SERVES IN PREPARATION OF YOUR OWN KEYBOARD SHORTCUTS FOR VARIOUS FUNCTIONS

WHICH ARE NOT AVAIALBLE ON YOUR STANDARD MENU BAR
AND
FOR WHICH YOU NEED TO USE YOUR MOUSE AGAIN & AGAIN.
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STEP 8: REPEAT THE STEPS 1 & 2 AND HOLD ON RESULT.





STEP 10: SAY THANKS TO ME.
This applies to both Ms-Excel & Ms-Word.

Step 1: Right Click





Step 2: Select Button





Step 4: Select New Menu





Step 3: This Dialog Box displays





Step 5: Drag button to destination





Step 7: Assign Words with "&" before alphabet


for assigning keyboard shortcut to that





Step 6: Right Click Here





Step 9: Move the Function to your menu button


& assign "&" before your chosen alphabets.





Choose functions from different categories


& drag to your new menu.








CA Rohit Vishambhari 
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