To








Date : 
The Sr. Manager,

……….. Bank of India,

…………… Branch,

………………………,

Kolkata : …………..
Re: Cancellation of Demand Draft (No. ………………) dated ………………… for Rs………………………………. favouring …………………………………..
Dear Sir,

Please arrange to cancel the above mentioned Demand Draft No. ………………… dated ………………. for Rs…………………………. favouring …………………………………………………… as we do not require the same.

I, therefore, request you to credit the proceeds to our Account (Account No. ……………………………….) maintained with you. We permit the Bank to recover the prescribed charges , if any, for cancellation of Demand Draft.
Thanking you,

XYZ Co. (P) Ltd
(Director)
Encl : The above mentioned Demand Draft
