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         Program on                                             ADP/PDP - 8
DRAFTING   
	Background 

	Clearly drafted documents are expected to improve compliance and decrease litigation, Four key criteria of Clarity, Correctness, Conciseness and Consciousness in drafting documents helps in conveying the meaning clearly, simply and effectively. 

In learning drafting and advocacy skills, one is actually learning skills, aptitudes and a way of thinking that helps prepare for all aspects of a Company Secretary’s work. To focus on some of these aspects, ICSI-Centre for Corporate Governance, Research & Training (CCGRT) is organising a one day program on the above subject particularly for the benefit of the young members and students.    



	Day, Date & Time 
	Sunday,  July 17, 2011                                                10.00 a.m – 06.00 p.m

with lunch and background material                          

	Venue 
	ICSI – CCGRT Conference Hall, Plot No. 101, Sector 15, Institutional Area, CBD Belapur, Navi Mumbai – 400 614


	Proposed Focus of Coverage
	Drafting Skills 
· Principles of Drafting Notices, Resolutions and Minutes
· Format requirements for legal documents

· Plain English tools
· Art of Pleading 



	Facutly  
	Eminent faculty with practical exposure to the subject  will address the participants. 

	Fees : 
	General 

 

              :  Rs.  1500/- per participant

Members of ICSI, ICAI, ICWAI & 

Faculty Members (25% Discount)                     :  Rs.  1000/- per participant
Students                                                              : Rs.    750 /-  per participant
To cover the cost of backgrounder, kit, lunch and other organisational expenses. 


(Annual Members of ICSI-CCGRT can attend the program free of Cost


For Registration :  The Fees may be drawn by way of D.D / local cheque payable at Mumbai in favour of “ICSI-CCRT A/c” and sent to The Dean, ICSI-CCGRT , Plot No. 101, Sector -15, Institutional Area, CBD Belapur, Navi Mumbai – 400 614. 
(022–2757 7814, 022 – 4102 1504, Fax–022–2757 4384, email : ccgrt@icsi.edu 
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