To








Date: 

The Branch Manager,

Bank of India,

……………………..
…………………….

Dear Sir,


Re: Stop payment of cheque issued in favour of ABC Pvt Ltd.

This is to inform you that , we have issued cheque no. …………..dt ………….. for Rs. …………….. only in favour of ABC  Pvt Ltd.

Please arrange stop payment of the above mentioned cheque with intimation to us on emergency basis.

Thanking you,

Yours faithfully,

XYZ COMPANY LIMITED.

(Director)
