Steps For Preparing Digital Signature

· Step 1. MTNL, N-code, Sify and TCS forms can be used for application of a new Digital Signature (D.S.C).

· Step 2.  Consists of acquiring the relevant documents from the client such as their V.I. Card or Pan Card as an Identity Proof.

· Step 3. Consists of filling up the details such as name address etc in the form and after the signature of the client sent it to the relevant dept as mentioned in step 1.

· Step 4. After sending the form along with the documents the dept will send us back the DSC either in the form of a USB or a CD according to the fees paid for the following.

· The 5th step consists of the CD/USB to be loaded into the PC with the relevant password.

· The 6th step is checking the status of the DSC whether properly installed by right clicking on the internet explorer and then clicking the content button at the top then by clicking the certificates button the DSC will appear there if properly installed else we have to reinstall it.  

· The last step is registering the DSC through MCA website before putting it to use. Then the DSC can be used for signing the PDF files simply by clicking the space provided for signing then double clicking the DSC and clicking the sign and save option.  

