	Notice of Lost Credit Card


	

	BY FACSIMILE AND REGISTERED AD POST 

 

Date 
 

Your Name 
 

Address 
Bank 

Address 

Dear (Name of Person or Officer):
As we discussed by telephone on (specify date), I believe my credit card(s) have either been lost or stolen. Accordingly, please treat this letter as my immediate request for you to deny issuing credit on the following credit card(s): (specify card number, name to whom the card was issued, and the name of the credit card company/Bank).
In the event you receive charges on said card(s) after today, please notify me at once since such charges are unauthorised.
Thank you for your prompt assistance and attention to this matter. If you desire further information or wish to speak with me during weekday business hours, you may reach me at (provide telephone number).
 

Very truly yours, 
 

Your Name 
 

Name of Business 



