
Tel.: 011 25789552

Karvy Consultants Limited
105-108, Arunachal Building, 19,
Barakhamba Road, Connaught Place
New Delhi - 110001

Tel.: 011 23324401 / 23353835 / 981

Shell Transource Limited

Sudarshan House, 114 - Gautam Nagar,
Behind AlIMS, New Delhi - 110049

Tel.: 011 31081781/ 35907996

Shell Transource Limited

207, Padma Tower- Il, 22, Rajendra Place,
Panjab & Sindh Bank Building

New Delhi - 110008

Tel.: 011 9810056108/ 25731059, 27531063

Shell Transource Limited

54, Defence Colony Flyover Market, Opp
Oriental Bank Of Commerce,

New Delhi - 110024

Tel.: 011 9811072168 / 24626292

Shell Transource Limited

B- 26 Ansal Chamber Il, Bhikaji Cama
Place, Near MTNL Building

New Delhi - 110002

Tel.:011 26108009, 26175634 / 9810296909

Shell Transource Limited

5/A/4B Ansari Road, Darya Ganj,

New Delhi - 110002

Tel.:011 9810293542 / 23242551, 23289706

Shell Transource Limited

WP- 504, Shiv Market, Gr FI, R.K.House,
Wazirpur, Ashok Vihar, Near Deep Market
(Deep Cinema), New Delhi - 110052

Tel.: 011 9811618500 / 27467000

Shell Transource Limited

H-57, Bali Nagar, Near Raja Garden,
Near State Bank Of Patiala

New Delhi - 110015

Tel.: 011 25116485

Shell Transource Limited

209, 18/12, W.E.A., Karol Bagh,

Near Rama Krishna Mission (T B Hospital)
New Delhi - 110005

Tel.: 011 25738030

Shell Transource Limited

643, Katra Hardayal, Chandni Chowk,

Near Gurudwara of Chandini Chowk

New Delhi - 110006

Tel.: 011 23269648, 23267480 / 9810074006

Shell Transource Limited

10/3446, Street No.1, Raghuwarpura
Part-Il, Above V Goyal Showroom,
Gandhi Nagar, New Delhi - 110031
Tel.: 011 9810312478 / 22042591

PATIALA

Alankit Assignments Ltd

Opposite British Co-eds School,

The Lower Mall, Patiala - 147001

Tel.: 0175 2219724/ 2214199/ 2220748/
9814268884

Shell Transource Limited

47- Ajit Nagar, Opp. St. Peter Public School,
Patiala - 147001

Tel.: 0175 9417024023

PATNA

Karvy Consultants Limited

“Anand Towers”, 2nd Floor, Exhibition Road
Near Republic Hotel, Opp: Mithila Motors
Patna - 800001

Tel.: 0612 2321354 / 55 / 56 / 57

Shell Transource Limited

208, Hemplaza, Fraser Road, Near Dak
Bunglow Chowraha, Patna - 800001

Tel.: 0612 9431019502 / 2202876/2624697/
9431019501/02

PUNE

Integrated Enterprises () Limited
7 & 8 Arthshlip, Gr.Floor, 1349, 1350
Shukrawar Peth, Bajirao Road,

Pune - 411002

Tel.: 020 24473944, 24481891

Karvy Consultants Limited

1202/10, Viswas Bunglow, Off. Ghole Road, Near
Hotel Surya, Shivaji Nagar, Pune - 411004
Tel.: 020 25530204 / 25530205

Shell Transource Limited

3rd Floor, Avni Arcade, Gaikwad Nagar, ITI
Road, Aundh, Near Homeland,

Nr Gaikwad Bunglow, Pune - 411007

Tel.: 020 5883504/02

Shell Transource Limited

White house, 1482, Sadashiv Peth,
Tilak Road, Pune - 411030

Tel.: 020 4476154 / 9823031101

Shell Transource Limited

129, Ashoka Mall, 1st floor, Opp. Holiday Inn
Hotel, BUND Garden road, Pune - 411001
Tel.: 020 4012671 / 4012670

Shell Transource Limited

1st floor, Kunal Complex, 422/1, ShIVa]I Nagar,
Near Hotel Shailaja. Pune - 4110

Tel.: 020 25534883 / 9422080973

Shell Transource Limited

Office no. 12, PJ. Chambers

Pimpri, Pune - 411

Tel.: 020 27424286 / 27423086 /9822631526

RAIPUR

Karvy Consultants Limited
No.11, 12 Millenium Plaza, Raipur
Raipur - 492001

Shell Transource Limited

2nd Floor, Veera Commerce Centre,

Madan Bldg., M.G. Road, Raipur - 492001
Tel.: 0771 5030928 / 5030781 / 9826115162

