FAQs- Shops and Establishments Registration - Mumbai
1. Where to Apply?
Visit the any of the nearest Citizen Facilitation Center (CFC) established by the Municipal Corporation of Greater Mumbai. Shortly the Shop and Establishment Registration – Form A, can also be filled online by visiting Citizen portal on www.mcgm.gov.in,
2. How to Apply?
Applicant needs to submit the duly completed and signed application form, along with required documents and fees at the CFC.
3. How the submitted Application is further processed?
As a further process the application is assigned to and processed by Department Head (Sr.Inspector) of SNE at the concerned Ward. After site inspection and approval of the application the Registration Certificate is issued to the applicant.
4. How to track application processing/ How to check status?
Visit the nearest CFC or use the online facility "Check Status" provided on Citizen Portal in order to keep track of your application. Unique Application No. (also called as Transaction ID) is essential in order to use this facility

5. Documents required for registration?
Along with an application for Registration (Form A) following documents to be attached:
 • For Propreitory firm 
Undertaking 
 • For Partnership firm 
Undertaking 
Deed of partnership 
 • For Public/Private Ltd. Company 
Undertaking 
Memorandum of Article and Memorandum of Association 
List of Directors with Residential Address
Form A: http://www.mcgm.gov.in/irj/portalapps/com.mcgm.acitizenservices_shopsandestablishments/docs/formA.pdf

Undertaking:
http://www.mcgm.gov.in/irj/portalapps/com.mcgm.acitizenservices_shopsandestablishments/docs/UNDERTAKING.pdf


