

BASIS ACCOUNTING TERMS:


1. Transaction: Exchange of goods or services for cash or any other consideration is called transaction. Its require minimum two party or person.

2. Entry: Entry means recording the transaction systematically in the books of accounts.

3. Posting: Recording the transactions in the ledger on the basis of entry made in the journal book is called as posting.

4. Casting: Casting means totaling the books of accounts.

5. Debtor: Debtor is a Person who has to pay to some other persons. In common language debtor means “Karzdaar “debtor is a person who owes to some other person.

6. Creditor: A Creditor is a person to whom we owe something; he is a person who has to receive from some other person.

7. Assets: Assets means the total of all Properties, things and belongings of the business man. Assets can be movable or Immovable they can be tangible or intangible.

8. Liabilities: Liabilities represents total amount payable to various persons.

9. Capital: Meaning of the Capital is “Wealth “. Capital is the total amount invested in the business. Capital means excess of assets over Liabilities.

10. Solvent: A Person is said to be solvent when his assets are more than or Equal to liabilities.

11. Insolvent: A Person is said to be insolvent when his Liabilities are more than it assets.

12. Drawing: Any cash or goods withdrawn by the businessman from his business for his personal use are called as drawings.

13. Goods: All the commodities in which trader deals are called as goods. In other words anything which is purchased for re-sale is called as goods.

14. Bad debts: A bad debt is a loss which is incurred by the business on account of non collection of the debt from the debtor. In other words it is an irrecoverable debt.

15. Account: Account is a summarized record of transaction relating to one person, an asset, a liability an expenses or an income.

16. Personal Account: Personal Account is the account of persons.

17. Real Account: Real account is a account of thing , assets and prospectus.

18. Nominal Account: Nominal Account is a account of expenses , losses, incomes and gains.

19. Journal Book: Journal is the book of Original entries . The word journal is derived from the French word “Jour” which means a” a day “. Therefore journal book is also knows as day book.

20. Ledger: Ledger is the main book A/c. It may be defined as “A Group of A/C. is known as ledger. It contains as account of each assets, liability, revenue, expenses. Etc. A ledger is also called as Principal Books of A/c. It helps the businessman to know the exact position of his business.

21. Debit Memo – 

When the goods are returned by the buyer to the seller in such a case buyer issues a written document /note to the seller such note is called as Debit Note. It is a sales document used in complaints processing to request a debit memo for a customer. If the prices calculated for the customer were too low, for example, calculated with the wrong scaled prices, you can create a debit memo request. The debit memo request can be blocked so that it can be checked. When it has been approved, you can remove the block. It is like a standard order. The system uses the debit memo request to create a debit memo.
22. Credit Memo – 
When the returned goods are received from the customers a seller issue a credit note. It must be remembered that Debit note is prepared by a buyer and the credit note is prepared by a seller.
A transaction that reduces Amounts Receivable from a customer is a credit memo. For e.g. the customer could return damaged goods. A debit memo is a transaction that reduces Amounts Payable to a vendor because; you send damaged goods back to your vendor.
Credit memo request is a sales document used in complaints processing to request a credit memo for a customer. If the price calculated for the customer is too high, for example, because the wrong scale prices were used or a discount was forgotten, you can create a credit memo request. The credit memo request is blocked for further processing so that it can be checked. If the request is approved, you can remove the block. The system uses the credit memo request to create a credit memo.
A debit note given to you means you owe money, a credit note means you are owed money.
    
 23. Cash Book: 
 Cash Book is a book in which we record all transaction relating to cash. Any cash recd       or any other cash paid must be recorded in cash book. It is divided into parts i.e. receipt and payment.
Types of Cash Book: 1. Simple cash book 2. Double cash book 3. Three Columnar cash book 4. Petty cash book.
  24. Subsidiary Books: 
There are few transactions which occur frequently. It will be trouble some work to record all these transactions in journal. Therefore in order to record these frequently transactions specialized set of books are maintained by the business man. These set of books are known as subsidiary books.





