AFTER FOREIGN INWARD REMMITANCE RECEIVED IN THE COMPANY ACCOUNT TOWARDS SHARE APPLICATION MONEY FROM IT'S SHAREHOLDERS, 
THE FOLLOWING STEPS ARE TO BE TAKEN.
STEP-1

· On receiving the remittance in the Company Account, Credit advice to be automatically collected from the Bank (Authorized Dealer).

· Then we have to request Bank (AD) by writing a letter with Credit Advice to issue us FIRC of the said remittance. Our letter should clearly state the remittance purpose, which will be mentioned in the TT copy from HK. 
STEP-2
· When Bank (AD) issues us FIRC, we have to then check the names of each shareholder, the purpose of money received, rate etc. with the exact percentage of shareholders are correctly mentioned in the FIRC. The shareholder percentage should be in the ratio of BDD-50 %, PCV-33.34 % and KHV-16.66%, the same should have earlier been confirmed to AD through SWIFT message. Again we need to confirm the purpose of the remittance mentioned is SHARE APPLICATION MONIES. – May also state ‘money received towards subscription of shares of the Company’
STEP-3
· RBI needs to be intimated within 30 days of receipt of the said remittance (date as mentioned on the credit advice), A covering letter with attached FIRC copy and a Report which contains name & address of Foreign Investors, details of Funds received and name & address of AD (As per notification no. 20/2000 dated 03-05-2000) to be submitted. – The reporting is required to be made through the authorized dealer in the prescribed format (please find the Microsoft word version of the document attached below). 
· Also note that the KYC forms are required to be submitted at this stage itself.  As such, please ensure KYC certificate is obtained within the first 3 weeks of receipt of the money as KYC is part of the RBI intimation letter which  needs to be submitted within 30 days of receipt of remittance.
STEP-4
· Share Allotment to be done within 180 days of the receipt of the said remittance towards share application money.

· For allotting the shares, following steps are to be taken must be completed within this period of time,i.e within 180 days of receipt the said remittance. 
· Board Resolution to be passed to allot shares,the issuance of shares by the Company.

· Form-2 requires all information regarding allotment of shares to be filed in ROC and get it approved. (Copy enclosed)
STEP-5
· FC-GPR with prescribed format alongwith CA (as per prescribed format) and CS certificates are to be submitted within 30 days of the share allotment through our  Authorized Dealer, the Bank (Copy enclosed)
It should be noted that CA certificate (as per prescribed format) needs to be submitted along with FC-GPR. As such, we should obtain the CA Cert around the time of the share allotment and NOT AFTER, as we don’t want to be late in submitting the FC-GPR as we only have 30 days. 
FC-GPR to be filled in as per the prescribed format and following documents are to be arranged and enclosed then to submit at RBI, 

· Part-A & Part-B to be filled in.

· Part B is an annual filing requirement which needs to be filled in by 31st July. 
· Part B to be submitted to the Director, Balance of Payment Statistical Division, Department of Statistical Analysis & Computer Services, Reserve Bank of India, Mumbai-51 through Post. 
· Unless specifically requested by RBI, acknowledgment of Part B need not be attached to Part A.
· A certificate to be obtained from the Company Secretary accepting investment from persons resident outside India.( as per Para 9(1)(B)(i) of schedule 1 to Notification No. FEMA 20/2000-RBI dated 03.05.2000

· A certificate from Chartered Accountant indicating the price of shares issued to the persons resident outside India (as per Para 9 B of schedule 1 to Notification No. FEMA 20/2000-RBI dated 03.05.2000-
· Acknowledged copy of the reporting made as per notification no. 20/2000 dated 03-05-2000) (mentioned in STEP 3) to be submitted. This form will have the KYC mentioned on it. 
KYC Report of Foreign Investors is to be certified internally by our AD Bank (Authorized Dealer) and is to be attached with the FC-GPR.. Also please note that the copy of the reporting made as per notification no 20/2000 dated 03-05-2000 needs to be submitted for each and every  remittance which forms part of the  FC-GPR Part A.  
If FC-GPR PART B is to be done ONLY ONCE A YEAR IN JULY, then we need to be clear whether Part B should include all remittances received till July or whether it should include only those remittances for which we have submitted FC-GPR Part A only.  
 For each remittance, we need to allocate the shares and submit FC-GPR Part A. So in Jan, April and May we make 3 remittances. We club these 3 remittances together and in May we issue shares and in June we fill in FC-GPR Part A. Now a few days later, in June, we make a new remittance. In july, we need to submit FC-GPR Part B. Do we include this June remittance in the Part B July submission or not? Or do we include it in our next submission in July of the following year? Answer – we include it in the next submission of the following year.
With respect to your query, please note that form FC- GPR (Part B) is an annual filing to be filed in July (31st) of every year. Such filing is required to be made only for remittances received for April to March of the previous financial year. Therefore, as per your example, you will need to make Part B filing in July 2009, only for the remittances received till January 2009 (and for remittances received previous thereto) and not for the remittances received in April, May or June, 2009. 

Report by the Indian company receiving amount of consideration for issue of shares as per Foreign Direct Investment Scheme :

[To be filed by the company through its Authorised Dealer Category-I bank not later than 30 days from the date of receipt of the amount of consideration with the Regional Office of the RBI under whose jurisdiction the Registered Office of the company making the declaration is situated, called for in terms of para 9(1)(A) of Schedule I to Notification No. FEMA 20/2000-RB, dated May 3, 2000.]
	Permanent Account Number (PAN) of the investee company given by the IT Department
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


 
	No.
	Particulars
	(In Block Letters)

	1.
	Name of the Indian company
	 

	
	Address of the Registered Office
	 

	
	Fax
	 

	
	Telephone
	 

	
	e-mail
	 

	2.
	Details of the foreign investor/collaborator
	 

	
	Name 
	 

	
	Address
	 

	
	Country
	 

	3.
	Date of receipt of funds
	 

	4.
	Amount
	In foreign currency
	In Indian Rupees

	 
	 
	 
	 

	5.
	Whether investment is under Automatic Route or Approval Route
	Automatic Route/Approval Route

	 
	If Approval Route, give details (ref. No. of FIPB approval and date)
	 

	6.
	Name of the AD through whom the remittance is received
	 

	7.
	Address of the AD
	 


A copy of the FIRC evidencing the receipt of consideration for issue of shares/convertible debentures as above is enclosed.

	(Authorised signatory of the investee company)
	(Authorised signatory of the AD)

	(Stamp)
	(Stamp)


For use of the Reserve Bank only :

	Unique Identification Number for the remittance : 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


Know Your Customer (KYC) Form in respect of the non-resident investor

	Registered Name of the Remitter/Investor
	 

	(Name, if the investor is an Individual)
	 

	Registration Number (Unique Identification Number* in case remitter is an Individual)
	 

	Registered Address (Permanent Address if remitter Individual)
	 

	Name of the Remitter’s Bank
	 

	Remitter’s Bank Account No.
	 

	Period of banking relationship with the remitter
	 


*Passport No., Social Security No. or any Unique No. certifying the bona fides of the remitter as prevalent in the remitter’s country.

We confirm that all the information furnished above is true and accurate as provided by the overseas remitting bank of the non-resident investor.

(Signature of the Authorised Official of the AD bank receiving the remittance)

Date :

Place :

Stamp :]

