To
The Secretary,
The Institute of Chartered Accountants of India,
New Delhi.
 
Subject: Condonation request for delay in filing the form in prescribed time.
Respected Sir,
                        I have registered myself in Professional competence course in year____ vide registration number ____________ in ICAI. At the same time, i have also registered myself for articles training under CA ________________ and started practicing as an articled assistant. Since, the completion date for my articles training was on --/--/2010, but due to certain family reasons and problems, i could not complete it on time. Now, i have completed my articles training by taking some extra time to fulfill all your requirements. Please provide me the Training completion certificate as per your norms. The prescribed fee for delay in filing the form is also attached with this request vide draft no. _______.
Thanking you
Yours sincerely,
Name:----------------------
Reg. No. __________