RAJKOT

Karvy Consultants Limited

204, Star Chambers, Harihar Chowk,

Dr Rajendra Prasad Road, Rajkot - 360001
Tel.: 0281 2239403/2239404/2239338/2294316

Shell Transource Limited

Space Commercial Complex,
Mahakali Road, Dr Yagnik Rd,
Behind Ajay Apts, Rajkot - 360001
Tel.: 0281 2467805

Fax: 2241841/ 9824220177

RANCHI

Karvy Consultants Limited

“Commerce Towers”, 3rd Floor, Beside
MahabirTowers Main Road, Ranchi - 834001
Tel.: 0651 2330386, 2330394, 2330320

Shell Transource Limited

Room no 407, 4th fl, Commerce House,
Sharda Babu Street, Above Bargain Bazaar
Ranchi - 834001

Tel.: 0651 9431170696 / 2204280

Fax: 2315505

ROHTAK

Alankit Assignments Ltd

20, SCF, 1st Floor, HUDA Complex,
Rohtak - 124001

Tel.: 01262 254236 / 240529

Shell Transource Limited

Building No. 732, First Floor, Opp University
Boys Hostel, Above Escotel Zonal Office,
Delhi Rohtak Road, Rohtak - 124001

Tel.: 01262 9810038499 / 312212

SHILLONG

Karvy Consultants Limited
Mani Bhavan Annexe, Opposite Rkm Elp
School, Police Bazar, Shillong - 793001

Shell Transource Limited

Behind MT C, Upper Jail Road., Opp Dr KAR’s
Homeopathic Clinic, Shillong - 793001

Tel.: 0364 2228062 (M) 9863063665

SHIMLA

Alankit Assignments Ltd

Nitya Niketan building, Near Navratan Guest
House, Chhota Shimla, Shimla - 170001
Tel.: 0177 2622588 / 9418001500

SRINAGAR

Alankit Assignments Ltd

304, Baba Building, Poloview Residency
Road, Srinagar - 180001

Tel.: 0194 2470349,

Fax: 2458415

SURAT

Integrated Enterprises (I) Limited
C/18, | Floor, Belgium Chambers,
Next to City Union Bank Ltd.,

Main Ring Road, Surat - 395003
Tel.: 0261 22410815, 22454535

Karvy Consultants Limited

M/7, Empire State Building, Ring Road,
Nr Udhana Darwaja, Surat - 395002
Tel.: 0261 8357356 / 8351976 / 8369928

Shell Transource Limited

304, Ruchita Apts., Beside Bank of Baorda,
Athugar Streets, Nanpura, Surat - 395001
Tel.: 0261 9824148088 / 9824148087 /
2462004 / 2463506 / 5533013/4

THANE

Shell Transource Limited

102, Mayurpankh, Agiary Lane, Opp. HDFC
Insurance Jambhali Naka, Thane - 400601
Tel.: 022 25431037/ 25394053 / 9820695159

TRIVANDRUM

Integrated Enterprises (I) Limited
T.C.25/2683, Ambuja Vilasam Road,
Opp. PR.S.Court, Trivandrum - 695001
Tel.: 0471 22461593, 22478225

Karvy Consultants Limited

2nd Floor, Akshaya Towers,
Sasthamangalam Near Hundai Showroom,
Above Jet Airways, Trivandrum - 695010
Tel.: 0471 2725987, 2725989 - 991

Shell Transource Limited

TC 15/1661,1st fl, Mascrene Mundiyankal,
Mascrene Lane, Behind R.T.Office,
Vazhuthacaud, Trivandrum - 695014

Tel.: 0471 2323760/3101712/9847131075
Fax: 0471-2323760

VISAKHAPATNAM

Integrated Enterprises (I) Limited

TC-1, 3rd Floor, Dwaraka Palace, Main Road,
Dwaraka Nagar, Visakhapatnam - 530016
Tel.: 0891 22513606, 22747020

Karvy Consultants Limited

47-14-4, Eswar Paradise, Dwaraka Nagar
Main Road, Visakhapatnam - 530016
Tel.: 0891 2752915 to 18

Shell Transource Limited

Flat No. 101 & 102, Sri Nilaya Complex,
47-3-18, 5th Lane, Dwarakanagar
Vlsakhapatnam 53001

Tel.: 0891 9849116118 / 2746118/2540415,
Fax: 2702487




