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PURPOSE:

To hire qualified individuals in line with the requirements of the Company and to maintain a safe and conducive working environment so as to achieve the desired objectives.

 POLICY:  

The background checks will be conducted for all prospective employees. 

PROCEDURES:

1. The background checks shall include but not limited to the following:

· Educational Qualifications
· Work Experience with more emphasis on previous two employments
· Address Proof
· Last Salary Drawn
· Confirmation on relieving from the previous employment
· Other relevant information declared in the application to the Company

2. The correctness is restricted not alone to the particulars stated in the application to the Company but also to any other information which a candidate submits at the time of interview or hiring process.  

3. Human Resources shall conduct the background check prior to the issue of the offer letter or 30 days from the date of joining by the employee though the background check is not limited to this time frame and can be conducted as the management may desire.

4. The management reserves the right to engage accredited agencies for conducting the background verifications.

5. All offers of employment are contingent upon a satisfactory background check and any adverse remarks may result in withdrawal of the offer letter or termination of employment if the employee had already joined the Company. The management shall have the right to claim loss and damages that the Company has suffered due to any such incorrect or false declaration.

6. Management’s discretion on the satisfactory results of background verifications and any subsequent action initiated on such background check is firm and final.



