STEPS OF EXPORTS DOCUMENTS
Step-1 =PRAPARATION OF DOCUMENTS FOR SHIPMENT

INVOICE AND PACKING LIST

A. Get Packing List from Suplliers

(i.e Total No. of Pcs, Total No. of Pallets/Boxes, Gross Wt and net Wt.)

(Also Know Packing of Pallets and Boxes)

IF MATERIAL IS EXCISABLE.

1. Take Performa Invoice and Prepare CT-1 and Apply in Excise Deptt.

2. Send Original CT-1 and ARE-1 to Supplier

DEPB /DRAWBACK

1. Find DEPB / Drawback Code

2. Inform to Logistics Agent for Filling of Documents
3. Send Lebels to Suppliers.

Step-2 =DOCUMENTS SENT TO LOGISTICS AGENT BY E-MAIL.

a. Invoice and Packing List

b. DEPB/Drawback Code.

c. Value Declaration.

d. SDF Form (Annexure-A)

e. Check List.

IF SHIPMENT SENT TO FRANCE


IF SHIPMENT SENT TO USA
	GSP(Certificate of Origin)

Tell Logistic Agent to Apply GSP 

Regarding Particular Shipment

GSP A/c  No-53947
	Get ISF Detail from Logistics Agent and 

Sent to Bayer before sail of Material


Step-3 =GET INSURANCE (IF SHIPMENT SENT BY SEA)
Step-4 =DOCUEMENT RECEIVE AFTER SAIL OF SHIPMENT

1. Shipping Bill (Four Sets)

(Change Control Copy, Exporter Copy, EP Copy, DEPB Copy)

4. Bill of Lading/ Air Way Bill
5. ARE-1 (If material supplied is excisable)

6. GSP (If Exported to France)

7. SDF Form.

8. DEPB / Drawback Declaration.

Step-5 =DOCUMENT TO SUBMIT INTO BANK.
1. Invoice and Packing List



1.Invoice and Packing List
2. Original Exchange Control Copy


2.Bill of Lading-3 Nos (Original)

3. Copy of Bill of Lading



3.Bill of Exchange (Original)

4. Original SDF Form




4.Insurance Certificate.

5. Copy of Insurance Certificate


5. GSP 2 Nos (Original) 

6. Copy of Bill of Exchange.

STEPS AFTER PAYAMENT REALISAITON

Step-1 PRAPRAITON OF BRC AND GET SIGNED FROM BANK

Step-1 SUBMIT DOCUMENT AS PROOF OF EXPORTS IN EXCISE
1. Orignal & Duplicate ARE-1

2. Invoice and Packig List
3. Copy of EP Copy
4. Bill of Lading (Copy)
5. Shipped of Board (SOB)
6. Copy of BRC
7. Copy of CT-1
(All Documents will self attested with stamp)
Step-1 DOCUMENT FOR DEPB LICENCE( Closed W.e.f 30.09.2011)

1. EP Copy Original
2. BRC Original
3. IEC Copy –Attested ( Self Attested)

4. RCM Copy (Self Attested)

5. Company Letter






