


EXISTING SOCIETY

New reg no. form VI with in 1 year (without fee) or 1 and half year (with fee 2500) 


Documents required for new reg.

(i) An attested copy of the registration certificate;




(ii) Memorandum of Association;(old or new or both as applicable)




(iii) Bye-laws of the Society;




(iv) List of members of the Society;




(v) List of members of the governing body;




(vi) Copies of audited balance sheet/ annual accounts for the last three




financial years;







(vii) Copy of Resolution of the Society authorizing the applicant to submit this application;




(viii) Copy of the Treasury Receipt/ Voucher dated-----------for an amount of Rs.




______ towards fee. (Required to be paid only if this application is being filed




after expiry of one year from the date of coming into force of the Haryana




Registration and Regulation of Societies Act, 2012)






AND


Certificate from office bearer authorized by governing body to affect that the memorandum
& bye law of the society being presented before district registrar, conform to the provisions of the act and the model byelaws.
(Office bearer. means and includes the President, Vice-President,

Secretary, Joint Secretary, Manager, Treasurer or any other member

of the Governing Body empowered under the Bye-laws to give

Directions in regard to the conduct of the business of the Society ;)
Filling of documents required with registrar every year
· List of members of society certify by authorized officer of society in form XV after every f.year within 2 months or within 30 days after AGM whichever is earlier.
· Register of member of governing body/office bearer in formXVII within 1 month from the date of appointment

· Detail of office bearers along with the annual return 

· Change in member of governing body in form XVII-A within 30 days of change

· Updated list of members of governing body in form XVII-B within 2 months after financial year

· Annual return list of members of Collegium’s within 30 days of AGM in form XIV 

· Annual list of office bearer and member of governing body within 30days of AGM in form XVII

· Annual report on working of society by governing body certified by president and secretary
· Copy of balance sheet

· Expenses statement 

· Auditor report

· Special resolution copy (when passed) within 30 days from the date of approval 
· A copy of the notice for an extra-ordinary general meeting 
· The Governing Body shall furnish a copy of the proceedings of the extra ordinary general meeting of the General Body or the Collegiums’, duly countersigned by the subordinate officer or Observer, if deputed for such meeting, to the District Registrar within a period of 30 days.
Maintaining books of accounts

· Cash book
· Receipt book

· Voucher file

· Ledger

· Any other book required in other laws.
· Register of member of society, in formXII

· If member exceed 300, register of electoral colleges and member elected by each of such electoral colleges in form XIII and register of collegium in form XIV
Holding of AGM

· Within 6 months of f.year for adoption of audited accounts.
Meeting of governing body
· At least once in quarter and at least four in f.year\
Preparing of minutes
· Of every meeting of general body or collegiums as the case may be signed by chairman and secretary.
Content of MOA and BYE LAW

· Generally follow model MOA and Bye law

Issue of id cards to every member
· Application In form X by would be member.
· Issue of ID card in form XI by payment of prescribed fees in byelaws by dd/pay order/cheque.
Constitute a Collegium by new society

· When society consisting of more than 300 members, having 21 and not more than 300 member in collegiums in accordance with bye laws
Constitute a general body by new society

· Prescribe in bye law
Constitute of Collegium/general body by existing society
· Where society registered prior to this act consisting more than 300 member then it shall  by convene a meeting of its member by a special resolution for election of governing body-
(i) To continue with present no. of member or 

(ii) Re-determine the no. of member of general body 


at least 6 month before the due date for election of governing body if term is 
expire before 6 month then it shall be deemed to have been extended up to 6 
month from commencement of this act. After approve a scheme governing body 
submit the resolution to district registrar for his approval.

Constitute of electoral colleges/house by existing society

· Where membership of society exceeds 300
Existing society does not have governing body
· Adhoc or administrator shall take steps to hold the elections of governing body
.
Audit of books of accounts

· By a CA which is not a member of governing body or family member of office bearer
Registered office of society
· At any place in the district where it is registered
Minimum no. of member
· 7
Acquisition of moveable and immovable property

· Society can acquire moveable or immovable property 
Governing body composition
Governing body composition as per

Governing body composition as per
Society act 1860



society act 2012
Governors, council, directors, committee, 
President, vice-president, general secretary
Trustees or other body to whom by the 

joint secretary, treasurer, six executive members
rules and regulations of the society the 

including co-option of any honorary member by

management of its affairs is entrusted.

the governing body

