TIPS FOR COST-SAVING AT WORKPLACE
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If you are an entrepreneur and leading a well-to do organization, then for sure would like to save costs. And who wouldn’t? But for this your employees too need to take care and ensure cost-saving by effecting some changes at the workplace. The aspect of energy conservation and resource utilization should be paid heed to by the employer and must be taken up through all the verticals in an organization. Here are some environment friendly tips:

· Make the most out of your computers: Due to the increased use of computers in day-to-day office working, plenty of electricity is being utilized and at the same time also wasted. So, you should always try to log off your computer before you leave for the day. Sometimes, you can also set your computer in a sleeping mode when leaving your systems during lunch hours or short breaks. This will ensure energy conservation by saving energy up to about 60-70%.

You also need to make certain investments in your computer systems and also other components from time to time or occasionally can recycle these components like monitors, printers, photocopiers, fax machines etc.                    

· Save on paper printing: You should save on pages by printing on both sides of the paper. At times you can avoid the use of paper by taking help of computers like sending mails to clients rather than sending them paper mails or using courier services. 

· Save on electricity: Whenever you leave for the day, ensure that you switch off all the lights and fans in the main working areas as well as meeting rooms or conference rooms. You can also save on electricity by installing good quality of bulbs and fittings so that less energy is taken up than that used by the ordinary bulbs.
· Try making use of recycled materials: Keep those kinds of office materials and furniture in your office which are made from recycled materials.
· Use filtered drinking water: Instead of wasting money on bottled water, use filtered water. Also at the same time use utensils rather than disposable glasses and plates.

· Take help of newer technology solutions: When dealing with a third-party, channel partners, vendors or clients, make use of videoconferencing rather than sending employees on call and allow for traveling expenses.  

· Adopt alternative work arrangements: The employer can think of options like telecommuting, flexible timings, part-time options and such other work arrangements so that the cost on employee’s travel is reduced and no need of hiring extra employees at the same time. 

All the above tips will definitely make you have a roller-coaster ride to big businesses by enabling you to save huge amounts and avoiding unnecessary expenses.
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